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MeToaudeckne yKazaHUs MO BBITIOJHEHHIO KYpCOBOW padOTHI MO MpodecCHOHATLHOMY
Moayio I[IM.01 Opranuzanmss ¥ OCYIIECTBICHHE TOPTrOBOW JIE€SITEIBHOCTH JIA CTYJIEHTOB
cpenHero mpodeccuoHanbHOro oOpazoBanust 1o crnernuanbHocTH 38.02.08 Toprosoe nmeno
[DnexTponnsiii pecypc]. / O.H. bopraukoBa — PwibHOe, 2024. Pexxum mocryma: http://portal-
drti.ru

Meroanueckue ykazaHusi pacCCMOTPEHBI U 0JJOOPEHBI Ha 3aCelaHUU IIMKJIOBOW KOMHCCHHI
oOmienpodeccuoHaNbHBIX YKOHOMHUYECKHX U TOBAPOBEIHBIX TUCIUILIMH U MPO(ECCHOHATBHBIX
Moxyiel, mpotokos Ne3 ot «15» mapra 2024 r.
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http://portal-drti.ru/
http://portal-drti.ru/

OO01Me moJIoKeHus

KypcoBas paborta no npodeccronansnomy moaymo [IM.01 Opranuzanus u
OCYIIECTBJICHUE TOPTrOBOM NEATEILHOCTH SBJISETCS 4YacThIO y4eOHOTO Mpolecca
MOATOTOBKH CITCIIMAIMCTOB cpeaHero 3BeHa mo HampasiieHuto 38.02.08 Toprosoe
neno. Kypcosast pabota 3aBepiaeT u3yueHue MexauciuuinHapaoro kypca MJIK
01.02 Opranuzanusi TOProBIM WU HWIPAET PEHIAONIYIO POJib B (POpMUpPOBAHUU
0a30BbIX 3HAHUNM CTYJACHTOB, B PEUICHWU NPAKTHUUYECKUX 3a7a4 U MIPOBEIACHUU
TEOPETUYECKUX UCCIETOBAHUM.

[lens KypcoBOM pabOThl — 3aKperyieHue TEOPETHUUECKUX 3HAHUM U
BBIpA0OTKAa NPAKTUUYECKUX HABBIKOB, CIIOCOOCTBYIOIIUX Oojee TIyOOKOMYy U
JeTaIbHOMY OCBOeHMIO TpodeccuoHanbHoro moxayis I[IM.01 Opranuzamus u
OCYIIECTBJICHUE TOPTrOBOM JAEATEILHOCTH.

K ocHOBHBIM 3a71a4aM BBIMOJTHEHUSI KYPCOBOM PaOOThI OTHOCSITCSI:

-  U3y4YE€HME M  OCBOEHUE CTYJEHTaMH TIOpsiAKA ©  METOJOB
GYHKIMOHUPOBAHUS MPEINPUSATUN B YCIOBUSIX PHIHOYHBIX OTHOIICHUIA;

- pa3BUTHE HABBIKOB CaMOCTOATENIbHON paOOThl C 3aKOHOJATEIbHBIMU U
HOPMATUBHO-METOJIUYECKUMH JOKYMEHTAMH, a TaKXke C JIMTepaTypHbIMU
UCTOYHUKAMU B 00JacTH (PYHKIMOHUPOBAHMS M  PA3BUTHS DKOHOMUKHU
NpEANPUSITHUS,

- BbIpa0OTKa y CTYJEHTa HaBBIKOB CAMOCTOSITEIbHOM  HAay4yHO-
HCCIIEIOBATEbCKON U aHATUTHYECKON PabOThI;

- IpuoOpeTeHne MPAKTUUYECKOTO OIbITa 00padOTKH TOBAapPOBEAHBIX JTAHHBIX
O MPOM3BOACTBEHHO-XO3IMCTBEHHON JIEATEIIBHOCTH MPEANPUSITUS (OpraHu3aIun);

- pa3paboTka MPAKTUYECKUX PEKOMEHIAIMNA IO COBEPIICHCTBOBAHUIO
JEATEIIbBHOCTH TpeAnpusiTUsi (OpraHu3aluv) B pa3pe3e paccMaTpuBaeMoil B
KypCOBOIi pab0oTe TEMBI.

Ucxonnoit unHdopMmaivend s HAMHMCAHUS KypCOBOM pPaOOThI SIBISIOTCS
TEOPETUYECKHE HCTOYHUKHU, TMPAKTUYECKHE MaTepHalbl O AEATEIbHOCTU
KOHKPETHOM OpraHu3allid, METOJIMYECKUE, HOPMATUBHbIE WU HHCTPYKTHUBHBIC
MaTtepuaibl. B mporecce Hanmucanus KypcoBoi pabOThl CTYJEHT JOJIKEH MPOSIBUTH
HaBBIKM HMCIIOJIb30BAHUSI MOJYYEHHBIX TEOPETUUECKUX 3HAHUN MPUMEHUTEIBHO K
MPaKTUKE PYHKIIMOHUPOBAHUSI KOHKPETHOTO MPEANPHUITHS (OpTaHU3aIINN ).

Tematnka KypcoBbIX pabOT JOJDKHA COOTBETCTBOBATH  CTAHAAPTY
HamnpasyieHus: noarotoBku 38.02.08 Toprosoe neno u paboueil mporpamme Io
npodeccruonanbHoMy Moayio [IM.01 Opranuzaiys U oCyIeCTBICHUE TOPTOBOM
JEATEIIbHOCTH M BKIIIOYATh CJICAYIOIINE BOMIPOCHI:

- MOKa3aTh YMEHHUE CTYJIEHTa 000CHOBATh aKTyaJIbHOCTh TEMbI, TBOPUYECKUI
MoAXoJ K M30paHHOM TeMe, MCIO0JIb30BaThb METOJbl HAYYHOT'O HCCIICIOBAHMS,
aHaJM3UPOBATh UCTOYHUKH;

- coziepKaTh YeTKYI0 (OPMYITUPOBKY IIeJIeH, 3a/1a4, ONpeaesieHue mpeIMeTa
1 00BEKTa UCCICAOBAHHUS;

- OTJIMYATHCSI TIIYOMHON W3JI0’KEHUS, HAyYHBIM IMOAXOJOM W CHUCTEMHBIM
aHaJM30M CYLIECTBYIOIIUX B OTEUECTBEHHOMU U 3apy0EeKHON HAYyKE TOUYEK 3PEHUS;



- COOTBETCTBOBATh BCEM TPEOOBAHUSM, MPEIBIBIIEMBIM K O(DOPMIICHHIO
KypcoBbIX padoT, B ToM uucie ['OCT.

