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Pabouas mporpamma yueOHON IMCHMIUIMHBI pa3paboTaHa Ha ocHOBe DenepaibHOTroO
TOCYZapCTBEHHOTO 00pPa30BATEIIFHOTO CTaHIapTa CPEAHEro MpogecCHOHAIBHOTO 00pa30BaHUS
no cnenuanbHocTu 38.02.01 DxoHOMUKA M OyXTanTepcKuid yueT (10 oTpacism)

Opranmzanus-paspadorunk: JIMUTPOBCKUN pPBIOOXO3SICTBEHHBI TEXHOJIOTMUYECKUIN
UHCTUTYT (puauan) ¢eaepaabHOro TOCYIapCTBEHHOTO OFOKETHOrO0  00pa30BaTeIbHOTO
YUPEKACHUS BBICHIETO O00pa3oBaHMA «ACTpaxaHCKUl TOCYAAapCTBEHHBIH TEXHMYECKHMA
yauBepcute™ (JIPTU ®I'BOY BO «AT'TY»).

Pa3paGorumk:

=

[IpenomaBaTenp BoicIel KBATU(GUKAITMOHHONW KATETOPUH == 0.B. Spbiruna

JKcnepT oT padboroaares:

Zr
I'nmaBub1il Oyxrantep OOO «HL CenekueHtp», \s ’/ “3»1 .H.HoBukona

PR

PaccmoTpena u ogoOpeHa Ha 3acefaHuu LIUKIOBOH KOMHCCHU 00LIenpodeccHOHaNbHbBIX
HYKOHOMHYECKUX W TOBAPOBEIHBIX JUCIUILTUH M MPO(ECCHOHANBHBIX MOy eH, mpoTokoa Ne 1 ot
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0o0HOBJIeHNs pa0oyeil MPOrpaMMbl JHCHUTITIHHBI
OIIL1.08 UndopManoHHbIE TEXHOJIOTHH B NPO(eCCHOHAIBHOM NeATeJIbHOCTH

no cnenuaabHocTH 38.02.01 «IxoHOMHKA U OYXTraJTepcKuii yueT (110 0TPacasiM)»

nJst Habopa 2024 r

N3menenuii B pabouelt mporpamMme HeT.

PaGouas mporpamma mnepecMoTpeHa, o0CyxIeHa U of00peHa sl ucnojHeHus B 2024-
2025 yuyebHOM TOQy Ha 3acelaHWU UUKIOBOW KOMHUCCHU OOIIenpodecCHOHATbHBIX
SKOHOMHYECKUX M TOBAPOBEIHBIX AUCLUHUIUIMH U MPOodecCHoHaNbHBIX MOAYJEH, MPOTOKON Ne3 oT
15.03.2024 r.
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00HOBJIeHHSsI pa0o4eii MPOrpaMMbl JUCUMILIIHHBI
OIIL.08 UndopManmoOHHbIE TEXHOJOTHH B IPO(eCCHOHAIBHOI JAeSITeJIbHOCTH

no cnenuagabHocTH 38.02.01 «IxoHOMHUKA M OyXTaJTepCcKuii yueT (M0 0TPacasiM)»

nJis Haoopa 2023 r
N3menenus B paboueii mporpamme:
1. O6HOBNEeHNE HH(DOPMAITMOHHOTO OOecIIeueHUsT 00yUeHUS

3.2.1 OcHoBHas JquTEpaTypa:

3. 3yboga, E. JI. UudopmarnmonHbie TEXHOJIOTHHA B IPOPECCHOHATIBHOMN IesATeIbHOCTH /
E. JI. 3y6oBa. — 2-e u3n., crep. — Cankr-IlerepOypr : Jlanp, 2023. — 212 ¢. — ISBN 978-5-
507-47097-6. — Tekcrt : anexTpoHHbIH // JlaHb : 3MeKTpoHHO-Onbmmoreunas cuctema. — URL:
https://e.lanbook.com/book/328523— Pexum moctyma: i aBTOPHU3. MOJIB30BATEICH.

Pabouas mporpamma nepecMoTpeHa, odcyxkeHa u ogoOpeHa mis ucrnonHenus B 2023-
2024 yuebHOM TONy Ha 3acelaHWM [HKIOBOH KOMHCCHH  0OmenpodeccHoHaNbHbBIX

9KOHOMHYECKUX U TOBAPOBEAHBIX AUCLUILIMH U IPOPECCUOHATIBHBIX MOAYIIEH, poTokoa Nel ot
31.08.2023 r.

/

(V) -7
IIpencenarens HUKIOBON KOMUCCUH i ;wj O.H. boprhaukosa



CTPYKTYPA PABOYEHN NPOT'PAMMBbI YUEBHOM TUCHUILIAHBI

IMPO®ECCHUOHAJIBHOI'O IUKJIA

1. TIACIIOPT PABOYEM IMPOT'PAMMbBI YYEBHOM JJUCITUTLJIUNHDI

1.1. O6aacTh NpUMEHEHHsI MPOTrPAMMBbI

Pabouas nporpamma yueonoit auctumiuabl OITLL.08. «MHbopMaOHHBIC TEXHOJIOTHH B
npohecCHOHANBHOM AESTeNbHOCTHY SBISETCS YacThbl0 MOJTOTOBKU CHELMATUCTOB CPEIHEro
3BeHa no crnenuanbHocTd 38.02.01 «DkoHOMHMKA W Oyxranrepckuil yder (Mo OTpacisim)» Mo
OYHOM, OYHO-3a0YHOU U 3a09HOU hopMe 00yUICHHUSI.

Pabouas mporpamma cocraBiieHa B COOTBETCTBUU ¢ DepepalbHBIM TOCYIApCTBEHHBIM
00pa3oBaTeNbHbIM CTaHIAPTOM CpEIHEro MpoQecCUOHAIBHOIO 00pa3oBaHUs CIENHATLHOCTU
38.02.01 «OxoHOMEKA U OYXTaNTepCKUil y4er (Mo OTpacisiM)» U YIeOHBIM ITUTAHAM TOJTOTOBKH
crenpanuctoB 1o crnenuanbHocTH  38.02.01 «DxoHOMHMKAa W OyxraiTtepckuii y4der (1Mo
oTpaciisiM)» Ha 6a3e OCHOBHOTO 00IIero oOpa3oBaHus U Ha 0a3e CpelHero ooIero oopasoBaHus
10 OYHOM U 3204HOM (hopMe 0OyueHusl.

1.2 MecTo AUCHMUILVIMHBI B OCHOBHOI T1ipodeccHOHANBbHOH 00pa3oBaTeIbHOM
nporpamMme:

Jucuunnuza «/HpopManuOHHbIE TEXHOJOTMM B NPOPECCHOHANBHOM JESTEIbHOCTH
OTHOCHUTCSI K MpOQecCHOHANbHOMY UKy 0a30Boil (oOmenpodeccronanbuoi) yactu OI'OC
CIIO mo crnemuanpHocTH 38.02.01 DkoHOMHKA W OyXraiaTepckuid yder (M0 OTpacisM) u
ABIIIETCS. COCTABHOM YacThl0 TMOATOTOBKHM CIICLIMAJMCTOB CPEIHEro 3BeHa, o0ecreunBas
poIoJDKeHHE (OPMHUPOBAaHUS 3HAHUM W YMEHUH CTYJCHTOB MapajuIeIbHOMY H3YYCHHUIO
TUCIUIUINH  «J/{oKyMeHTalnoHHOe obecriedeHusl yIpaBieHus/AIaTUBHOE TOKYMEHTAllMOHHOE
o0ecrieueHue».

Nzydyenne mucturuinbabl  «MHOpMalMOHHBIE TEXHOJOTHH B MpodecCHOHATbHOU
NEeSITEIPHOCTH» TO3BOJMT IMOATOTOBUTHCS K YCBOSHHIO TMOCIEAYIOHMIHMX MPOPECCHOHATBHBIX
TUCIUIUIMH, TakuX Kak: «@uHAHCHI, JeHexHoe oOpamieHnue u KkpeauT», «Hamoru wu
Hajoroo0aaxeHue», «OCHOBBI OyXTaJITEpPCKOTO y4eTa», a TaKKe K BBITOJHEHHUIO BBITYCKHOU
KBaJTU(DUKAIIMOHHON PabOTHI.

®opma KOHTpoJIs — TUuhepeHIIMPOBAHHBIN 3a4eT.

1.3 Pe3yabTaThbl 0OcBOCHHS Y4eOHOH AUCHHUILIMHBI.

B pesymprate = uw3yueHms — aucUUIUIMHBL  «MHQOpPMAalMOHHBIE  TEXHOJOTHH
npoecCHOHANBEHOM e TENbHOCTH » CTYACHTHI 0JIKHBI YMETh.

yMeThb:

VY1 ucnonb3oBath HHGHOPMALIMOHHBIE PECYPCHI IS IOMCKA U XpaHEHHs HH(pOpMaInH;

VY2 06pabaTbIiBaTh TEKCTOBYIO U TaOJIUYHYIO HH(POPMAILIHUIO;

VY3 ucnonb30Bath AENOBYIO TpaduKy U MyJIbTUMEIUA-UHPOPMAITUIO;

VY4 coznaBaTh Npe3eHTALUY;

VY5 npuMeHSATh aHTUBUPYCHBIE CPEICTBA 3aIUTHI MH(OPMAIINH;

Y6 uurtaTh (MHTEPIPETUPOBATh) HHTEPPEIC CHeHUATU3UPOBAHHOIO IPOTrPAMMHOIO
o0ecreyeHus, HaX0IUTh KOHTEKCTHYIO IIOMOIIIb, pa00TaTh ¢ JOKYMEHTAIHEH;

VY7 npuMeHSTH CHENUaTN3uPOBAaHHOE MPOTPpaMMHOE OOecieueHne sl cOopa, XpaHEeHHUs
1 00pabOTKH HHPOPMAITMH B COOTBETCTBUU C U3y4aeMbIMU MPO(eCcCHOHATEHBIMI MOAYIISIMH,

V8 monbp30BaThCsl aBTOMATH3UPOBAHHBIMU CHCTEMaMH JETIONPOU3BOICTBA;

Y9 npuMeHsITh METO/BI M CPEICTBA 3aLTUTHI HH(POPMAIUH;

B pesymbrate wm3yueHus gucuuiuiiHbl  «VH(pOpMANMOHHBIE  TEXHOJIOTHH B
pohecCHOHANEHOM e TENILHOCTIY CTYICHTHI 10JIZKHbI 3HATD!

31 OcCHOBHBIE METOABI M CpPEACTBA O0OpaOOTKM, XpaHEHMs, NepeJayd M HaKOIUICHUS
uHpOpMaINH;

32 Ha3HauYeHHE, COCTaB, OCHOBHBIE XapaKTEPHUCTUKN KOMITBIOTEPA;

33 OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETeH, MPUHIUMBI MAaKeTHOH mepeaadn
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JAHHBIX, OPTaHU3ALHIO0 MEKCETEBOIO B3aUMOICHCTBHUS;

34 HazHayeHHEe U MPUHIIUIIBI HCTIOIb30BAHMSI CUCTEMHOTO U MPHUKIIAIHOTO MPOTrPAMMHOIO
00eCIICUCHHS;

35 TexHOJOoTuI0 NMoucKa nHopManuy B ”HGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM CETH
"NuTepuer” (nanee - cetb HTEPHET);

36 MPUHLIMIIBI 3aIIUTH UH(POPMALIUK OT HECAHKLIIMOHUPOBAHHOTO JTOCTYIIA;

37 npaBOBbIE ACMIEKTHI UCIOIB30BaHUA MH()OPMAIIMOHHBIX TEXHOJIOTUN U MIPOrPaMMHOTO
obecreyeHus;

38 OCHOBHBIE MTOHATHSI ABTOMATU3HUPOBAHHOW 00pabOTKH HH(POPMAIINH;

39 ocHOBHBIE YTPO3bl U METO/IbI 0OeciedeH ] THPOPMAIIMOHHOM 0€30acHOCTH.