KypcoBas paborta no npodeccronansnomy moaynto [IM.01 Opranuzanus u
OCYIIECTBJICHUE TOPrOBOM JAESITEIBHOCTH MPEJCTABISET COOOW 3aKOHYEHHYIO
pa3paboTKy, B KOTOPOMl B TEOPETUYECKOM U B MPAKTUYECKOM acCIleKTax
npopabatsiBaetcs oaHa u3 TeM MJIK.01.02 Opranuzanust Toprosiu. TpeOoBanus,
peabsBIsieMble K KYpCOBOM paboTe, OIMHAKOBBI KaK JJI CTYyJI€HTOB OYHOIO, TaK
U JJI CTYICHTOB 3a04YHOT0 00Y4YEeHHUSI.

B mponecce n3yueHHss HamuCaHWsI U 3alllUThl KYpCOBOM paOOTHI CTYIECHT
OBJIAJICBACT CIACAYIOUIUMH MPOPECCHOHATBHBIMU KOMIIETCHIUSMU:

[IK. 1.1. TIlpoBomuts cOop u aHanmu3 UHGOPMALUU O TMOTPEOHOCTIX
CyObEKTOB pBhIHKA Ha TOBapbl U YCIAYyTHM, B TOM YHCJIE€ C HCIOJb30BAHHUEM
HU(POBBIX U UH()OPMAILIMOHHBIX TEXHOIOTHH.

I[IK. 1.2. VYcranaBnuBaTh XO3SHUCTBEHHBIE CBSI3M C MOCTABUIMKAMU U
NOTpEeOUTEISIMU ~ TOBAapOB W yCIyr, B TOM 4HCIE€ C TIPUMEHEHUEM
KOMMYHHUKATHUBHBIX BO3MOXHOCTEW UCKYCCTBEHHOTO MHTEJUIEKTA.

[TK. 1.3. Ocy1iecTBasATh MOATOTOBKY, 0(OpMIICHHE U MPOBEPKY 3aKyTOYHOM
JOKYMEHTAalluM, B TOM  YHCIE€ C  MCHOJIb30BAHUEM  BJIEKTPOHHOTO
JIOKyMEHTOO0OpOTa U CKBO3HBIX IIU(PPOBBIX TEXHOJIOTHM.

IIK. 1.4. OcyuecTBasiTh MOATOTOBKY K 3aKIIOYEHHIO BHEIIHETOPTOBOIO
KOHTPaKTa U €ro JOKYMEHTAJIbHOE COMPOBOXKICHHE.

[IK. 1.5. OcymecTBiasiTb KOHTPOJIb HCIOJHEHUSI 00S3aTeNIbCTB 110
BHEIIIHETOPTOBOMY KOHTPAKTY.

I[IK. 1.6. Opranu3oBbIBaTh BBINOJHEHHE TOPTrOBO-TEXHOJIOTUYECKUX
MPOIIECCOB, B TOM YHUCJIE C MTPUMEHEHHEM ITU(PPOBBIX TEXHOJIOTUH.

B pesynbrare HamuMcaHus W 3allUThl KypcOBOM palOOThl OOydaromiuiics
noikeH obiagaTe npeaycMmorpeHHsiME OI'OC no cnenmansaoctr CITO 38.02.08
Toprooe Aeno ciaeayomuMi YMEHUSIMH, 3HAHUSIMU:

Biagers HaBbIKaAMU

— TPOBEJEHUS aHAJIM3a U OLIEHKU 00beMa Crpoca Ha TOBAPHYIO MPOTYKIIUIO
OpraHU3allii Ha BHYTPEHHUX U BHEITHUX PHIHKAX;

— TPOBEACHUS aHaIN3a KOHBIOHKTYPbl U €MKOCTH TOBApPHBIX PBIHKOB,
MOHUTOPHUHTA BHYTPEHHUX U BHEIIHUX PHIHKOB;

— YCTAHOBJICHUS KOHTAaKTOB C JICJIOBBIMU MAapTHEpAMH, 3aKJIIOUYCHUS
JIOTOBOPOB, MIPEABSIBICHUS IPETCH3UI;

— BBINIOJIHEHUSI TOPTrOBO-TEXHOJIOTMYECKUX OINEpaluid, B TOM YHCIE C
UCIIOJIb30BAHUEM MCKYCCTBEHHOI'O MHTEIJIEKTa, TOJIOCOBBIX MOMOUIHUKOB, 4art-
00TOB 1711 00paOOTKH 3aMPOCOB MOKyIAaTENeH ¢ MAKCUMAILHOM CKOPOCTHIO;

— OpraHuv3alyyd TOPrOBJIM, B TOM YHCIE C HCIOJb30BAHHEM KaMep H
QITOPUTMOB PACIIO3HABAHUS JIMI] JJI OCYILECTBICHUS PacUETOB C MOKyHaTEISIMU
0e3 mprUMEeHEHHUST KOHTPOJIHLHO-KACCOBOM TEXHUKH;

— IPUEMKH TOBAPOB IO KOJIMYECTBY U KaYECTBY;

— coOJII0ICHUS TIPABUII OXPAHbBI TPYAA.

Ymersn



— TIOJIb30BaThCS COBPEMEHHBIMH TOMCKOBBIMU CHCTEMamMH st cOopa
MH(pOpMaIlMU O BHEIIHUX U BHYTPEHHUX PBIHKAX;

— TPOBOJAUTH UCCIIEIOBAaHUE PhIHKA MOCTABLIMKOB, CO3/1aBaTh U BECTH 0a3y
MOCTaBIIMKOB U MOKYyIaTelIel TOBApOB;

— o0000maTs W CHUCTEMaTH3UPOBATH KOMMEPUYECKYI0 HH(pOpPMAIHIO,
dbopMupoBaTh 6a3bl TaHHBIX C HHPOPMAIMEH O IIeHaX Ha TOBAaphl, pabOTHI, YCIYTH,
TpeOOBAaHUSAX BHEIIHUX M BHYTPEHHHUX PBIHKOB K TOBapHON NPOAYKLHUH,
CTAaTUCTUYECKH €€ oOpabarbiBaTh B (opMare dSJIEKTPOHHBIX TaOIUL U
(opMyIMpOBaTh aHATUTUYECKUE BBIBOJIBL;

— AQHAJIM3MPOBATh BHEIIHIOI KOHKYPEHTHYIO CpeAy s BbISBICHUS
aHAJIOTUYHBIX MU B3aUMO3aMEHSIEMBIX TOBAPOB;

— TPUMEHATH HOPMBI TPAXKIAHCKOTO 3aKOHOAATENhCTBA B 00MacTu
pETyJINPOBAHUS TOTOBOPHBIX OTHOIIICHUH;

—  KJacCU(pUIIMPOBATH TOBAPHI HA BHYTPEHHHUX U BHEIIHUX PHIHKAX;

— oQopMIIATh JOKYMEHTAlMIO B COOTBETCTBUM C TpeOOBaHUSAMU
3akoHo/arenbcTBa Poccuiickoit denepannu U MeXyHapOIHBIX aKTOB;

— TPUMEHATH IEKTPOHHBIN TOKYMEHTOO0OPOT;

— OCYIIECTBIISITh TOPTOBO-TEXHOJOTHYECKHE IMPOIIECCHI, B TOM YHUCIE, C
UCIIOJIb30BaHUEM TEXHUKU 3(P(HEKTUBHBIX KOMMYHHUKAIIUI

— TI0JIb30BaThCS COBPEMEHHBIMH IOMCKOBBIMU CHUCTEMaMH sl cOopa
UH(GOpMaIlMU O BHYTPEHHUX BHEIIHUX PBHIHKAX.

3narnb

— ¢opMBI W BHABI TOPTOBIIM, COCTaBHBIC OJEMEHTHl TOPTOBOU
JeSITEIbHOCTH;

— MaTepuajbHO-TEXHUYECKYI0 0a3y TOPTOBIIH;

— UH(pacTPyKTypy MOTPEOUTEIHCKOTO PHIHKA;

— CpeICTBa, METO/bl, MHHOBALlMU B OTPACIIH;

— OpraHM3alfio TOPTOBO-TEXHOJOTHMUYECKHUX TMPOIECCOB B OQIaiiH u
OHJIAliH TOPTrOBJIE;

— TpeboBaHMs 3aKOHOaTeNbCcTBa Poccuiickoit depepannu, HOPMATUBHBIC
IIPABOBBIE AKThI, PETYIUPYIOLINE TOPTOBYIO EATEIbHOCTH;

— TpaBuJia TOPTOBJIH;

— KOJMYECTBEHHBIC M KAUECTBEHHBIE IMOKa3aTeNu OleHKH d((HEeKTHBHOCTH
TOPrOBOM JAEATEIBLHOCTH.



MeToanuyeckue peKOMEHIALUH 10 BBINOJHEHUIO KYPCOBOM padoThI

Bb10op TeMbI

Tema KypcoBoif pabOThl MOXKET OBITh BbIOpaHa CTYJICHTOM CaMOCTOSITEIBHO,
HO TIpM OTOM 00s3aTelbHO COIJIacOBaHa C IMIpernojiaBaTesieM, BeAYIIUM
npodeccuonanbubiii Moayias [IM.01 Opranuzanus U OCyIIECTBIEHUE TOPrOBOM
JNEATENIbHOCTH, WJIM MNPEMNJIOKEHAa CTYIOEHTy npenoaaBareneM. [IpumepHslii
NepeueHb TEM KYypCOBBIX paldOT MpuBeleH B mpuiiokeHuu. [Ipu BbIOOpEe Tembl
KypCcOBOM paOOThl CTYJAEHTY CJEAyeT YYECTh CBOM HAy4YHbIE HUHTEPECHI, OIbBIT
IPOXOXKJIEHUS NPAKTUKU WM padOThl HAa MNpeAnpuarud (B OpraHu3aluu), B
HAay4YHBIX CTYJICHUECKHUX KpPY>KKaX, 3HAHUE CIEIUaIbHON JUTEpaTypbl, TEMbI
NPEABIIYIIUX KYpPCOBBIX pabOT, BBINOJHEHHBIX CTYACHTOM IO JAPYrUM
JucuuIUiMHaM. Jlns 3akpemyieHus TeMbl KypcOBOW paOOThl CTYACHT JIOJKEH
COOOIIMTH Ha3BaHWE TEMBI MPENoAaBaTENO-PyKoBoaUTEN0. PaboTa HECKOIbKHUX
CTYJ€EHTOB II0 OJHOM TEME€ HE€ pa3peliaercsi, KpoOMe CIy4aeB pa3padOTKH
KOMILJIEKCHBIX TeM. KypcoBasi paGoTa BBITIOJIHSETCS CTYACHTOM CaMOCTOSITEIIbHO
MO/ PYKOBOJICTBOM TMpernojaBateis. TeopeTHuecKrue BOIPOCHl JIOKHBI OBITh
PacKpbITBl C HCIOJIb30BAaHUEM COBPEMEHHOM JIUTEpaTypbl, JEHCTBYIOIINX
HOPMAaTUBHBIX U 3aKOHOAATEIbHBIX aKTOB. [[pakTHUecKre BONpOCHl PaCKPhIBAIOTCS
C HCIOJb30BAaHWEM OTYETHBIX JAHHBIX [0 JEHUCTBYIOUIEMY MPEANPUATHIO,
pPa3MEIICHHBIX Ha CaliTe MpenpusITHs, JIUO0 U3 TUTEPATYPHBIX UCTOUHUKOB (KHHUT,
Opolurtop, raser, >KypHajoB, SJEKTPOHHBIX H3JaHuil). B mporecce pa3zpaboTku
TE€Mbl YCTAaHABJIMBAETCS HEMOCPEICTBEHHAS] B3aMMOCBSA3b PEIIAEMBIX CTYIECHTOM
ornenbHbIX 3amad. CopgepkaHue  KypCOBBIX  pabOT  BKIIOYAET  aHAIIU3
CYILIECTBYIOIIUX TOYEK 3PEHHS] TPEX — YEThIPEX aBTOPOB IO JHUTEPATYPHBIM
UCTOYHUKAM U OIpejeieHue COOCTBEHHOM TOUKHM 3pEHUsSl MO JaHHOW Teme. B
BBIBOJIAX M MPEMJIOKEHUSX HEOOXOAMMO PYKOBOJCTBOBAaTHCA HE TOJBKO
JUTEpPaTypHBIMU MCTOYHUKAMU, HO, MPEXK/E BCEro, akIlCHTUPOBAaTh BHUMAHHUE Ha
COOCTBEHHOM B3TJISIIE B PEIICHNUN NTOCTABICHHON B KypCcOBOil paboTe npobdieme.

CocraBjieHHe IUIaHA M NOCJIEI0BATEIbHOCTH BbBINOJHEHHS KYpPCOBOM
padoThI

BriOpaB TeMy, CTyIeHT HOJDKEH pa3paboTaTh IJIaH KypCOBOW pabOThI 1O
riaBaM, maparpadaM W KaJCHJApHBIM CpPOKaM BBIMOJIHEHWS. B miane
(comepxaHuM) KypcoBOM palOOThl JOJDKHBI OBITH BbIJEICHBI: BBeaeHue
Teopernueckas yacth I[Ipaktudeckass yacte BwiBoabsl M mpemioxeHus Cnucok
UCITIOJIb30BAaHHBIX MCTOYHUKOB 3akitoueHusi [lpunoxxenus. IlpumepHslii oOpaszen
IJIAHOB MO TEMATUKE KYPCOBBIX Pa0OT MPUBEAEH B PHUIIOKEHHUH.