B mpomecce wum3yuenus — aucuuiuidHel - «MHpOpManmuoHHBIE — TEXHOJOTMH B
npoecCHOHANBHOM  AESATeNbHOCTH»  CTYACHT  OBJIAZICBAaCT  CICAYIONIMMH  OOLIMMH
KOMIEeTeHIUSIMU

OK 02 Hcnonb3oBaTh COBPEMEHHBIE CPEACTBA IOMCKa, aHajiuW3a W HMHTEpHpeTaluu
uHpopMaUu U MH(POPMAITMOHHBIX TEXHOJIOTHH Ui BBINOJHEHUS 33734 MpPoeCcCHOHATHLHON
NESITEIIbHOCTH;

OK 09 TIlonb3oBaTbcst Npo¢ecCHOHAIbHOW JOKYMEHTAlMeil Ha TrocCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

1.4. 3annaHnpoBaHHOe KOJMYECTBO 4YacOB Ha OCBOEHHE IPOrpaMMbl Y4eOHOM
AUCHUTIIHHBI

VYyeOHast Harpy3ka oOydaromerocs — 72 wdaca, B TOM 4YHCIE: Harpyska BO
B3aMMOJICHCTBHU C TIpernojaBareieM — 48 4acoB; M3 HHX: JICKIUHU -16 4acoB; 1a00OpaTOPHBIX
3aHsaTUM — 32 yaca. CamocrositenpHas pabora odyuaromerocs (Bcero) 24 daca.



2 CTPYKTYPA U COJEPKAHUE YUYEGHOM JUCITATIJINHBI.

2.1. O0bemM y4eOHOM TMCHUIIMHBI U BHAbI Y4e0HOIl padoThbl

Bupa yueOHoii padoThl Konuuecmeo uacos
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 72
O0s3aTesIbHAsI Ay IUTOPHAsI YueOHasi Harpy3Ka (Bcero) 48

B TOM YHCJIE:

71a00paTOPHBIE 3aHATHS 32
JIEKIIUOHHBIE 3aHATUS 16
CamMocTosiTeJIbHOM padoThl 00y4alonerocsi (B TOM 4YucJjie KOHCYJIbTAIMU) 24

Ilpomesicymounas ammecmayus 6 popme ougpgpepenyuposannozo 3auema




2.2. TemaTuyecKuil JIAH U cojiep:KaHue yueOHo nucunminabl « MHpopManmoHHbIe TEXHOJIOTHH B TPOdecCHOHAIBHOM 1eTeIbHOCTH

HaumeHnoBaHue pa3iesoB u Coaepxxanue yueOHOro MaTepuasa, O0bem YpoBenn
TeM JIA00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aKOIIUXCH 4acoB OCBOCHMA
1 2 3 4
Pa3znesn 1. ABromaTusupoBaHHasi 00padoTka: ocHOBHbIe NMOHATHS. O0IMII COCTAaB U CTPYKTYpPa NePCOHAJBHBIX 14(2/6/6)
KOMIILIOTEPOB M BBIYHCJIHUTEIbHBIX CHCTEM
Beenenne CopaeprxaHue JIEKIIHOHHOTO MaTepHaJa:
Llenu u 3amauu, cTpyKTypa y4yeOHOM AMCUMIUIMHBI. MecTo AMCHUIUIMHBI B CTPYKType -
OIIOII. MHcTpyKTaXX 110 TEXHUKE O€30M1aCHOCTH 1
JlabopaTopHbie padoThl 2
CamocrosiTesibHasi padoTa CTy/IeHTa 2
Tema 1.1 Wndopmanus, | Coaep:kaHue JeKIMOHHOIO MaTepuaJa:
uH(opMalMoHHble mpouecchl | Mupopmaimonnsie mporecckl U UT - TexHomoruu. HHpopMaimoHHoe 0OIIECTBO.
u nHpopmanronHoe | [IpencraBienne 00 aBTOMATHYCCKAX W ABTOMATH3UPOBAHHBIX CHCTEMAax YIIPAaBIICHHUSL. ) 1
00111eCTBO ACY pa3nuyHOro Ha3HauyeHUsl, IPUMEpPHI UX MCIIOJIb30BaHMSL.
JlaboparopHbie padoThl 2
CamocrosiTeibHas padoTa CTyAeHTa 2
Tema 1.2. Texuuueckue | Comep:kanue JeKIMOHHOTO MaTepHuaJia:
CpencTBa IEPCOHANBHOIO | OCHOBHBIE CTaauU 00pabOTKM HHGOpManuu. TeXHOJIOTHYecKHe peleHus oO0pabdoTKu
KOMIIbIOTEpa uHpopmanuu. TenekommyHukanuu. CpeicTBa XpaHEHUS M IepeHoca WHGOpMalMH.
TpebGoBaHMsl H)proHOMUKU NpU paboTe Ha KommbioTepe. MHOrooOpa3ue KOMIIbIOTEPOB. 2
MHoroo0pa3ue BHEIIHUX YCTPOICTB, MOJKIIOUAEMBbIX K KommbioTepy. Komriekranuu 1,2
KOMIIBIOTEPHOIO PabOuero Mecra B COOTBETCTBUHU C LEISIMH €r0 HCIOJb30BAaHUSA IS
pa3IMYHBIX HAIPABJIEHUHN IEATENbHOCTH.
JlabopaTopnbie padoThl 2
CamocrosiTeibHas padoTa CTyAeHTa 2
Pasnen 2. ba3oBble cucTeMHBbIe NPOIrpaMMHbIC NMPOAYKTHI M IAaKeThl MNPHKJIAIHBIX NPOrpaMMm B o0JacTu 36(10/16/10)
npodeccHOHAIBLHOM e TeJbHOCTH
Tema 2.1. Texnomorus | Conep:xxaHue JJeKIIMOHHOT0 MaTepuajia
00paboTKH TEKCTOBOM | TekcToBbIe peJakTOPBI KaK OJIUH U3 MAaKETOB MPUKJIAHOTO MPOrpaMMHOI0 obecreueHus, 2 1,2,3
uH(popManuu o01e CBeleHUs O PEeJaKTUPOBAHHWU TeKCTOB. OCHOBbI KOHBEPTHPOBAHUS TEKCTOBBIX
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aOLINXCH 4acos OCBOCHMUA

¢aitnoB. KoHTekcTHplii mouck u 3ameHa. OdopmieHue CTpaHHIl JOKYMEHTOB,
dbopMupoBaHue oriaBieHuid. PaccTaHOBKa KOJIOHTUTYIIOB, HyMepalus CTpaHull, OyKBHIIA.
[Tabnousl u cTumu opopmieHus. Pabora ¢ Tabiuiamu 1 puCyHKaMu B TeKCTe. BoasHbie
3HakH B TekcTe. CausiHue TOKyMeHTOB. M3aarenbckrue BO3MOXKHOCTH pEAaKToOpa
JlabopaTopHbie paboThl 4
CamocrosiTesibHasi padoTa CTy/IeHTa 2

Tema 2.2, Texuonorus | Conep:kaHue JEKIMOHHOIO MaTepHaJja:

00paboTKH rpaduueckoil | ®opmatel rpaduueckux ¢aio. CriocoOsl MmoaydeHUsT rpahuuecKux H300paKeHUH — 2

uHpOopMaIuu pHCOBaHUE, ONTHYECKUI cr1oco0 (CkaHupoBaHUe). PacTpoBble U BEKTOpHBIE rpaduueckue 1
PEIaKTOPBHIL.
JlaGoparopHble padoThI -
CamocrosiTeibHasg padoTa CTyAeHTa 2

Tema 2.3. Kommbrotepusie | Comep:kaHue JeKIHOHHOTO MaTepHaJia:

IIPE3EHTALAN Cxema pabotel Power Point. I'papuueckre 0OBEKTHI, TAONUIBI M JUArPaMMbI Kak 5
3JIEMEHTHI npe3eHTanuu. Obume onepanuu co ciaidgamu. Beibop nuzaiina, aHuManus, 123
7 (PEeKThI, 3BYKOBOE CONMPOBOXKIICHUE. "
JlabopaTopHbie paboThl 4
CamocrosiTeibHasg padoTa CTyeHTa 2

Tema 2.4. Texnomornu | Coaep:kaHue JIEKIMOHHOT0 MaTepuaJa:

00paboTKH YKMCJIOBOM | DNEeKTpOHHbIE TaOMUIbl, 0a3bl M OaHKM JaHHBIX, MX Ha3HAYeHHE, HCIOJb30BAHUE B

uH(popManun B | THOPMAIIMOHHBIX CHCTEMax NpO(EecCHOHAIBHOIO Ha3HaueHus. PacueTHble omepanuu, 2

npodeccuoHaTbHON CTaTUCTHYECKHE M MaTeMmaruueckue GyHKuUMU. PemeHue 3amad  JUHEWHOW U 123

NEeATEIbHOCTH pasBerBisitonieiicss cTpykrypbl B OT. CBs3p nuctoB Tabmumsl. [locTpoeHne Makpocos. T
JomonauTtenbanie Bo3MoxkaocT EXCEL.
JlaGopaTropHbie padoThbI 4
CamocrosiTeibHas padoTa CTyAeHTa 2

Tema 2.5. ITakets! | Conep:kaHue JIeKIMOHHOTO0 MaTepuaJa:

npukiaagHeix  nporpamm B | baza manHeix ACCESS. OcHoBHble THIBI AaHHBIX. OOBEKTHI, aTpUOYTHI U CBS3U. 2 1

obnactu mpodeccuoHaIbHOM

dopmupoBaHue 3anpoca-BbI0OpkH PYHKIMOHANIbHOE HazHayeHue mnporpamm. CrocoObl
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aOLINXCH 4acos OCBOCHMUA
JESITEIbHOCTH (dopmMupoBaHus 3ampOCOB IMpH OOpamieHnu K 0a3e AaHHBIX. BBOj, pemakTupoBaHue U
xpaHeHue JaHHbIX. COCTaBJICHHE U MOJIYYEHHE OTYETOB O JEATEIbHOCTH cKiiagoB. PaboTa
C YYETHBIMU KapTOUKaMH, COPTUPOBKA TOBAPOB.
JlaboparopHblie padoThl 4
CamocrosiTeibHas padoTa CTyAeHTa 2
Pa3znen 3. CocraB, GyHKIMH M BO3MOKHOCTH HCIOJIb30BAHUSI MH()POPMAIMOHHBLIX M TeJIeKOMMYHUKAIMOHHBIX
TEXHOJIOTHIl B Po(deccHOHAIbHO# 1esITeJIbHOCTH; MeTOIbI U CPeICTBa cO0pa, 00padoTKHu, XpaHeHus, nepenaun u | 16(4/6/6)
HakomIeHusi HHGopMmanun. OCHOBHbIE METO/IbI M IPHEMbI 00ecrieueHus1 HH(POPMALMOHHOM 0e30I1aCHOCTH
Tema 3.1. Kommbrotepusie | Comep:kaHue JeKIIMOHHOTO MaTepHaJia:
CCTH. KoMmmnoHeHTHI BeuucuTeIbHOU ceTh. Kiaccudukarus cereit mo macmradaM, TOOIOTHH,
I'nobanbHas cetb MHTEpHET | apxuTekType W crangaptaMm. Cpena mepefadyd AaHHBIX. THIBI KOMIBIOTEPHBIX CETEH.
Oranonnas moaenb OSI. [IpenmyniecTBa paboThl B JTIOKAIbHOUM ceTH. OCHOBHBIC CITYKOBI
Wntepuera. Texunonorus World Wide Web. Bpaysepsl. Aapecarus pecypcoB, HaBUTAIIHsL. 2 19
Hactpoiika Internet Explorer. Ilomck B WHTepHere. DieKTpoHHAs TMmodTa W ’
TesleKOH(pepeHIIMU. MylbTUMeIna TEXHOJIOTUH U 3JIEKTpOHHAast KomMmepius B IHTepHeTe.
OCHOBBI 53bIKa TUIIEPTEKCTOBOM pa3METKH JOKYMEHTOB. DOpMaTHpOBAHME TEKCTa H
pasmenieHre rpaguku. ['mnepcchliku, COUCKH, (opMbl. MHCTpyMEHTalbHbIE CpeACTBa
co3nanust Web-ctpanui. OcHOBbI poekTHpoBaHusi Web — cTpaHull.
JlabopaTopHbie paboThl 4
CamocrosiTeibHasg paboTa cTyaeHTa 2
Tema 3.2. OcHoBsl | Conep:xaHue JJeKIIMOHHOT0 MaTepUaJia:
MH(OPMALIMOHHOU Nndpopmannonnass  OezonmacHocTh.  bezomacHocTh B MHGOPMAIMOHHOM  cpefe.
KOMIIBIOTEPHOU Knaccugukarus cpenacts 3amuThl. [IporpaMMHO-TeXHUYECKHI YPOBEHb 3aIIUTHI. 3allUTa
0€30MacHOCTH ’kecTkoro aucka. Co3naHne aBapuHHOTO 3arpy304HOro JIucka. Pe3epBHOE KONMpOBAaHHE
naHHbIX. KoBapcTBO MyCOpHON KOp3MHBI. YCTaHOBKA MapoJsieil Ha JOKYMEHT. 3aluTa OT 2 1,2