Conepxxanue KypcoBoi padoThbl

Bce pazgensl kypcoBod paOOThl JTOKHBI OBITH M3JI0KEHBI B CTPOTOM
JIOTUYECKOM MOCIE0BATEIbHOCTH U B3aUMOCBSI3aHbl Apyr ¢ apyrom. CoaepxaHue
paboThl  ClemyeT WUIIOCTPUPOBATh CXEMaMHd, TaOnWIamMu, JauarpaMMaMu,
rpagukaMu, pUCYHKaMH U T.1. [paduyeckomMy mMaTepuany CcleayeT maaBaTh
MOSICHEHUS.



Bo BBemeHum TpencTaBiS€TCS  AKTYalbHOCTh  BBIOPDAHHOW  TEMBI,
0o003HaYarOTCsl 1edM M 3aJa4d  KypCcoBOM palbOThl, OOBEKT H IpeaMeT
HCCIIeIOBAHUSI, OCBEIACTCS CYIITHOCTh Pa3pabOTOK, KOTOPhIE OyAYT MpeICTaBICHBI
B MOCIEAYIONUX pas3aenax padoTel. OO0beM BBEICHHS JOJDKEH COCTaBIATh 2-3
CTpaHMUIIBI.

B mepBoM pasnmene (TeopeTuyeckas YacTh) pPacCMaTPUBAETCSA CYIIHOCTH
paccmatrpuBaemMoil Tembl. [Ipu He OJHA3HAYHOM TPAKTOBKE B JIMTEPATYpPE ITOTO
BOIIPOCA CTYJICHT JOJDKEH MPUBECTU B pabOTE BBHICKA3bIBAHUSI aBTOPOB, UMEIOIINX
Pa3IMYHYI0 TOYKY 3PEHHUS IO JaHHOMY BOINPOCY W JaTh apryMEHTHPOBAHHYIO
KPUTHUYECKYIO OLIEHKY MX CYXKJEHHS U BBICKA3aTh CBOE MHEHHUE WJIA YKa3aTh UM
aBTOpA, YbEW TOUKH 3PEHUS CTYJEHT npujaepkupaetcsa. Heodxoamumo npeacTaBuTh
Ha3BaHUE JIAaHHOM TJIaBbl C COOTBETCTBYIOUIMMHU MNOJANMyHKTaMHU. OO0BEM HaHHOU
IJ1aBbI JIOJDKEH COCTaBIATh 15-20 cTpanu.

Bo Btopom paszgene (mpakTudeckas YacTh) IPUBOJIUTCS Pe3yJbTaThl
WCCIICIOBAHUM  CTYJIGHTAa, TMPOBEICHHBIX MeToJaMH cOopa HEoOXOoauMou
nHpOpMaK PpazIMUYHBIMA CITIOCOO0AMU (PETHUCTPAIMOHHBIM, COIUOJIOTHUUYECKUM,
U3MEPUTEIbHBIM, OPraHOJICNITHYECKUM, aHAJIUTUYECKUM U T.1.). OO0beM JTaHHOM
IJ1aBbl JJOJDKEH COCTaBIATH 15-20 cTpaHuil.

B BpIBOJIaX H TPEMIOKECHHSIX HEOOXOIUMO H3JI0XKHUTh Pe3yJbTaThl
MPOJICIAHHOW pabOThl U aHAIM3a JACATEIBHOCTH MPEANPHUATHS 10 KOHKPETHOMY
HAMPAaBJICHUIO U 1aTh MPEJIOKEHUS IO COBEPIICHCTBOBAHUIO 3TOU JESITEIbHOCTH.

Iox0op u u3yyeHue JurepaTypbl

B cnmcke MCTOYHMKOB clieAyeT BKJIOYaTh He MeHee 15-20 mcTOYHMKOB
JIUTEPATYPHI B IEYATHOM M JIEKTPOHHBIX BAPUAHTAX, KOTOPHIMU HETIOCPEICTBEHHO
MOJIB30BAJICSI CTYACHT TPU HAMCAHUMU KYpPCOBOM paboThl. B crnucok muTepaTypbl
BKJIFOUAETCA JIMTEPATYPA, U3JAHHAA 32 MOCJICTHUE IISITh JIET.



Odopmiienue KypcoBoii padoThbl

OcHoBHBbIC TPpeOOBaHUSA, IPeIbBJIsEMbIe K KYPCOBOH padoTe

KypcoBas paborta no npodeccuonansHomy moayio [IM.01 Opranuzanus u
OCYIIECTBJICHUE TOPrOBOM JAESATENBHOCTH JOKHA OBbITh CTPYKTypUpPOBaHA B
MpeIaraéMou NociIeI0BATEIbHOCTH, U COAEPKaTh CIAEAYIOIIUE Pa3IeIbl:

1. TutyneHplld JUCT. TUTYNBHBIM JIMCT KYpPCOBOM pabOTHI JOJXKEH OBITh
o¢OpMIIEH B COOTBETCTBHH CO cTaHaapTamu, mpuHsATeiMu JIPTU (I1punoxenue).

2.Conepxanue;

3.BBenenue;

4. Teopetuueckas 4acThb;

S.IIpakTryeckas 4acTh;

6.BBpIBOABI U NPETIOKEHUS;

7.bubnauorpadus (CIUCOK UCHOJIb3YEMbIX HICTOUHUKOB);

8.IlpunokeHusi, BKJIIOYAIONIME BCIOMOTATEIbHBIA MaTepUall, KOTOPBIM
MCIIOJIb30BaH MPHU BBIMOJIHEHUH OCHOBHOM YaCTH KypCOBOW paOOTHI.

KypcoBas paboTbl nomkHa ObITE 0OPMIIEHA CTPOTO C U3JI0KEHHBIMU HUXKE
TpeOOBAHUSIMU, TMPEABIBISIEMBIMH K OQPOPMIICHUIO TEKCTOBBIX JOKYMEHTOB.
O0beM KypcoBOil pabOThl AOKEH COCTaBIATh OT 35-45 cTpaHMIl MEYaTHOTO
tekcta. KypcoBas paboTa mopKHA cojepkaTh TaOJMYHBIA M TrpadudecKui
MaTepuay, KOTOPBIA TMO03BOJIAET Oo0Jiee WUIIOCTPATUBHO U3Jararb MaTepual
KypcoBoil paboThl. CTpaHMIbl, TaOIULbI, TpadUKH, CXEMbI, (HOPMYIIBI JOJHKHBI
OBITh CTPOro MNpPOHYMEpoBaHbl. lIpu HamucaHuM KypcoBOM pPabOThI clieayeT
PYKOBOJICTBOBATHCS CIIEIYIOLUIMMU ITPaBUIaMHU.

O0mue TpedoBaHNs K 0POPMJIEHUI0 OCHOBHOI0 TEKCTA PadoThI

BBenenue

Bo BBenenuu (1-2 ctp.) KpaTko 0OOCHOBBIBAETCS BBIOOP TEMBI KYPCOBOMA
paboOThI:  aKTyalbHOCTh MPOOJIEMBI  HCCIEAOBaHHUS, OOBEKT U  MpPEeaMeT
UCCIIEIOBaHMsI, 1IeJIM, 3a/ladydl U METoAbl uccienoBaHus. HeoOxomumo mokxazaTh
HAyYHYIO HOBU3HY U MIPAKTHUUECKYIO 3HAUUMOCTh PabOThl, PACCMOTPETh COCTOSIHUE
Y TIEPCIIEKTUBBI Pa3BUTHI OMPEIETICHHOTO TOBAPHOTO CErMEHTa MOTPEOUTENHCKOTO
PBIHKA, IIEJIA U 33]1a4U paOOTHI.

OCHOBHO¥ TeKCT padoThl

TexcToBass yacTh pabOT BBHIMIOIHSAETCS HA OJHOM CTOpoHE Oenoil Oymaru
dbopmara A4 (pasmep 21x30 cm). Tekct HaOupaercss Ha KOMIIBIOTEPE C
MOJYyTOPHBIM MEKCTPOYHBIM HMHTEPBAJIOM B TEKCTOBOM pemakTope Microsoft
Word, HexupusiM mpudtom Times New Roman, pasmepom 14 nr. Pasmep
ab3anHoro orcrymna 5 3HakoB (1,25 cm). [ns obopmiieHus TabauI UCHOJIb3YETCS
3TOT ke mpudt pazmepom 12 NT, MEKCTPOUHBIN HHTEPBAIT — OJMHAPHBIA.

Onedatku, ONUCKU U TpaduyecKue HETOYHOCTH JOMYCKAeTCsl MCIPABIATH
MOCJIe TOAYUCTKU WM 3aKpalluBaHus O€Joi KPacKo (KOPPEKTOpoM) He Ooliee
IBYyX Ha oOAHON crTpanuiue. IloBpexaeHHs JHCTOB TEKCTOBBIX JOKYMEHTOB,
MOMAapKHU U CJIEIbI MTOJHOCTHIO YAJIEHHOTO MPEKHET0 TEKCTa HE I0MyCKaOTCs.
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KadecTBo HameyaTaHHOTO TEKCTa, PUCYHKOB W TaOJIMIl, paclevyaToKk B
OPWIOKEHUSAX  JIOJDKHO — YJIOBIETBOPSATH  TpeOOBAaHUIO  HMX  YETKOTO
BOCITPOU3BEICHUSI.

Texcr paboOThl OJIKEH OBITH KPATKUM, YETKUM U HE JOMYCKaTh Pa3IMYHBIX
tonkoBaHuM. Ilpu wW3NOKEHUM TEKcTa JOJKHBI COOJIIOATHCS — MpaBHiia
opdborpaduu M MyHKTyalluh pPYCCKOro si3bika. He nomyckaeTcsi H3I0XKEHUE
MaTepuaia pa3roBOPHBIM, MyOJIMIIMCTUUECKUM WA XYJ0KECTBEHHBIM CTUJIEM.
Taxke HeE dOMycKaeTcs TMpUMEHEHHE OOOpPOTOB pAa3TOBOPHOW peud WU
peKIaMHBIX TeKCcTOB. He nomyckaercs mNpOM3BOJIBHOE COKpAIICHHE CIOB, HE
YCTaHOBJICHHOE TIpaBuiIamMu opdorpaduu pyccKoro s3biKa.

Ecam B TekcTe WCHOMB30BaHBl MAJOPACIPOCTPAHCHHBIC COKPAIICHUS WIIH
o003HaueHusi, UX pacuudpoBKa JODKHA OBITh MPUBEJAEHA IOCIE MEPBOTO
ynomuHanus. Hanpumep: cyxoe o6e3xupernHoe Mojioko (COM); MOIOYHOKHUCIIbIE
oaxtepun (MKB).

B texcTe paboThl (32 UCKITIOYEHHEM pacuETOB) 3aIlPEIIACTCs HCTI0JIb30BaHUE
MaTEMaTUYECKOI0 3HaKa «—» (MUHYC) JUIsl 0003HAYEHUSI OTPUIIATEIbHBIX 3HAUCHUN
BEJIMYMH, B 9TOM CIIydae ClIeJIyeT MUCaTh CIIOBO «MUHYC», HAIIpuMep, He «— 5°Cy,
a «munyc 5°Cy». He nomyckaercsi Takxke ynorpebiieHne MaTeMaTHUYEeCKUX 3HAKOB
6e3 mudp, Takux kak < (MeHblIe J100 paBHO), > (OoJbIIe TUOO paBHO), # (HE
pPaBHO), a Takke 3HaKoB Ne (HoMep) u % (MPOIEHT).

B Tekcre umcia ¢ pasMepHOCTBIO cileAyeT mucarh Ludpamu, a 0e3
pPa3MEpHOCTH — CJIOBaMH, HAPUMEP: «...BBIOMpAaeM TUaMEeTp amrmapara, paBHbIN 4
M» U «yBEJIHMYCHHE JIBIKYIICH CUIIbI O0Jiee, YeEM B JBa Pa3ay.

Enununa ¢usnueckodl BEIMYMHBI OJHOTO W TOTO K€ MapaMerpa JI0JDKHA
OBITH OJJMHAKOBOU B MpE/esiax BCETr0 TEKCTa, MPUUEM BCE UCIIOIb3YEeMbIE €TUHUIIBI
U3MEpPEHUsI JIOJDKHBI OBITH TPUBENEHBI K CUCTeMHBbIM. Hampumep, ecnu
TEIJIOEMKOCTh BBIp@KEHA B CHUCTEMHBIX €IMHMIIAX u3Mepenus /owc/(xke-K), To
HurAe Oojliee OHAa HE JIOJDKHA OBITh MPEICTABIICHA BO BHECUCTEMHBIX €IMHHUIIAX
KKa/(ke-2epad).

Bo wuzbexanue ommOOK, CBS3aHHBIX C BEIWYMHOM paspsga Yucel B
pacuérax, peKOMEHIYeTCs] MPUBOJUTh UX K DKCIOHEHIMAIbHON (opme 3ammucH,
HanpumMep: He 34567831 Br, a 3,45-10 Br.