KOMIIBIOTEPHBIX BUPYCOB. VcTOprs BOSHUKHOBEHHS! KOMITBIOTEPHBIX BUpPYcOB. UTO Takoe
KOMIIBIOTEpHBIN BUpyc. OpraHumsainus 3alMThl OT KOMIIBIOTEPHBIX BHUPYCOB. Bumsl
KOMIIBIOTEPHBIX BUpYycoB Opranuzanus 06e30macHoi paboThl ¢ KOMIBIOTEPHONU TEXHUKOM.
3amuTa OT 3JIEKTPOMAarHUTHOrO n3iyueHusl. KoMnbroTep U 3peHue.
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HaumenoBaHue pa3jiesioB u

Conep:kanue y4yeOHOro MaTepuaJa,

Oo0bem YpoBeHb
TeM JIa00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aOLINXCH 4acos OCBOCHMUA
JlabopaTopHbie paboThl 2
CamocrosiTesibHasi padoTa CTy/IeHTa 4
MakcumajbHas yyeOHas HArpy3Ka (Bcero) 72
Oo0s13aTesibHAs ayAUTOPHAsA y4eOHasi HATPy3Ka (Bcero), B TOM YUCe: 48
JICKIIMOHHBIC 3aHSATHUS 16
71a00paTOPHBIE 3aHSITHS 32
CamocrosiTesibHast padoTa o0yuarouierocs (Bcero), BKJIIO4asi KOHCYJbTallUH 24
IIpome:kyTouHas arrecranus — 1M depeHUPOBAHHBIN 3a4eT
J111s XapaKTepUCTHKU YPOBHS OCBOCHUS yUeOHOT0 MaTepHalia UCIOIb3YIOTCS ClIeAyoNne 0003HAUCHHUS

1. — o3HaKOMUTENLHBIN (y3HABAHHUE paHEE N3YUYEHHBIX OOBEKTOB, CBOMCTR);
2. — penpOAYKTUBHBIN (BBIIOIHEHUE IEATEIHHOCTH MO 00pa3ily, MHCTPYKIIUU WU MOl PYKOBOJICTBOM)
3. — MPOYKTUBHBIN (TUTAHUPOBAHHUE U CAMOCTOSITEIILHOE BBITIOJIHEHUE JICATEIIBHOCTH, PEIICHHE TPOOJIEMHBIX 3a]1a4)
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3. YCJIIOBHUSA PEAJIM3ALIUU ITPOI'PAMMBI TUCHUIIJIMHBI

3.1. TpeGoBaHus K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ecie4eHH 0
Peanu3zarnust y4eOHON TUCIUIUIMHBI OCYIIECTBIsIeTCs B KabuHere «MHPpOPMAIMOHHBIX
TEXHOJIOTH B IpodeccHoHanbHOM AedaTenbHoCcTHY, Taboparopun «MHGOPMALIMOHHBIX TEXHOIOTHH
B IpoeccHoHaANbHOM AesTenbHOCTHY. CaMocTosTeNnbHas paboTa 00YJIarOIIMXCSl OCYIIECTBISETCS B
«KommbrotepHom kiacce», «bubnumoreka, 4YUTANbHBIA 3al C BBIXOJAOM B ceTh HMHTepHET».
OcCHOBHBIE XapaKTEPUCTHKH M OCHAIICHHOCTh OTPaXXECHBI B IMacropre KaOWHeTa, OpPUTHHAI
KOTOPOT'0 XpaHATCs B yueOHO-MeTonuueckoM oTaene JIPTH.
Obopyoosanue kabunema «HHngopmayuonnvle mexHono2uu 8 npoGeccUuoHaIbHOU
O0esImenbHOCIUY.
Paboune mecrta CTy1€eHTOB
PaGouee mecto npemnoaasarens
TexHuueckue cpeacTBa 0OyICHHS:
Hlkad (cTennmax) A XpaHEeHUs! IKCIIOHATOB, Ta0JIHII, pa3aTOYHOr0 MaTepuaia u ap.
AynuTopHas 1ocKa
Harnsgasie MmaTepuasl (CTEH b, TUTAKATHL U JIP.)

Obopydosanue nabopamopuu «Hngopmayuonnvie mexuonocuu 6 npogheccuoHarbHOU

oesmenbHOCmU»

PaGouue mecta cTyeHTOB

Pabouee mecto npenogaBatens

TexHnuueckue cpeacTBa 00y4eHUS:

[kad (cremnax) s XpaHSHUs YKCIIOHATOB, TAOJHII, pa3JaTOYHOr0 MaTepuaia u Jp.

AynuropHasi 10CKa

Harnsnaele MmaTepuaisl (CTEH IbI, IUTAKaThI U JIP.)

3.2. UndopmanuonHoe odecrnieyenne o0yueHust

3.2.1.0cHoBHas y4yeOHas JUTEpPaTYypa:

1. CoeroB, b. . UndbopManuoHHblE TEXHOJOTHUU: YYEOHHUK JUISI  CPEIHETro
npodeccuoHabHOr0 oOpa3zoBanus [DaekTpoHHbId pecype] / b. . Coseros, B. B. IlexanoBckwuii.

— T7-e w3m., mepepab. m gom. — MockBa: MsmarensctBo [Opaitr, 2019. — 327 c. —
(ITpodeccronambHOE o0Opa3oBaHmue). Pexum JOCTyTa: https://biblio-

online.ru/viewer/informacionnye-tehnologii-433277

3.2.2 JlonoaHuTebHAs y4eOHas1 IUTepaTypa

1. I'aBpunos, M. B. Mudopmatnka u MH(POpPMALMOHHBIE TEXHOJIOTUU @ YYEOHHK MJis
cpenHero mnpogeccuoHaNbHOTO 00pa3oBaHus [DnekTpoHHBIH pecypc] / M. B. I'aBpunos, B. A.
KnumoB. — 4-e u3a., nepepad. u non. — Mocksa : UznatensctBo FOpaiit, 2019. — 383 c. —
(ITpodheccronansHoe obpazoBanue) Pesxxum nocryma: https://biblio-online.ru/viewer/informatika-i-
informacionnye-tehnologii-433276

3.2.3. OdunuanbHble, CIPABOYHO-OMOIMOrpaduIecKHe H MEPHOTNYECKIE U3TAHUS:

a) oghuyuanvHuvle U3OAHUA:

1. TOCT IEC 62151-2013 be3omacHOCTh 00OPYIOBAaHHUS COCTUHSEMOTO DJIEKTPUUECKH C
TEJIeKOMMYHUKAIIMOHHBIMU CETSIMH.

0) cnpagouno-oubIUOZPAPUUECKUE U3OAHUA:

1. Nudopmaruka mis sxoHOMHUCTOB. [IpakTukym : ydeOHoe mocoOue i CpeaHEro
npodeccuonanbHoro odbpaszoBanuss / B. W. 3asropomnuit [u nap.] ; mon penmakuuen B. U.
3aBropojHero. — 3-e u3ll., nepepad. u gon. — MockBa : M3narensctBo KOpaiit, 2019. — 298 ¢. —
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(ITpodeccuonanproe odpazoanue). — ISBN 978-5-534-11850-6. — Tekct : anexrponnstii // IbC
FOpaiir [caiiT]. — URL:

6) nepuoouueckue u30aHuA:

1. MudopmMalinoHHbIE CUCTEMBI U TEXHOJIOTUU: XypHal / pen. coB. B.A. ['oneHkoB; pexn koil.
O.I1. Apxumnos; . pen. W.C. Koncrantunos; yupen. enepanbHoe rocy1apcTBEHHOE OFOIKETHOE
o0pa3oBaTellbHOE YUpEXJEHUE BbICHIEr0 MpodeccnoHanbHOro obpazoBanusi «l'ocynapcTBEeHHbIN
YHHUBEPCUTET — y4eOHO-HayYHO-TIPOU3BOACTBEHHBIH KoMmIuieke» (I'ocynuBepcuter — YHIIK) -
Openmn: I'ocynuBepcurer - VYHIIK,2015.-Nel-5. Pexum JIOCTyma:
http://biblioclub.ru/index.php?page=book&id=446338

3.2.4 MeToanueckue yKazaHus JJisi 00y4ar0IMUXCs M0 OCBOEHUI0 THCHHUILINHBI:

1. Speiruna O.B. UHpopManmoHHbIE TEXHOJIOTHH B TPO(PECCHOHAIBHON JACATEIILHOCTH.
Meronuyeckue ykKazaHUs K IMPOBEICHUIO JIA0OPATOPHBIX pabOT JUIsl CTYJACHTOB OYHOW, OYHO-
3a04HOM M 3204HOM PopMm oOyuenus crnernuanbHocT 38.02.01 DKOHOMUKA U OYXTaITEPCKUMA ydeT
(o otpaciisam) - Peionoe: JIPTU, 2022. - Pexxum poctymna: http: www.portal-drti.ru

2. SApsiruna O.B. MHbopManimoHHbIe TEXHOIOTUU B MPOGECCHOHATBHON ACSITETLHOCTH.
Mertoanueckue yKazaHHs TO BBIIOJHCHUIO BHEAYAUTOPHOM CaMOCTOSATEIBLHON paloThl IS
CTYJICHTOB OYHOH, OYHO-3a04YHON M 3a04yHOU (opmMbl 00ydeHHs Mo crnenuanbHOcTH 38.02.01
DKOHOMUKa U OyxranTepckuil yuer (1o otpacisam) - Peionoe: JIPTU, 2022. - Pexxum nocryna: http:
www.portal-drti.ru

3.2.5. Pecypcbl nHGpOpPMALHOHHO-TE1eKOMMYHUKANIMOHHOM ceTn « AHTepHET»

- OdunmansHblii caiit deepaabHOT0 areHTCTBa 1Mo peIdooBCTBY. — http://fish.gov.ru/

- O¢uupnanbHblil CalT MHHHMCTEPCTBA IMPOMBIIIJIEHHOCTH U TOproeiau Poccuiickoii
Ddeneparuu. — http://minpromtorg.gov.ru/

- Odunuanpublii  cait MuHucTepcTBa (unHancoB Poccuiickoit ®enepauun. —
https://mwww.minfin.ru/

- O¢uupnanbHblil  CaWT MHHHCTEPCTBA SKOHOMHMYECKOro pas3BuTus Poccuiickoii
deneparu. — mineconom@economy.gov.ru

- O¢unpnanbHbIl CAlT MUHUCTEPCTBA MMOTPEOUTENBCKOTO PhIHKA U yCIyr MOCKOBCKOM
obmactu. — https://mpru.mosreg.ru/