K mopsiikoBbIM YHCIUTENBEHBIM, KOTOPBIE HaMMCaHbl U(PpaMu, HEOOXOAUMO
00aBJIATH MMAJICKHBIE OKOHYAHUS:

— W3 OJHOW OYKBBI, €CJIM TOCJIEIHUE JIBE OYKBBI YHUCIUTEIHHOTO TJIACHEIE,
HaIpumMep, «2-¢ MPUOIIKEHUEY,

— ©3 JAByX OyKB, eciau Imepen mocienHed OyKBOM YHCIUTENbHOTO -
corjacHasi, Halmpumep, «3-To KOpIycay;

— MPU HECKOJIBKUX (0oJiee NBYX) TMOPSIIKOBBIX UHCITUTEIBHBIX IaJICKHBIC
OKOHYAHMS CTaBATCS TOJbKO y mocieaHero. Hampumep, «1, 2 u 4-1 KOJIOHHBI», a
HE «1-1 1 2-9 KOJTOHHBD».

He craBsrcs nanexHble OKOHUAHUS:

— B MOPSIIKOBBIX YHCITUTENbHBIX, €CJIU OHU CTOST MOCJE CYHIECTBUTEIbHBIX,
K KOTOPBIM OHU OTHOCSITCS, HAIIPUMED, «Ha CTpaHuLe I»;
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— pu pUMCKHX Iudpax, Hanpumep, «11 moToxy;

— B J1aTax, HanpuMmep: «9 mas», «B 1996 rogy».

[Ipu ykazaHuAX TperesoB M3MEHEHUS BEIUYUHBI CTABUTCS MHOTOTOYHE
(50...70°C). Ecnu u3MeHeHue UIeT B Mpeseaax OT OTPUIIATEIbHOW BEJIWYHHBI JI0
MOJIOKUTEIBHON BEJIMUUHBI, TO MIPUMEHSIOTCS IPEJIOTH «OT» U «10». Hampumep:
«memnepamypa 6yoem menamocsi om munyc 2°C 0o 4°Cr.

[IpuBoas HanboNblIME WM HAUMEHBIIWME 3HAYCHUS BEJIMYMH, CIEIYyeT
MPUMEHSTh CIIOBOCOUYETAHUE <«JIOJDKHO OBITh He Ooiiee (He MmeHee)». [IpuBons
JIOMYCTUMbIE 3HAYEHUSI OTKJIOHEHUN OT YKa3aHHBIX HOPM, TPEOOBAHUM, CIEayeT
MPUMEHSTh CIIOBOCOYETaHUE «HE IOJDKHO OBITh Ooiyee (MmeHee)». Hampumep:
«maccoeas 0075 Y2NeKUCI020 HAMPUsl 6 MeXHU4ecKou KalbYUHUPOBAHHOU COOe
oosdicna 6vime ne menee 99,4%».

UucnoBble 3HAYEHUS BEJIMYMH B TEKCTE CIIENYET YKa3bIBaTh CO CTEMEHBIO
TOYHOCTH, KOTOpasi He0OXoauMa JiJist o0ecrieueHus! TpeOyeMbIX CBOMCTB M3/eIHs,
[P 3TOM B PAY BEJIIMYHMH OCYILIECTBISETCS BHIPABHUBAHUE YUCIIA 3HAKOB MOCIIE
3ansATod. OKpYrJeHHE YHCIOBBIX 3HAYEHUW BEJIMYMH [0 TEPBOr0, BTOPOTO,
TPETbEr0 U T.I. AECATUYHOTO 3HAKa sl psia YUCIOBBIX JAHHBIX OJTHOTO
HAaMMEHOBAHUS JTOJDKHO OBITh OJJUHAKOBBIM.

B Tekcre He criemyeT UCHONB30BaTh abOpeBHATYphl HOPMATHUBHBIX
nokymeHToB (I'OCT, OCT wu T.m1.) 6e3 peructpairioHHoro Homepa. [lo npaBuiam
pycckoii opdorpadur M MOyHKTyallud B COYETAaHUAX HHAEKCA CTaHJapTa C
peructpaimoHHbIM HOMepoMm abopeBuatypy ['OCT ynorpebnstor 0e3 HapalieHus
najeKHbIX OKOH4YaHUU. COOTBETCTBEHHO, B TEKCTaXx pabOT HEAOMyCTUMBbI
cienyrome Beipaxkenus: «corsiacHo 'OCT TpeGoBaHMsS K KayeCTBY W3ACIHIL...»,
«Ha ocHoBaHuu ['OCTa KOTIETH AOJDKHBI HM3rOTaBIMBATHCH...», «mno ['OCTy
3452-2002 Ttpebyetcs....» unmu «B cooTBeTcTBUH ¢ ['OCToM CBIpBE TOIKHO
OBITb...».

B pabGore momxkeH crporo coO0maThCs MPUHIMI €IUHO0Opa3us. Bun
mpudTa JOMKEH OBITh E€IUHBIM BO BCEM TekcTe paborel. (OOo3HAUYEHUS,
COKpAIIICHUS, 3HAKW TPENHUHAHUS U WCIOJb3yeMble CHUMBOJBI JOJIKHBI OBIThH
OJIMHAKOBBIMU BO BCEM TEKCTE pabOTHI.

TekcT, MOTyYEeHHBIM KONMHUPOBAHUEM W3 HMHTEPHET-UCTOUYHHKOB, JOJIKEH
MOJBEPraThCsA  TIIATENILHOW TpoBepke (C  BKIoueHueM pexuma  Word
«0TOOpaXkeHue 3HaKOB a03aleB U APYTUX CKPBITHIX CUMBOJIOB ()OPMATHUPOBAHUS)
U, TpU HEoOXoAMMOCTH, mepedopMaTUpoBaHuio. BeO-cTpaHUIbl MMEIOT CBOU
HACTPONKH U (POpMATHI, KOTOPBIE MOTYT OBITh IEPEHECEHBI BMECTE C KOMMUPYEMbIM
TEKCTOM B JIOKYMEHT U MPOSIBUTH CE0S1 HETaTUBHO B TEKCTOBOM PEIAKTOPE, BHI3BAB
HeXenaTeabHble Y(PPEKThl, KaK-TO: CMEIIEHUE TEKCTa B IOKYMEHTE, HCUE3HOBEHHUE
npo0esioB MEX 1y cioBaMu, cO0Ol (hopMaTupoBaHus ab3alleB u T. .