- OdunmanbHbIi caliT MUHHCTEPCTBA SKOHOMUKU U (pMHAHCOB MOCKOBCKOI 00iacTu.
— https://mef.mosreg.ru/

- Od¢uunanbHbIi caT Hexommepueckoro [TapTHEpCTBa «Acconuanus
[Tpodeccronansubix byxranrepos CoapyxectBoy. — http://npabs.ru/

- Od¢ununanbablil caiT Poccniickoro coro3a MpOMBIIIIEHHUKOB U IIPEINPUHUMATEICH.
— http://pcim.pd/

- Odunmansubiii caiit Poccuiickoro kiy6a (puHaHCOBBIX AMPEKTOPOB. — http://Kiy0-
(UHAHCOBBIX-TUPEKTOPOB.pG/

3.2.6 Ilepeyenbr MHGOPMALMOHHBIX TEXHOJOTHH, HCMOJIb3YEeMbIX NMPH OCYIIECTBJICHUH
o0pa3oBaTe/IbHOr0 Mpolecca, BKJIKWYAs IepevyeHb JUIEH3MOHHOr0 NPOrPaMMHOIO
ob0ecrieyeHust 1 MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

Ilepeuens uHhoOpmayuoHHbIX MEXHON02UU, UCNONb3YEMbIX 8 YUeOHOM npoyecce

HaumeHoBaHue
MpOrpaMMHOIo Ha3znauyenmue
ol0ecnieyeHust
OGpasoBaTebHBI Ob6pazosarenbublil nopran IPTH noctpoen Ha o0ydaromieil BUpTyanbHOM
nopran Moodle cpene Moodle u moctyrnen mo aapecy  https:/www.noprai.aptu.pd w3
7110001 TOYKHM, UMEIONIeH MOJAKIYeHne K ceT MHTepHeT, B TOM 4ucie
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n3 jokanpHOU cetu JIPTU. Ob6paszoBarenbupiii moptan JAPTU mogxomut
KaK Juisi opraHm3anuu online- KIaccoB, TaKk HW A TPATUIIMOHHOTO
o0yuenus. [loptanm paszmeneH Ha «OTKPBHITYIO» (OOIICIOCTYNHYI) |
«BaKpBITYIO» YacTH. J[OCTyN K 3aKpBITOW YacTU OCYIIECTBISIETCS IOCIE
MPEIbABICHUS TEPCOHAIBHON Maphl «JIOTMH-IIAPOJIb)» IPEIoaaBaTeaeM
WM CTYJICHTOM.

DJIEKTPOHHO-
OuOIMOTEYHAsT CHUCTEMa
JAPTH  ®I'bBOY BO
«AT'TY»

ObecrieynBaeT JAOCTYIl K  3JEKTPOHHO-OMOJIMOTEYHBIM  CHCTEMam
W3/1aTeNbCTB, JOCTYI K DJIGKTPOHHOMY KaTajJory KHHT, Tpydam
MpernoaBaTeliei, y4eOHO-METOIMYECCKUM pa3zpaboTKam JAPTU,

NEPpUOANYICCKUM U3TAHUAM.

Bozmoorcnocms docmyna K SﬂeKmpOHHO'6u6ﬂM0m€'{HblM cucmemam

HaumenoBanmue

3JIEKTPOHHOI'O Ha3znauenue
pecypca, aapec caiita
9BC Opaiit OBC HOpaiit - pecypc, BKIIOYAIOMMUN JJICKTPOHHBIE BEPCHH KHHUT
Www.urait.ru m3natenscrBa "HOpaitt". M3narenbcTBO crielMaiu3nupyeTcs Ha U3JaHuU

y4eOHOW JTUTEPATyphl JJIs1 BBICIIMX U CPEIHUX CHEIUATBHBIX YYeOHBIX
3aBe/IeHUi IO HOBBIM 00pa30BaTENIbHBIM CTaHJApTaM.

Brirodaer B ce0st karanor rpu¢)OBaHHBIX yYYCOHHKOB 110 COIHAIBLHO-
SKOHOMHYECKOMY, T'YMaHUTapHOMY u IOPUANYECKOMY,
€CTECTBEHHOHAYYHOMY M TEXHMYECKOMY HAIpaBlICHUsIM. ABTOpamMu
y4eOHHUKOB SIBISIIOTCA MpernojaBaTesid Benymux By3oB Poccun. B ObC
MPEACTaBICHBI YYCOHHKH M Yy4eOHBbIC IOCOOMS JijIi BCEX YypOBHEH
npodeccnoHanTbHOTO 00pa30BaHUSl OT BEAYUIMX HAYYHBIX KON C
cobmonenueM  aeictByrommx — tpedboBanuit  ®I'OC. B 3OBC
MPUCYTCTBYET BO3MOXXHOCTh: HWHAMBUAYAJIBHOTO HEOTPAHUYEHHOTO
JIOCTyTa MOJb30BaTeNIel K COJEPKUMOMY U3 JII0OOH TOUKH, B KOTOPOMH

AMEETCA  MOAKIIYEHHEe K cetd VHTepHeT; OJHOBPEMEHHOIO
WHIMBUYAJIBHOTO  JIOCTYIIa  MOJIb30BATENIEM K  COJEPKUMOMY;
MOJIHOTEKCTOBOTO ~ TMOHMCKA MO  COAEepX)UMOMY,  (OpMHUpPOBaHUS

CTaTUCTHYCCKHUX OTYCTOB TIIO0 II0JB30BATCIIAM. I/I3I[aHI/I$I B OBC
MPCACTABJICHBI C COXPAaHCHHUEM BUId CTPAHUIL (OpI/IF WHAJIbHOMN BepCTKI/I).

9BC «Jlaab»
https://e.lanbook.com

OBC BkIIOUYaeT B ce0s Kak 3J€KTPOHHBIE BEPCUM KHUT U31aTENIbCTBA
«JlaHb» U APYTUX BEAYIIUX U3/1aTEIBCTB YUeOHOH TUTEpaTyphl, TaK U
3JIEKTPOHHBIE BEPCUU ITEPUOINYECKHUX U3/IaHUN 110 €CTECTBEHHBIM,
TEXHUUYECKUM U TYMaHUTAPHBIM HayKaM.

[IpenocraBisieT BO3MOXKHOCTh  KPYIJIOCYTOYHOI'O  JIUCTAHIIMOHHOI'O
UHAWBUYAIILHOTO TI0JIb30BAaHUS, [UI1 KaXJ0ro ooOydarouierocs U3
M000M TOYKH, B KOTOpOM HMeeTcs JocTyn K ceTu VHTepHeT, ¢
BO3MOKHOCTBIO ITPOCMOTpPA U CKaYMBAHUS HA CAUTE B OH-JIAWH PEKUME.
[IpenocraBisger mpaBo JOCTyNA K OTAEIBbHBIM KOJIIEKIIMSM, B YACTHOCTH
TakuM, Kak «/HxkeHepHO-TexHHuUeckre Hayku — M3marenscTBo JlaHby,
«Uudopmaruka — W3zngarensctBo Jlanby, «Xumus — W3parenbcTBo
Jlanpy, «Teopernyeckas mexanuka — M3narenscTBo JIaHbY.
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HaumenoBanue
3JIEKTPOHHOT0
pecypca, ajapec caiita

Ha3nauenne

S5bC
Pr100Xx03511icTBEHHOE

oOpa3zoBaHue
http://lib.klgtu.ru/jirbis2

Nudopmanuonnsiii  pecypc  ®I'BOY BO  "KITY"  cocrour
UCKIIIOYUTENIbHO M3  Y4YeOHBIX  M3JaHUil  PEeKOMEHJOBAaHHBIX
DdenepallbHBIME  Y4€OHO-METOIMYCCKUMU OOBECTUHEHHUSIMU B CHCTEME
BBICIIIEr0 00pa30BaHUs U CPEAHETro MpodeccuoHalbHO 00pa30BaHMUS.
W3nanus B OBC npeacraBiieHbl ¢ COXpaHEHUEM BUJ1a CTPAHUL]
(OpUTHHATBHOU BEPCTKH).

ITonszoBanne DBC He TpeOyeT HHMKAKOrO  JIONOJHHTEIBHOIO
MIPOrpaMMHOTO 00€CIeYeHHsI WIIM allllapaTHBIX YCTPONCTB, AOCTATOYHO
HMMETh MOJKIIIoueHue K IHTepHery.

UreHue 31eKTPOHHONW BEPCUU KHUT JIOCTYITHO B IIOCTPAHUYHOM PEXKHUME,
a Py HEOOXOMMOCTH BO3MOKHO IIUTHPOBAHUE.

Y 100HBII 1 COBPEMEHHBIM KOHTEKCTHBIN IMOUCK IO BCEMY XPaHWJIHIILY
KHHT TI03BOJISICT OBICTPO HAWTH HY)KHYIO KHUTY.

JlocTynm ocymiecTBIse€TCS MO JIOTMHY U TapoJiio, JOTHMH W Tapoiib
JIOCTYTIa HAaXOAATCs Ha 0011eM abOHEMEHTe.

[Hudposoit
o0pa3oBaTeNbHbII
pecype IPRsmart (9bC
IPRBOOKSHOP.RU)
www.iprbookshop.ru

Baxuenmmii pecypc sl TOJIYyYCHHS KadyeCTBEHHOTO OOpa3oBaHUs,
MPEIOCTABIAIOIMINNA JTOCTYI K Yy4eOHBIM M HAyYHBIM H3JAHHSIM,
HEOOXOIUMBIM JUIsi OOYYCHHUS M OpraHm3alud y4eOHOro Ipoliecca.
Ucnons3oBanue DBC [PR  BOOKS mno3Bomser obyyaroiemycs
MOATOTOBUTHCA K CEMHUHapaM, 3adeTaM M HK3aMEHaM, BBIMOJHUTH
HeoOxonuMmble paboThl U mpoekThl. llpemomaBarensim pecypc Oyner
MOJIe3eH TPU COCTaBieHWHM ydeOHBIX IaHoB u PIIJl, moaroroBke u
MIPOBEJICHUU 3aHATHI, OTy4YeHUN UH(POPMAIIMKU O HOBBIX MYOIUKAIIUIX
KOJLJIET.

Pecypc OBC IPRbooks oObenunser HoBeiimue uH(pOpMaLMOHHBIC
TEXHOJIOTUH u y4eOHYI0 JUIEH3UOHHYIO JTUTEpaTypy,
MpeHa3HAYEHHYIO0 JIsi Pa3HbIX HAMpaBiICHHH OOy4YeHUs, C MOMOIIBIO
KOTOPOTO MOXHO TOJYYUTh HEOOXOIUMBIE 3HAHUSI, MOATOTOBUTHCSA K
CeMHHapam, 3a4eTaM U SK3aMeHaM, BBITIOJHUTh HEOOXOAUMbIE pPabOThI U
MIPOEKTHI.

Kontent OBC [PRbooks mpencraBien wusgaHusiMu (¢eaepanbHbIX,
pPETMOHANBHBIX, BY30BCKHUX H3[aTENbCTB, HAYyYHO-HCCIEI0BATENbCKUX
WHCTUTYTOB, BEAYIINX aBTOPCKUX KOJJICKTUBOB, COJIEP)KAaHUE KOTOPBIX
COOTBETCTBYeT  TpeOoBaHUsIM  (enepanbHBIX  00pa3oBaTeNbHBIX
CTaH/IapTOB BBICILIETO, CpeIHero npodeccroHalIbHOTO,
JOTIOTHUTEIBHOTO MPO(EeCCHOHATFHOTO 00pa3oBaHus, M €KEAHEBHO
MOMOJHAETCSI HOBBIMU  akTyainbHbIMU u3fgaHusiMu. OBC IPRbooks
COJICP’)KUT  MHOXECTBO  JKCKIIO3MBHBIX  M3/IaHUN, KOTOpHIE HE
MPEACTABICHBI B JIPYTUX pecypcax, B TOM YHCJI€ W3IaT€IbCTB TPYIIIBI
komnanuii [PRmedia: By3osckoe obpazoBanue, IIpodobpazoBanue, Aii
ITu Op Menua.

VY aaneHHsli JOCTYN MOCPEACTBOM CeTH MHTEpHET BO3MOXKEH C JTHOOO0T0
IIK. Pa6orate ¢ 3BC IPR BOOKS MO0XHO Tak € C MOOWIBHBIX
YCTPOMCTB B  KPYIVIOCYTOUHOM  pEXKUME yIAIeHHO (CKayaiite
npunoxxenne [IPRbooks Mobile Reader na App Store unu Play Market,
npuiokenue s cnaboBuasmmx [PRbooks WV-Reader Ha App Store
win Play Market).
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Hepe'-leHb JUYEH3UOHHO20 yll€6H020 npocpamvmHoco obecneyenus

HaumenoBanue
NMPOrpaMMHOI0 Ha3znauyenue
o0ecneyeHus
1C:ITpeanpusitue 8.0. KomrmutekT niist 00y4eHus B BBICIIMX U CPEAHUX YICOHBIX 3aBEICHUSAX

ABBYY FineReader 8.0

s CucreMa OnTUYECKOTO paciio3sHaBaHus TCKCTa
Corporate Edition

STDU Viewer [Iporpamma juist IpOCMOTPA 3IEKTPOHHBIX JOKYMEHTOB

Google Chrome, Opera | Bpayzep

I'padmueckue, MHTEPaKTUBHBIC, MHOT033JaUHBIC OTICPATUBHBIC

Windows NT .
cucteMbl kKopriopauuu Microsoft
Dr.Web AHTHUBUPYCHBIE IPOrPAMMHbBIE TPOTYKTHI
[Mpunoxenuss — OQHUCHBIE PEIAKTOPHI Ui PabOTBl ¢ TEKCTOBBIMH
Microsoft Office JOKYMEHTaMH,  JJIEKTPOHHBIMH  TaONHMIAMH,  3JIEKTPOHHBIMHU
COOOIICHUsIMU, Oa3aMH JTAHHBIX, N300PAKEHUSIMU U T.JI.
Moodle Oopasosarenbhsbiii moptain JJPTU ®I'BOY BO «AT'TY»
7-zip ApxuBarop
Ilepeuenv unpOPpMAYUOHHBIX CNPABOUHBIX CUCTEM
HanmenoBanue UCC Ha3znauenmue

CoIepXUT POCCUMCKOE U  PETMOHAIBHOE 3aKOHOJATEIbCTBO,
CyneOHyI0 TpakTHKy, (UHAHCOBBIE W KaJpPOBHIE KOHCYJIBTAIWH,
KOHCYJbTAllMM U1l OIOJDKETHBIX ~OpraHu3alui, KOMMEHTapHH
3aKOHOAATEIbCTBA, (DOPMBI TOKYMEHTOB, IMPOEKTHl HOPMAaTHBHBIX
[IPaBOBBIX aKTOB, MEXIYHAPOAHBIE IIPABOBBIE AKTHI, IIPABOBBIC AKTHI
10 3PABOOXPAHEHUIO, TEXHUYECKUE HOPMBI M IIPABHIIA.

CrnipaBouHO-TIpaBOBast
cucTema
«Koncynprantllirocy

Ceenenust 06 OOHOBIEHHM HH(OPMALMOHHOIO OOecreueHusi o0y4yeHUsl MpeACTaBlIECHbl B
nokansHol cetr IPTU mo appecy: \Base\\192.168.10.10\nns oomena no adarry\UT B oOyuenun
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4, KOHTPOJIb Y OLIEHKA PE3VJIbTATOB OCBOEHHUS YYEBHO
T CHATITAHBI

KoHTpoib M omeHka pe3yibTaTOB OCBOEHHMsS YYEOHOH IJUCLHMIUIMHBI OCYILECTBISAETCS
Iperno/iaBaTesieM B IMPOLIECCe MPOBEACHUS ayIUTOPHBIX M Ja00paTOPHBIX 3aHATUN, TECTUPOBAHUS,

a TaKXXC BBIIIOJITHCHU S 06y‘IaIOIHI/IMI/IC$I HUHAUBUAYAJIbHBIX 3aI[aHPII>i, IIPOCKTOB, I/ICCHC,HOBaHI/IP'I.

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHMS)

®opMbI M METOABI KOHTPOJIS U
OLIEHKH Pe3yJIbTAaTOB
00y4eHust

yMeThb:
VY1 ucnonb3oBath HHGOPMAITMOHHBIE PECYPCHI ISl IOMCKA
U XpaHeHUs! UH(OpMAaIHH;

VY2 o6pabarpiBaTh TEKCTOBYIO M TAOIUYHYIO HHGOPMAITHIO;
V3 ucnonb3oBarh J€N0BYIO rpaduKy U MyJIbTUMEIUA-
uHpopmaruio;

VY4 coznaBaTh Npe3eHTALNN;

VY5 npuMeHsSTh aHTUBUPYCHBIE CPEJICTBA 3ALUTHI
uH(popMaLuu;

VY6 unrtarh (MHTEPIPETUPOBATH) UHTEPPEIC
CHEIHaIN3UPOBAHHOTO IIPOIPaMMHOTI0 OOecreueHus,
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb, paboTaTh ¢
JOKyMEHTaLMEH;

Y7 NpUMEHSTH ClieluaTIu3uPOBaHHOE IPOTPAMMHOE
obecrieuenue 11t coopa, XpaHeHus: U 00pabOTKH
nH(GOpPMaIIMU B COOTBETCTBUH C U3Y4aeMbIMU
npodeCCHOHATBLHBIMU MOTYJISIMU;

V8 nonb30BaThCsi aBTOMaTHU3UPOBAHHBIME CHCTEMaMU
JIeJIONPOU3BO/ICTBA;

Y9 npuMeHsATh METOIBI U CPEJICTBA 3alUTH MH(POpMaLIUY;
3HATh:

31 oCHOBHBIE METO/BI U CPEACTBA 0OPAOOTKH, XPaHEHUS,
nepeaayn ¥ HaKOIJICHUsT MHPOPMAIINH;

32 Ha3HaYeHHE, COCTAB, OCHOBHBIE XapaKTEPUCTUKU
KOMIIBIOTEPA;

33 OCHOBHbIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEHl,
NPUHIAITE TAKETHOW TIepe/Iadn JAHHBIX, OPTaHU3aIIHI0
MEKCETEBOr0 B3aUMOJICHCTBUS;

34 Ha3HAaYeHHE W MPUHIUIIBI UCTIOIH30BaHMS CHCTEMHOTO U
HPUKJIAJHOTO TPOrPpaMMHOTO 0OecIIeueHus;

35 TexHonoruIo noucka nHpopMauu B ”HGOPMaIuOHHO-
TeJIeKOMMYHUKaMOHHOH cetn "HTepHeT" (nanee - ceTh
WnTepuer);

36 IPUHIIUIIBI 3aIIUTH UHOOPMALIUU OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA;

37 npaBoBbIE aCMEKTHI UCTIOIb30BaHUS MH()OPMAIIHOHHBIX
TEXHOJIOTUH 1 IPOTPAMMHOTO 00eCTIeueHMS,

38 OCHOBHBIE MOHATHUS ABTOMATU3UPOBAHHONW 00PabOTKU
uH(popMaLnu;

39 OCHOBHBIE YTPO3BI U METOIBI 00ECTICUCHHUSI
nH(}OpMallMOHHON 6E€30MaCHOCTH.

Texymmii KOHTPOIb B popme:

- 3aIIUTHI Ja0OPATOPHBIX padoT;
- TECTOBBIX 3aJIaHU;

- YCTHOT'O OIIpoca.

Onenka Pe3yNbTaTUBHOCTH
paboThl  OOydaromerocss mpH
BBIIOJIHCHUE 71a00paTOPHBIX
pabor.

[IpoMexyTodHass  aTTECTAIIUSA:
ougpepenyuposannulil 3auem
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S.PEKOMEHJAIVH 11O PEAJIMZAIIMU JUCHUIIJINHBI /151 UTHBAJIN1OB
N JiM1y C Or'PAHUYEHHBIMHU BO3MOXKHOCTAMMU 3/10POBbS

5.1 Hasimume cOOTBETCTBYIOIIUX YCJIOBHII peajin3anuu JUCIUIINHBI

Jiis o0yJarommxcsi W3 4YMCia WHBAIMIOB M JIMI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3I0pOBbSI HAa OCHOBAaHWUW TNHCHBMEHHOTO 3asBICHUS JUCHUINIMHA pPEATU3YeTCs C YYETOM
OCOOCHHOCTEH TMCUXO(PU3NIECKOTO PA3BUTHS, WHAUBHIYATBHBIX BO3MOXKHOCTEH U COCTOSHUS
3I0pPOBbBS (J1ajiee - MHAUBUAYAIBHBIX 0cOOeHHOCTEH). O0ecrieunBaeTCsl COOMIOCHUE CIICTYIOIINX
o0mmx  TpeOOBaHW: WCIIOJNIB30BAHUE  CICIUANBHBIX  TEXHUYECKHMX CPEACTB  OOydYeHUS
KOJUICKTUBHOTO ¥  HHIWBHAYJIBHOTO TIOJIb30BaHHUS, TPEIOCTaBICHUE YCIYr aCCHCTEHTA
(TIOMOIIIHMKA), OKa3bIBAIOLIETO TAKOMY OOYYaloImEMyCsi HEOOXOAMMYIO TEXHHUYECKYIO IOMOIIb,
obecrieueHre I0CTyna B 3[JaHUS M TTOMEIICHHUS, T/Ie MPOXOIUT YYeOHBIN MpOIecC, APYTHE YCIOBUS,
0e3 KOTOPBIX HEBO3MOXHO WIIH 3aTPYTHEHO O0YUYCHHE IO TUCITUTLINHE.

5.2 Ob6ecneuenue co0T0IeHUsT O0IMX TPeOOBaAHUIT

[Ipu peanu3anuy AUCUUIUIMHBI HA OCHOBAaHUM MHCHMEHHOTO 3asiBICHUS OO0YYaroIIEerocs
obOecrieunBaeTcs COOJIOJIEHUE CIEAYIOMUX OOmMX TpeOOBaHUIl: NpPOBEACHHE 3aHATHH s
CTYJICHTOB-UHBAJIMIOB M M3 YWCJIA JIUIl C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI B OIHOMN
ayUTOPUU COBMECTHO C OOYYalOIIUMHUCS, HE UMEIOUIMMH OTPaHHMYEHHBIX BO3MOXKHOCTEH
3JI0POBbSI, €CIIM 3TO HE CO3/1aeT TPYMHOCTEH M1 OOydYaIONIUXCS, MPHCYTCTBHE B ayIUTOPUHU
ACCHCTEeHTa (aCCHCTEHTOB), OKA3bIBAIOUIETO(UX) OOYyYarOMIMMCS HEOOXOAUMYI0 TEXHUYECKYIO
MOMOIIh C YYETOM HMX WHIUBHIYAJTHHBIX OCOOCHHOCTEW Ha OCHOBAHWH MUCHBMEHHOTO 3asBIICHUS;
MOJIb30BaHNWE HEOOXOJUMBIMU OOYYAIOIIMMCS TEXHHMUYECKUMHU CpEICTBAMU C Yy4YeTOM HUX
WHIMBUIYAIHBIX OCOOCHHOCTEH.

5.3 JloBenenue wuHoOpManuM 10 CBeleHUS] O00Y4YAIOUIMXCSI C OrpaHUYeHHBIMU
BO3MOSKHOCTSIMH 3/10POBbSI B IOCTYIHOI 1Jis1 HUX dopme

Bce nokanenbeie HopMatuBHble akThl JJPTU ®I'EOY BO «AI'TY» mnu rosoBHOro Bysa 1o
BOIIPOCaM  peaju3allid JTUCHUIUIMHBI 10 JAaHHOM TMporpaMMe JOBOJSATCS O CBEJACHHUS
00y4aroIuXxcsi ¢ OTpaHMUYEHHBIMHA BO3MOKHOCTSIMU 37I0POBbBSI B IOCTYITHOM ISl HUX (popMeE.