Hywmepamuto crpanuly Tekcta npou3BosIT apabckumu nudpamu, codmrogas
CKBO3HYIO HYMEpAIMIO MO BCEMYy TEKCTy. Homep cTpaHUIbI BHOCUTCS B IOJIE
HIDKHETO KOJIOHTUTYJNa, MO UeHTpy. [Ipu ycTaHOBIEHMM TIONE€H CTpaHUIIbI
peKoMeHayeTcsi OoOpaTUTh BHHMAaHUE HA PACCTOSHUE JO KOJOHTUTYJNA: O
BepxHero — 0, 10 HuxHero — 0,7...1 cM. TUTynbHBINA JUCT U 3ajaHUE BKIIIOYAIOT B
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OOIIYI0 HyMepalHui0 CTPaHWIl, HO HOMEp CTpPaHHUIBl HA HUX HE MPOCTABJISIOT.
WnmrocTpanii U TaONMIIbl, BBIMOJIHEHHBIE HA OTAENBHBIX JIMCTAX, BKIKOYAIOT B
OO0IIyI0 HyMEpalluio CTPAHHUIL.

TpedoBanusi kK 0pOPMIIEHUIO CTPYKTYPbI pad0THI

Texcr pa®OThl JOJKEH TOJPa3fEisaThCS Ha pas3lielibl, MOAPA3ACIbl U
MTYHKTBL.

Paznensl v mospasnensl JOJKHBI UMETh 3ar0JIOBKH, KOTOPBIE JOJIKHBI YETKO
Y KPaTKO OTPa)kaTb COAEPKaHUE Pa3/IeIIOB U MOAPA3IAEIOB.

Kaxnpiit paznen paboThl HauMHAETCSl ¢ HOBOM cTpaHullsl. He momyckaercs
Ha3plBaTh  pasuenbl  «Teopermyeckas  4actey», «lIpakTudeckas  4actey,
«IKCIIEpUMEHTAJIbHAS YacThy», « IKOHOMUYECKAsl YaCThb» U T.II.

Pa3pnenbl paboTel HymepyroTCs apabcKkumMu nu@pamMu 0€3 TOYEK, HAIIPUMED:
1, 2, 3 u 1.n1. Hymepyrorcs paszmenbl TOJBKO OCHOBHOM 4YacTH; BBEICHUE,
3aKJIIOUYECHME, CIIMCOK HCIIOJIb30BAaHHBIX HCTOYHUKOB — HE Hymepyrorcs. He
JIOITyCKaeTcs MUcaTh B 3arojoBkax pazaenoB «['masa 1», «Hacte 1», «Pa3znen 1» u
T.IL

3arosioBKU paszieiaoB pabOThHI (B TOM YMCIIE BBEACHUE, 3aKIIOYCHHE, CIIMCOK
UCIOJIb30BaHHBIX HCTOUYHUKOB U T.I1.) CJIEIyeT MUCATh MPONUCHBIMU OyKBamu, 0e3
TOYKA B KOHIIE W pacmojiaratb B cepeauHe cTpoku. [locine HazBaHus pasneina
CIIEAYET AenaTh OTCTYII B IBE€ CTPOKH.

[loapa3nensl HyMepyroTcs apaOCKUMHM LHUQpaMH B Tpenenax Kaxaoro
paznena. Homep moppazzaena BKIOYAET HOMEpP pasliella U MOPSAAKOBBIM HOMEP
nojpasjena, pa3eieHHbIE TOUKOM, Hanpumep, 1.1, 1.2, 1.3 u 1. 1.

Homep mnyHkra BKIIOWAaeT HOMEp pasfena, MoJApas3Jiesia W IYyHKTa,
paszaeneHHbie Toukou, Hanpumep, 1.1.1, 1.1.2, 1.1.3 u 1. 1.

Paznen He MoXkeT comepkaTth OOUH MOAPA3AEIl, a NOAPA3AEN — OJUH ITyHKT.
Ecnu noapasaen umeer TOJIBKO OJMH IMYHKT, TO HyMEPOBAaTh IIyHKT HE CIIEyeT.

3aroyioBKM MOJPa3/eJOB M IYHKTOB CJIEAyeT IedyaTaTb ¢ a03aiHoro
OTCTyNHa C MPONUCHOW OYKBHI 0€3 TOUKM B KOHIIE. Eciau 3arojoBOK COCTOUT U3
JBYX IIPEIIOKEHUM, NX PA3ACISIIOT TOYKOM.

ITocne 3aronoBka nogpasnaesna cieyer AeiaaTh OTCTYI B OJHY CTPOKY.

ITocne Ha3BaHMsI IyHKTOB OTCTYH HE JEIACTCH.

[Ipu dbopmatupoBanuu coaepxkaHusi pabOThl HOMEpa W Ha3BaHUS Pa3/eyioB,
MOAPA3JAEIOB U MOA3ar0JIOBKOB BHIPABHUBAIOTCS cTyneH4yaTo. Hampumep:

1 TeopeTnyeckrie OCHOBBI

1.1 Ceipbé€, nCcnoIb3yeMOe B IIPOU3BOICTBE
1.2.1 OcHOBHOE CBIpHE

1.2.2 Vcnionb3yeMble MUIIEBbIC T0OaBKU
1.2 Bausgnue crenenu

2 U T.JI.

He nomyckaercs Hanucanue paboThl mpudTaMu pa3HOTO THIA WM I[BETA, a
TaKXXe IEPEHOC CJIOB B 3ar0JIOBKAX Pa3/IeioB.

Od¢opMmienue pucyHKoOB
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Pucynku (mmarpammsl, Tpaduku, CXEMBbI, 3CKU3bI, YEPTEKHU, KOMITBIOTCPHBIC
pacnieyaTky, (OTOCHUMKH U T.J.) CJIEAYyeT pacroJiaraTh HEMOCPEACTBEHHO MOCIIe
TEKCTa, B KOTOPOM OHU YIIOMHHAIOTCS BIIEPBBIC WM Ha cienytouiei crpanuie. Ha
BCE PUCYHKH JOJKHBI OBITh JJAHBI CCHUJIKU B TEKCTE.

Pucynku B TekcTe (3a MCKIIOYEHUEM MPUIIOKEHUM) ClieyeT HyMepoBaTh
apaOCKuMu HU(ppamMu CKBO3HOHM MOPSAKOBON Hymepalueil B Tekcte padbotsl. Eciu
PUCYHOK OAMH, TO OH oOo3Hauaercs «PucyHok 1». PUCyHKH JOJIKHBI UMETh
Ha3BaHUE, KOTOPOE MUIIETCS Yepe3 KOPOTKOE THPE Mocie HoMepa pucyHka. CiioBo
«PUCYHOK» BMECTE C HOMEPOM M HAa3BaHHMEM pAaCIIOJIAraeTcs MO LEHTPY CTPOKH.
[Ipy HEOOXOMMMOCTH PHUCYHKH MOTYT UMETh TMOSCHUTEIbHBIE JaHHBIC
(MOAPUCYHOUYHBIN TEKCT), KOTOPBINA JOKEH ObITh odopmieH mpudToM Ha 1-2 nT
MEHBIIIE OCHOBHOTO U pacrojaratbcs Haj CIOBOM «PUCYHOK», €r0 HOMEPOM M
Ha3BaHUEM.