5.4 Peanu3zanusi yBeJMYEeHHUs] MPOAOLKMTEJIHLHOCTH TNPOXOKIEHHS MPOMEKYTOYHOM
aTTecTallid MO0 OTHOUIEHHI0 K YCTAHOBJIEHHON MPOAOLKMTEIHLHOCTH AJsl 00y4yaloumerocs ¢
OrPaHUYEHHBIMH BO3MOKHOCTSIMH 310POBbSI

[TpoaomKUTENFHOCTh TMPOXOXKIACHHUS TMPOMEKYTOYHOW aTTECTallUd MO OTHOILIEHUIO K
YCTAHOBJICHHOW  MPOJOJDKUTEILHOCTH  YBEIMYMBACTCS [0  NMUCHBMEHHOMY  3asBIICHHUIO
0o0yJaromierocsi ¢ OrpaHMYEHHBIMU BO3MOXXHOCTSIMHU 37I0POBBSI; MPOJOHKUTEIBLHOCTh HK3aMEHa U
(unm) 3adera, MPOBOJMMOrO B MHCbMEHHOM (opMme, yBenuuuBaercs He MeHee yeMm Ha 0,5 yaca;
MPOJOHKUTETFHOCTh TOATOTOBKM OO0YyYarollerocss K OTBETY Ha JK3aMeHe W (Wiau) 3audere /
muddepeHIIMPOBaHHOM 3a4eTe, MPOBOJMMBIX B yCTHOHM (opme, — He MeHee yeM Ha 0,5 yaca;
MPOJOHKUTEFHOCTh OTBETA 00YYaIOIIerocsl Mpu YCTHOM OTBETE yBENUYHMBAeTCA HEe Ooliee ueM Ha
0,5 yaca.
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6. OBPABOBATEJ/IBHBIE TEXHOJIOTUU. UHTEPAKTUBHBIE ®OPMbI OBYUYEHUSI.

JucuumnimHa peaan3yercs B paMKax KOMIIETEHTHOCTHOM Moenu o0y4ueHusl.

KommnerentHocTHass Mojieab OOy4Y€HHS OTHOCUTCA K MOJENSIM aKTUBHBIM, TaK Kak
npenojaBaTesib 1 00y4alolIUiicsl BBICTYNAIOT PaBHBIMU CYOBEKTaMU y4eOHOIO Mpoliecca, UMEIOT
CBOM 33/1a4l 1 OTBETCTBEHHOCTh, HO O0BEIMHEHBI SIMHONM 00pa30BaATEIILHOM LIETIBIO.

Hcnonp3yemble B paMKax peaau3alud JaHHONM MOJenu 00pa3oBaTeNbHBIE TEXHOJIOTUU
MIPEIIOJIAraf0T MPUMEHEHUE AKTUBHBIX M MHTEPAKTHUBHBIX ()OPM MPOBEACHUS 3aHITHH.

3aayamMu aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEICHUS 3aHATUN SBIISIOTCS:

— aKTUBH3AIMs TO3HABATEIILHON U MBICIUTEIBLHOMN JIEITEIbHOCTU CTYIEHTOB;

— YCBOCGHHE CTYJCHTaMH Y4€OHOTO MaTepralia B Ka4eCTBE aKTHBHBIX YYACTHUKOB;

— pa3BUTHUE HABBIKOB PeQUIEKCHH, aHAIN3a U KPUTHUYECKOT'O MBIIIUICHHUS;

— ycuJIeHHWE MOTUBAIMU K U3YUEHUIO TUCIHUILIMHBI U O0YUEHUIO B L[ETIOM;

— co3aaHue b6maronpusTHON aTMochepsl Ha 3aHATHH;

— pa3BUTHE KOMMYHUKATHBHBIX KOMIIETEHIINH Y CTYJCHTOB;

— pa3BUTHE HABBIKOB BJIAJICHUSI COBPEMEHHBIMU TEXHUUYECKUMHU CPEICTBAMH U TEXHOJOTHUSIMU
00paboTKu HHMOPMAITUH;

— (dopMmupoBaHHE ¥ PAa3BUTHE CIOCOOHOCTH CAaMOCTOSTEIBHO HAXOJHWTHh HH(pOpPMAIHIO U
OTIPE/IETISATH YPOBEHb €€ JOCTOBEPHOCTH;

— WCIHOJIb30BaHUE DJICKTPOHHBIX (OpPM, OOCCIICUMBAIONINX YETKOE YIPABICHUE YUCOHBIM
MIPOIIECCOM, MOBBIIICHHE O0BEKTUBHOCTH OLEHKH PE3YJIbTaTOB OOYUYECHHS CTYJIEHTOB;

— mnpubmmkeHue y4eOHOro mpolecca K  yclnoBUsSM — Oynymed  mpodeccroHalbHOM
JeSITEIbHOCTH.

Takum o0pa3oM, aKTUBHOE U MHTEPAKTHUBHOE OOyUEHHE MO3BOJISIET peliaTh OJHOBPEMEHHO
HECKOJIbKO 3a/lay, TJIABHOM M3 KOTOPBIX SBIISETCS pPAa3BUTHE KOMMYHUKATUBHBIX YMEHUU U
HaBBIKOB. JlaHHOE O0OyueHHWe TOMOTraeT YCTAHOBJIEHHUIO SMOIMOHAIBHBIX KOHTAKTOB MEXKIY
ydaluMucs, o0ecreunBaeT BOCIUTATENBHYIO 3a7a4y, TOCKOJIbKY MpHUy4aeT paboTaTh B KOMaHJIE,
MIPUCITYIITUBATHCS K MHEHHIO CBOMX TOBAapHUIIEH, 00€CTIEUNBAET BHICOKYIO MOTHBAIMIO, IIPOYHOCTH
3HaHUW, TBOPYECTBO M (DaHTa3MI0, KOMMYHHKAOENbHOCTh, AKTUBHYIO >KU3HEHHYIO MO3UIIHIO,
IIEHHOCTh ~ WHIUBUIYAJIbHOCTH, CBOOOJYy  CaMOBBIpQXECHHS, AaKIEHT Ha  JCSITEIBHOCTb,
B3aMMOYBa)XCHHE M JEMOKPATUYHOCTh. lcmonp30BaHUE AKTUBHBIX M WHTEPAKTUBHBIX (OPM B
nporiecce 00ydeHus!, Kak TTOKa3bIBAE€T MPAKTHKA, CHUMAET HEPBHYIO HArpy3Ky 00yJaromuxcs, 1aeT
BO3MOXXHOCTh MEHATh (OPMBI UX AESITENHbHOCTH, MEPEKIouaTh BHUMAHHE Ha Y3JIOBBIE BOIPOCHI
TEMBI 3aHSITUH.

[Ipu npoBeneHNM 3aHATUN TUIAHUPYETCS MCHOJb30BaTh TAKUE AKTUBHBIE U MHTEPAKTHUBHbBIC
(hopMbI, KaKk UHTEPAKTUBHBIC JICKITMOHHBIC U TIpakTUYeckue 3ausaTus ¢ npumenennem UKT, aynmo-
Y BHJIEOMATEPUANIOB; YTEHHWE WHTEPAKTHUBHBIX U MPOOJIEMHBIX JEKIUi; MPOBEIECHHE TPYMIOBBIX
JUCKYCCUM, JIEJIOBBIX W POJIEBBIX WIp; TPUMEHEHHE METOJa TMPOEKTOB; KEHC-TEXHOJIOTHH,
JTUAAKTUYECKUE UTPBI U Jp.
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Ipuaoxenune Ne 1 k padoueii nporpamme OIILL.08. «HopManmoHHbIe TEXHOJOTHH B MPo(ecCHOHAILHOI JesaTeabHocTH» 38.02.01
«IKOHOMHUKA U OYXTAJITEPCKHUH yueT (110 0TPaCIsiM)»

TemaTu4yeckuii ni1ad u cogepsxkanue ydeoHoit nucuuniauabl OIILL.08.« MHpopMannoHHbIe TEXHOJIOTMH B NPO(eCCHOHAIBHOH AeATeJIbHOCTH

1J1s1 3204HO¥ popmbl 00yueHus nmo cnenuaabHocTH 38.02.01 «IkoHOMHMKA U OyXTaJTEPCKUil yueT (M0 0TPaCcasiM)»

HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIAa00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aAKOIINXCH 4acos OCBOCHMA
1 2 3 4
Paznen 1. ApromaTtusupoBaHHasi 00padoTKa: OCHOBHbIe MOHATHS. OOIIMII COCTAaB M CTPYKTYpPa NEPCOHAJIBHBIX 14(2/-12)
KOMIIbIOTEPOB H BHIYHMCJIUTEIbHBIX CHCTEM
Beenenne Copaepxxanue JIEKIIHOHHOI0 MaTepHaJa:
Ilenu u 3amauu, CTpyKTypa y4eOHOM AMCUMILIMHBL. MeCcTOo AMCUMILIMHBI B CTPYKTYpE -
OIIOII. MHcTpyKTax M0 TeXHUKE O€300aCHOCTH 1
JlabopaTopHble padoThbI -
CamocrosiTeibHasg padoTa CTyAeHTa 4
Tema 1.1 Wudopmanus, | Comep:kaHue JeKIMOHHOTO MaTepHaa:
uHpopManruoHHbIe npoueccsl | Mupopmannonnsie mpomeccsl 1 UT - Texuomoruum. HHbopmarmoHHOE OOIIECTRO.
u nHpopmanronHoe | [IpencraBieHne 00 aBTOMATHYSCKUX M aBTOMATH3MPOBAHHBIX CHCTEMAax YIPaBIICHUSL. ) 1
o011ecTBo ACY pa3znn4HOro Ha3Hau€HUs, IPUMEPBI UX UCIIOJIb30BAHMS.
JlabopaTopHbie paboThl -
CamocrosiTeibHasg padoTa cTyaeHTa 4
Tema 1.2. Texnuueckue | Conep:kanue JeKIMOHHOTO MaTepHaJa:
CpeacTBa epCOHAIBHOIO | OCHOBHBIE cTaauu 00paboTkM MHGpopManuu. TexHoJornmyeckue peuieHus oO0paboTKU
KOMIIbIOTEpA uHpopmanuu. TenexommyHukauuu. CpencTtBa XpaHEHHS M IepeHoca HH(OpMalMH.
TpeboBaHusl 3proHOMUKU NpHU paboTe Ha KoMIboTepe. MHOroobpasue KOMIBIOTEPOB. 2
MHoroo6pa3ue BHEIIHUX YCTPOMCTB, MOJAKIIOYAEMBIX K KoMmmbioTepy. Komruiekrauuu 1,2
KOMITBIOTEPHOTO paboyero Mecra B COOTBETCTBUHU C IIEISIMH €r0 MCIOJIb30BaHMS IS
pa3IMYHbIX HApaBJIEHUH 1€STEIbHOCTH.
JlabopaTopHbie paboThl -
CamocrosiTeibHas paboTa cTyaeHTa 4
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00pPATOPHBIX 3aHATHIL, CAMOCTOSITEIbHOI PadoThHI 00yYaAKOIIUXCH 4acos OCBOCHMUA

Paznen 2. Ba3oBble cHCTeMHbIe NPOrpaMMHBbIE NPOAYKTHI W MAaKeThl MPHUKJIAAHBIX NPOrpaMMm B 00JacTH 40(2/10/28)

npodeccuoHAIbLHOM eI TeJIbHOCTH

Tema 2.1. Texuonorus | Coaep:kaHue JeKIMOHHOI0 MaTepuaJia

o0paboTku TEKCTOBOM | TekcTOBBIC peJaKTOPhI KaK OJUH U3 MMAKETOB MPUKIATHOTO MPOTPAMMHOI0 00eCIeueHus,

uHpopManun oOuie CBEeNEHUs O PEJAKTUPOBAHUU TEKCTOB. OCHOBBI KOHBEPTHUPOBAHUS TEKCTOBBIX
daitnoB. KontekctHpli mouck U 3amMeHa. OdopmieHHe CTpaHHll JOKYMEHTOB, -
dbopMupoBaHKE OTIaBICHUI. PaccTaHOBKA KOJIOHTUTYJIOB, HyMEpAIHs CTpaHHI], OyKBHIIA. 1,2,3
[[Ta6nons! u ctuu odopmiieHus. Pabota ¢ Tabnuuamu u pucyHkamu B Tekcre. BoasHbie
3HaKku B TekcTe. CiusHue NT0KyMeHTOB. M3naTenbckie BO3MOXKHOCTH peJakTopa
JlaboparopHblie padoThl 4
CamocrosiTeibHasg padoTa CTyAeHTa 4

Tema 2.2, Texuonorus | Conep:kaHue JEKIMOHHOIO MaTepHaJa:

00paboTKHu rpaduyeckoil | dopmarel rpaduueckux ¢aitioB. CrocoObl monyueHus rpaguyecKux H300pakeHHH —

uHpOopMaIu pHucoBaHMe, ONTUYECKUM crioco0 (ckaHupoBaHue). PacTpoBble U BEKTOpHBIE TpaduuecKue ) 1
PENIaKTOPBHI.
Jlaboparopnbie padoThl -
CamocTtosiTeibHas padoTa CTyIeHTa 6

Tema 2.3. Kommnsiorepusie | Conep:kaHue JEKIIMOHHOTO MaTepHaJa:

IIPE3EHTALNH Cxema paboter Power Point. I'paduueckrie 0O0BEKTHI, TAONUIBI U JHATPAMMBI Kak i
aeMeHThl npe3eHTauu. OOue onepauu co ciaigamu. Beibop nuzaitHa, aHUMaIus, 123
7 (heKThI, 3BYKOBOE COMPOBOXKICHHE. "
JlabopaTopHbie paboThl 2
CamocrosiTeibHas paboTa cTyaeHTa 6

Tema 2.4, Texnonoruu | Coaep:kaHue JIEKIMOHHOT0 MaTepHaJa:

00paboTKu YHUCIIOBOU | DJIGKTPOHHBIC TaONHIBI, 0a3bl W OaHKHM JaHHBIX, WX HA3HAYCHWE, HWCIOJIb30BaHUEC B

uHpopManun B | ”HOPMAIIMOHHBIX CHCTeMax MNpOoQecCHOHAIBHOTO Ha3HA4eHHUs. PacdeTHbie omeparuw, i 123

npodeccnoHanbHOM CTaTHCTUYECKMe U MaTemarnueckue (ynkuuu. Pemenue 3agau  JguHEHOW U T

JeATeNbHOCTH pasBerBisitonieiics cTpyktypsl B OT. CBszp nuctoB Tabmunbl. IlocTpoeHne mMakpocos.

Jomonautenbasie Bo3MokHOCTH EXCEL.
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00PATOPHBIX 3aHATHI, CAMOCTOATEIbHON PadoThl 00y4aOLINXCH 4acos OCBOCHMUA
JlabopaTopHbie paboThl 4
CamocrosiTesibHasi padoTa CTy/IeHTa 6
Tema 2.5. IHakers! | Conepaxanue JJeKIIMOHHOTO MaTepUaJa:
npukiagaelx nporpamm B | baza ganaeix ACCESS. OcnoBHble THTBI JaHHBIX. OOBEKTHI, aTpuOyTHl U CBS3H.
obnactu npodeccuoHanbHOM | DopmupoBaHue 3ampoca-Bei0opkH DPYHKIHOHATBHOE Ha3HaueHue mporpamm. CrocoObt 2
JesITeNIbHOCTH dbopMupOBaHUS 3alPOCOB MpHU OOpalieHHH K 0a3e MaHHBIX. BBoJ, pemakTHpoBaHHE U 1
xpaHeHne JaHHbIX. CocTaBIeHUE U TIOTYYE€HUE OTYETOB O JACSITEIbHOCTH CKIIanoB. Pabora
C YYETHBIMU KapTOYKaMH, COPTUPOBKA TOBAPOB.
JlaGopaTopHble padoThbI -
CamocrosiTeibHasg padoTa CTyaeHTa 6
Pa3znen 3. CocraB, GyHKIMH M BO3MOKHOCTH HCIOJIb30BAHUSI MH()POPMAIMOHHBIX M TeJIeKOMMYHUKAIMOHHBIX
TEXHOJIOTHIl B IPodeccCHOHAIbHO 1esiTeILHOCTH; MeTOIbI H CPeACTBa cOopa, 00padoTKHU, XpaHeHus, nepexaun u | 16(2/2/12)
HakomieHusi HHGopMmanuu. OCHOBHbIE METO/IbI M IPHEMbI 00ecrie4eHus1 HH(POPMALMOHHOM 0e30I1aCHOCTH
Tema 3.1. Kommnsiorepnsie | Conep:kaHue JEKIIMOHHOTO MaTepHaJa:
CeTH. KomnoneHTs! BeruncauTenbHol cetu. Knaccugukanus cereit mo MacimrabaM, TOMOJIOTHH,
I'nobanbHas cetb MHTEpHET | apxuTekType U crangaptaMm. Cpena mepefadyd AaHHBIX. THIBI KOMIBIOTEPHBIX CETEil.
Oranonnas mozaens OSI. IlpeumymiectBa paboThl B JIOKaJIbHOW ceTH. OCHOBHBIE CITY>KOBI
Nurtepuera. Texnonorus World Wide Web. bBpaysepsl. Anpecatiust pecypcoB, HaBUTAITUSA. i 12
Hactpoiika Internet Explorer. Ilouck B MHTepHere. OnekTpoHHass TMouTa U '
TenekoH(pepeHuu. MynbTUMeMa TEXHOJIOTHH U AJIEKTpOHHAasi komMmepius B MHTepHeTe.
OCHOBBI S3bIKa THUIIEPTEKCTOBOM pa3METKH JOKYMEHTOB. POpMaTHpOBaHUE TEKCTa U
pa3menienue rpaduxu. ['mnepcceiiky, cnuckd, Gopmsl. MHCTpyMeHTanbHbIE CpeACTBa
coznianust Web-ctpanui. OcHoBbl npoekTupoBanust Web — ctpanuil.
JlaboparopHbie padoThl 2
CamocrosiTeibHas padoTa CTyaeHTa 6
Tema 3.2. OcHoBsl | Conep:kaHue JJeKIMOHHOTO MaTepUaJia:
nH(OPMAITMOHHON Nudopmanmonnass  GezomacHocTh.  be3omacHocTh B WMH(pOpMANMOHHON  cpene. 2 19
KOMITBIOTEPHOU Knaccugukarus cpenacts 3amuThl. [IporpaMMHO-TeXHUYECKHI YPOBEHb 3aIIUTHI. 3alUTa '
6e30macHOCTH s)kecTkoro aucka. Co3aHne aBapuiMHOIO 3arpy304HOro aucka. PesepBHoe konmmpoBaHue
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HaumenoBaHue pa3jiesioB u

Conep:kanue y4yeOHOro MaTepuaJa,

O0bem YpoBennb
TeM JIa00PaTOPHBIX 3aHATHI, CAMOCTOAITEILHOM PadoThl 00y4aKOIIMXCS 4acos OCBOCHMUA
naHHbIX. KoBapcTBO MycOpHOI KOp3MHBI. Y CTaHOBKA Iaposied Ha JOKYMEHT. 3alluTa OT
KOMIIBIOTEPHBIX BUPYCOB. VcTOpHs BOSHUKHOBEHHS! KOMITBIOTEPHBIX BUPYCcOB. UTO Takoe
KOMIIBIOTEPHBIN BHUpyc. OpraHuszamusi 3aliThl OT KOMIIBIOTEPHBIX BHPYCOB. Buabl
KOMIIBIOTEPHBIX BUpYcoB Opranuzanus 0e30macHoi paboThl ¢ KOMIIBIOTEPHOU TEXHUKOM.
3amuTa OT 3JIEKTPOMAarHUTHOrO n3nydeHus. KoMnbroTep u 3peHue.
JlabopaTopHble padoThbl -
CamocrosiTeibHasg padoTa CTyAeHTa 6
MakcumajibHas yueOHasi HAarpy3Ka (Bcero) 72
O0s3aTesIbHAsE AYIUTOPHAs Y4eOHAsi HAarpy3Ka (Bcero), B TOM 4HCIIeE: 18
JIEKIIMOHHBIE 3aHATHUS 6
1a00paTOPHBIE 3aHATHS 12
CamocrosiTesibHasi padoTa o0yualonierocs (Bcero), BKJIH04asi KOHCYJIbTallUN 94
IIpome:xkyTouHas arrecranus — 1M depeHIUPOBAHHBIN 3a4eT

JIn1s XapaKTepUCTUKY YPOBHS OCBOCHHUS yueOHOTO MaTepuasa UCIOIb3YIOTCS ClIeAyIoIue 0003HAUCHUS:
1 — 03HaKOMHTENBHBIN (y3HABaHUE PaHEe H3YUYSCHHBIX 00BEKTOB, CBOICTB);

2 — penpoyKTUBHBIH (BBINOIHEHHE JESTENFHOCTHU 110 00pa3ily, HHCTPYKIIUMH HIIH IO/ PYKOBOJCTBOM);
3 — IPOYKTUBHBI (INTAHUPOBAHUE M CAMOCTOATENIHHOE BBIITOTHEHHUE JCSITEIbHOCTH, pPeIIeHIE MPOOJIEMHBIX 3a/1a9).
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Ipuaoxenune Ne 2 k padoueii nporpamme OIILL.08. «HopManmoHHbIe TEXHOJOTHH B MPo(ecCHOHAIbHOI aesiTeJbHOCTH» 38.02.01
«IKOHOMHUKA U OYXTAJITEPCKHUH yueT (110 0TPaCIsiM)»

TemaTu4yeckuii ni1ad u cogepsxkanue ydeoHoi nucuuniauabl OIILL.08.« MHpopMannoHHbIE TEXHOJI0THH B PO(eCcCHOHAIBLHOM AeATeJIbHOCTH

JJISL OYHO- 32049HOM (popMbI 00yueHHsI MO cnienuaJdbHOCTH 38.02.01 «IKoHOMMKA M OYXTaJTEePCKUil y4eT (110 0TPACISIM)»

HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00OpPATOPHBIX 3aHATHI, CAMOCTOSITEIbHON PadoThI 00y4aroOIUXCS 4acos OCBOCHMA
1 2 3 4
Paznen 1. ApromatusupoBaHHasi 00padoTka: OCHOBHbIe MOHATHA. OOMMH COCTAB M CTPYKTYpa NEPCOHATbHBIX 18(2/6/10)
KOMIILIOTEPOB H BBIYHCIUTEIbHBIX CHCTEM
Beenenne Copep:xkaHue JeKIMOHHOTO0 MaTepuaJia:
Ilenu u 3amaum, CTPyKTypa y4eOHOM AMCUMILIMHBL. MeCTO AUCUMIUIMHBI B CTPYKTYpE -
OIIOII. MHcTpyKTax M0 TeXHUKE O€300aCHOCTH 1
JlaboparopHbie padoThl 2
CamocrosiTeibHasg padoTa CTyAeHTa 2
Tema 1.1 Wudopmanus, | ComepkaHue JeKIMOHHOTO MAaTepHaJIa:
uHpopManruoHHbIe npoueccsl | Mupopmannonnsie mpomeccsl 1 UT - Texuomoruum. HHbopmarmoHHOE OOIIECTRO.
u nHpopmManronHoe | [IpencraBieHne 00 aBTOMATHYECKUX W ABTOMATH3MPOBAHHBIX CHCTEMAax YIPaBIICHHUSL. ) 1
o011ecTBo ACY pa3znn4HOro Ha3Hau€HUs, IPUMEPBI UX UCIIOJIb30BAHMS.
JlabopaTopHbie paboThl 2
CamocrosiTeibHasg padoTa cTyaeHTa 4
Tema 1.2. Texuuueckue | Coaep:kanue JeKIIMOHHOTO MaTepHaJia:
CpeacTBa epCOHAIBHOIO | OCHOBHBIE cTaauu 00paboTkM MHGpopManuu. TexHoJornmyeckue peuieHus oO0paboTKU
KOMIIbIOTEpA uHpopmanuu. TenexkommyHukauuu. CpencrtBa XpaHEHUS M IepeHoca HHGPOpMaIuu.
TpeboBaHusl 3proHOMUKU NpHU paboTe Ha KoMIboTepe. MHOroobpasue KOMIBIOTEPOB. 2
MHoroo6pa3ue BHEIIHUX YCTPOMCTB, MOJKIIOYAaEMBIX K KommbioTepy. Komrmuekranuu 1,2
KOMITBIOTEPHOTO paboyero Mecra B COOTBETCTBUHU C IIEISIMH €r0 MCIOJIb30BaHMS IS
pa3IMyYHbIX HApaBJIE€HUN 1eATEIbHOCTH.
JlabopaTopHbie paboThl 2
CamocrosiTeibHas paboTa cTyaeHTa 4
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa00pPATOPHBIX 3aHATHIL, CAMOCTOSTEIbHON PaG0OTHI 00y4YaAIOIIHUXCS 4acoB 0CBOEHUA

Paznen 2. Ba3oBble cHCTeMHble NPOrpaMMHBbIEe MPOAYKTHI W MAaKeThl MPHUKJIAAHBIX MPOrpaMM B 00JIacTH 36(10/10/16)

npodeccuoHAIbLHOM eI TeJIbHOCTH

Tema 2.1. Texuonorus | Coaep:kaHue JeKIMOHHOI0 MaTepuaJia

o0paboTku TEKCTOBOH | TekcTOBBIC peJaKTOPhI KaK OJMH U3 MAKETOB IMPUKIATHOTO MPOrPAMMHOTO 00ECTICUCHHS,

uHpopManun o0mue CBeNeHUsS O PEJaKTUPOBAHUU TEKCTOB. OCHOBBI KOHBEPTUPOBAHUS TEKCTOBBIX
daitnoB. KontekcTHpli moMCK U 3aMeHa. OdopmieHue CTpaHHUI] JIOKYMEHTOB, 2
dbopMupoBaHKE OTIaBICHUI. PaccTaHOBKA KOJIOHTUTYJIOB, HyMEpAIHs CTpaHHI], OyKBHIIA. 1,2,3
[[Ta6nons! u ctuu odopmiienus. Pabota ¢ Tabnuuamu U pucyHkamu B Tekcte. BossHbie
3HaKku B TekcTe. Ciusinue JOKyMeHTOB. M3narenbckue BO3MOXKHOCTH pelakTopa
JlaboparopHbie padoThl 2
CamocrosiTeibHasg padoTa CTyAeHTa 4

Tema 2.2. Texuonorus | Conep:kaHue JEKIMOHHOI0 MaTepuasa:

00paboTKHu rpaduyeckoil | dopmarel rpaduueckux ¢aitioB. CrocoObl monyueHus rpaguyecKux H300pakeHHH — 2

nH(pOopMaUN pHUCOBaHKE, ONITUYCCKHUN CIOc00 (CKaHMpOBaHUE). PacTpoBbie 1 BEKTOPHBIE TpadudecKue 1
PEIaKTOPBHIL.
Jlaboparopnbie padoThl 2
CamocrosiTeibHas padoTa CTyAeHTa 4

Tema 2.3. Komnbrorepusie | Copep:kaHue JeKIMOHHOI0 MaTepuasa:

Mpe3eHTaINH Cxema pabotrer Power Point. I'paduueckrie 00BEKTHI, TAONUIBI W JUATPAMMBI Kak 2
aeMeHThl npe3eHTauu. OOue onepauu co ciaigamu. Beibop nuzaitHa, aHUMaIus, 123
7¢(deKThI, 3BYKOBOE COTIPOBOXKICHHE. =
JlabopaTopHbie paboThl 2
CamocrosiTeibHas paboTa cTyaeHTa 4

Tema 2.4, Texnonoruu | Coaep:kaHue JIEKIMOHHOT0 MaTepHaJa:

00paboTKu YHUCIIOBOU | DJIGKTPOHHBIC TAONHIBI, 0a3bl W OaHKW NaHHBIX, WX Ha3HAYCHHE, HWCIOJIh30BAaHUE B

uHpopManun B | ”HOPMAIIMOHHBIX CHCTeMax MNpOoQecCHOHAIBHOTO Ha3HA4eHHUs. PacdeTHbie omeparuw, 9 123

npodeccuoHanbHOI CTaTHCTUYECKME U MaTemaruueckue (ynkuuu. Pemenue 3amad  JuHEHHOM W T

JeSITeNbHOCTH pa3BeTBIsitomieiicss cTpykrypbl B OT. CBs3p muctoB tabnuibl. [locTpoeHne MakpocoB.

JomomauTtensubie Bo3MokHOCTH EXCEL.
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HaumenoBaHue pa3jiesioB u Conep:kanue y4yeOHOro MaTepuaJa, Oo0bem YpoBeHb
TeM JIa0OpPATOPHBIX 3aHATHI, CAMOCTOSITEIbHON PadoThI 00y4aroIUXCs 4acos OCBOCHMUA
JlabopaTopHbie paboThl 4
CamocrosiTesibHasi padoTa CTy/IeHTa 4
Tema 2.5. IHakers! | Conepaxanue JJeKIIMOHHOTO MaTepUaJa:
npukiagaelx nporpamm B | baza ganaeix ACCESS. OcnoBHble THIBI JaHHBIX. OOBEKTHI, aTpUOYTHl M CBS3H.
obnactu npodeccuoHanbHOM | DopmupoBaHue 3ampoca-Bei0opkH DPYHKIHOHATBHOE Ha3HaueHue mporpamm. CrocoObt 2
JesITeNIbHOCTH dbopMuUpOBaHUA 3alPOCOB MpHU OOpaiieHnH K 0a3e MaHHBIX. BBOJ, pemakTHpoBaHUE U 1
xpaHeHne JaHHbIX. CocTaBIeHUE U TIOTYYE€HUE OTYETOB O JACSITEIbHOCTH CKIIanoB. Pabora
C YYETHBIMU KapTOYKaMH, COPTUPOBKA TOBAPOB.
JlaboparopHbie padoThl 2
CamocrosiTeibHasg padoTa CTyaeHTa 4
Pa3znen 3. CocraB, GyHKIMH M BO3MOKHOCTH HCHOJIb30BAHHS MH(OPMAIMOHHBIX U TeJEKOMMYHHMKAIMOHHBIX
TEXHOJIOTHIl B Po(deccHOHAIBLHOI 1esITeJIbHOCTH; METOIbI M CPeJCTBA cOopa, 00padoTKH, XpaHeHus, meperauu u | 16(4/4/8)
HakomieHusi HHGopMmanuu. OCHOBHbIE METO/IbI M IPHEMbI 00ecrie4eHus1 HH(POPMALMOHHOM 0e30I1aCHOCTH
Tema 3.1. Kommnsiorepsie | Conep:kaHue JEKIIMOHHOTO MaTepHaJa:
CeTH. KomnoneHTs! BeruncautenbHol cetu. Kimaccudukanus cereil mo macmradbam, TONOJIOTHH,
I'nobanbHas cetb MHTEpHET | apxuTekType U crangaptaMm. Cpena mepefadyd AaHHBIX. THIBI KOMIBIOTEPHBIX CETEil.
Oranonnas mozaens OSI. IlpeumymiectBa paboThl B JIOKaJIbHOM ceTH. OCHOBHBIE CITY>KOBI
Nurepuera. Texnonorus World Wide Web. Bpayzepsl. Anpecaiius pecypcoB, HaBUTaIusl. 2 12
Hactpoiika Internet Explorer. Ilouck B MHTepHere. OnekTpoHHass TMouTa U '
TenekoH(epeHuu. MynbTUMeMa TEXHOJIOTUH U AJIEKTpOoHHas komMmepuus B UHTepHere.
OCHOBBI S3bIKa THUIIEPTEKCTOBOM pa3METKH JOKYMEHTOB. POpMaTHpOBaHUE TEKCTa U
pasmenienue rpaduxu. ['mnepcceiiku, cnucku, Gopmbl. MHCTpyMeHTanbHbIE CpeACTBa
coznianust Web-ctpanui. OcHoBbl npoekTupoBanust Web — ctpanuil.
JlaboparopHbie padoThl 2
CamocrosiTeibHas padoTa CTyaeHTa 4
Tema 3.2. OcHoBsl | Conep:kaHne JJeKIIMOHHOT0 MaTepuaJia:
nH(OPMAITMOHHON Nudopmanmonnass  GezomacHocTh.  be3omacHocTh B WMH(pOpMANMOHHON  cpene. 2 19
KOMITBIOTEPHOU Knaccugukarus cpenacts 3amuThl. [IporpaMMHO-TeXHUYECKHI YpOBEHb 3aIUTHL. 3aluTa ’
6e30macHOCTH s)kecTkoro aucka. Co3aHne aBapuiMHOIO 3arpy304HOro aucka. PesepBHoe konmmpoBaHue
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HaumenoBaHue pa3jiesioB u

Conep:kanue y4yeOHOro MaTepuaJa,

O0bem YpoBennb
TeM JIa0OpPATOPHBIX 3aHATHI, CAMOCTOSITEIbHON PadoThI 00y4aroIUXCs 4acos OCBOCHMUA
naHHbIX. KoBapcTBO MyCOpHOM KOp3MHBI. Y CTaHOBKA HapoJield Ha JOKYMEHT. 3aliura oT
KOMIIBIOTEPHBIX BUPYCOB. VcTOpHs BOSHUKHOBEHHS! KOMITBIOTEPHBIX BUPYCcOB. UTO Takoe
KOMIBIOTEpHBI BUpyc. OpraHuszanus 3alMThl OT KOMIIBIOTEPHBIX BHUPYCOB. Bumbl
KOMIIBIOTEPHBIX BUpYycoB Opranuzaius 0e30mnacHoi paboThl ¢ KOMIBIOTEPHON TEXHUKOM.
3amuTa OT 3JIEKTPOMAarHUTHOrO n3nydeHus. KoMnbroTep u 3peHue.
JlaboparopHblie padoThl 2
CamocrosiTeibHas padoTa CTyAeHTa 4
MakcumajibHas yueOHasi HAarpy3Ka (Bcero) 72
O0s3aTesIbHAsE AYIUTOPHAs Y4eOHAsi Harpy3Ka (Bcero), B TOM 4YHCIE: 34
JIEKIIMOHHBIE 3aHATHUS 16
1a00paTOPHBIE 3aHATHS 18
CamocrosiTesibHasi padoTa o0yualonierocs (Bcero), BKJIH04asi KOHCYJIbTallUN 38
IIpome:xkyTounas arrecrauus — 1M pepeHIUPOBAHHBIN 3a4eT

Jns XapaKTepUCTUKH YPOBHS OCBOEHHs Y4e€OHOTO MaTepHala UCIONb3YIOTCs CleyIoNue 0003HaYeHNUS:

1 — o3HaKOMUTENBHEI (Y3HaBaHUE paHEe H3YUCHHBIX 00BEKTOB, CBOWCTB);

2 — penpoyKTUBHBIH (BBIIOIHEHHE AESTENLHOCTHU 110 00pasily, HHCTPYKLUH I 0] PYKOBOJICTBOM);

3 — IPOYKTHBHBIH (INTAHUPOBAHUE M CAMOCTOSATENNHHOE BBIITOTHEHHUE JICATEIbHOCTH, pEeIIeHNe MPOOIEMHBIX 3a/1a4).

28