KonnuecTBO pPUCYHKOB [OJDKHO OBITh JIOCTaTOYHBIM JIJIE TOSICHEHUS
U3JIaraeMoro TEeKCTa.

Pucynku Kaxaoro MNpuiIoKeHHs 0003HAYAIOT OT/ACIbHON HyMepalue
apaOckumu mudpamu ¢ nodaBiaeHUEM nepes; nudpoit 0003HAYCHUS MPUIIOKECHHUS
(Hanmpumep: pUCYHOK A.3).

[Ipu cchuikax Ha PUCYHKH CJEIIYET MUCATh; «... B COOTBETCTBUH C PUCYHKOM
2», WIN «HAa pUCYHKE | MpejcTaBiieHa CXeMa...» WU «Ha PUCYHKE 5 n3o0pakeHa
BbITIApHAsl YCTAaHOBKA TUIEHOYHOTO THIIA...)».

[Tpumeps ohopmITeHUsT pPUCYHKOB TIPUBEICHBI B TIPHITOKeHUN J1.

Odopmiienue Tadanig

Tabnuipl NPUMEHSIOT ISl JIy4dllled HarsiAHOCTH W yA00CTBa CpaBHEHMS
3HAQYCHUs] BEJIMYMH WM TMokazarenel. Kak mpaBusmo, B Bujge TabmuIl
nenecoodpaszHo opopmiaTh 1UppoBor Matepuan. Tabnuily ciaeayeT pacrojiaraTh
B pa0OTe HEMOCPEICTBEHHO MOCIE TEKCTa, B KOTOPOM OHA YIIOMHHAETCS BIIEPBbIE,
WJIM HA CJIEAYIOLIEH CTPaHULIE.

Kaxxnas tabnuiia 10mKHA UMETh HOMED U 3ar0JI0BOK.

HymMmepanms tabnuir qomkHa OBITH CKBO3HAS IO BCEMY TEKCTY paboThI (3a
UCKITFOUCHUEM TPUIIOKEHU).

Ha3Banue TaOmuibl AOMKHO OTpakaTh €€ COJEp)KaHHUE, OBITh TOYHBIM,
kpatkuMm. OHO TIOMENIaeTcsl HaJl Tabyuilel ciaeBa, 6e3 a03alHOTO OTCTYIA B OJIHY
CTPOKY C €€ HOMEpPOM 4Yepe3 KOPOTKOE THPE.

Ha Bce Tabnuubl B Tekcte pabOThl JOJKHBI OBITh CChUIKH. [lpu ccblike
CJIeyeT MHUcaTh CIOBO «TalJUIIa» C yKa3aHUEM €€ HoMmepa (Hampumep: «B TaOJIuIe
9 npencraBieHbl pe3ysbTaThl pacu€ra MOBEPXHOCTH TEIJIONEpenIadyd KOpIyCOB
BBINIAPHOW YCTaHOBKWY). [Tpy MOBTOPHOM cChlIKe HA TAOIUIYy MUIIYT COKPALLIEHHO
CJIOBO «CMOTpPH» (HampuMep, «cM. Tadmuiry 1»).

CtpykTypa TaOnuIlbpl TpUBEJeHA Ha pUCYHKE 1.
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FonoBKa } Jaronoeku rpad

} Mofzaronoeku rpag

CTpoKK
{rOPU30HT ANbHEIE

pAAL])

EBoKOBME Madbl (KONOHKKW)
(rpada ana
3aranoekKoe)

Pucynok 1 — O6muit Bu CTPYKTYpBI TaOIUIIBI

3aroj0BKU CTOJIOLOB U CTPOK TaOIMIIBI CIEAYET MUCATh C IPOIUCHON OYKBBI
B €IMHCTBEHHOM YHCJE, a TIOJ3aroJIOBKU rpad — CO CTPOUYHON OYKBBI, €CIH OHU
COCTaBJISIIOT OJTHO TMPENJIOKEHUE C 3aroJIOBKOM, HIIM C MPOMHUCHON OYKBBI, €CIH
OHU MMEIOT CaMOCTOSITENIbHOE 3HaueHHe. B KOHIIE 3aroJOBKOB W MOA3aroJOBKOB
TaOJIMI] TOYKU HE CTaBAT.

Tabmuupbl cBepxXy, cieBa, COpaBa M CHU3Y OrPaHUYMBAIOT JIMHUAMH.
JlomyckaeTcsi MpUMEHSTh pa3Mmep Ipudra B TaOiMIle MEHBIIUN, YeM B TEKCTE
(HanmpuMep, OCHOBHOM TEKCT — mpu@dT pazmepom 14 0T, TekcT B Tabmune — 12 nr).

['onoBka TabiUIbI OJDKHA OBITH OTHAENEHA JIMHUEW OT OCTAJIbHOW YacTH
Tabnuibl. ['Opu30HTANIbHBIE U BEPTUKAIBHBIC JIMHUM, PA3TPAHUYUBAIONINE CTPOKU
TaONUIIBI, JOMYyCKAaeTcs HE MPOBOJUTH, €CIM HMX OTCYTCTBHE HE 3aTpyIHSET
M0JIb30BaHUE TaOIULIEH.

He nomyckaetcst 3arojloBOK TaOiMIbl U 0003HaY€HHbIE rpadbl («IIAKy»)
MU300pakaTh Ha OJTHOM JIUCTE, a COICPKAHNE TAOJUIIBI TIEPEHOCUTH Ha CIICAYIOIUI
JIUCT.

3aronoBku Tpad, Kak TMPaBUJIO, 3aMUCHIBAIOT MapajljieIbHO CTPOKaM
Tabmuiel. [Ipr HEOOXOAUMOCTH AOIMyCKAeTCsl MEPICHIUKYIIPHOE PACIIOIOKEHHE
3aroJoBKOB rpad.

Jlenuth TOJIOBKY TaOJMIBI TO JUAroHaid He 1omyckaercs. Ecmu mo-
BTOpsitfoUiics B rpade TaOMUIBI TEKCT COCTOUT U3 OJIHOTO CJIOBA, €ro
JIOTTYCKaeTCs 3aMEHSTh KaBbIYKaMH; €CJIU U3 JIBYX U 00Jiee CJIOB — TO MPHU MEPBOM
€r0 MMOBTOPEHUHU 3aMEHSIETCS CJIOBOM «TO KE» U Jlajie€ KaBhIUKHU.

CTaBUTh KaBBIYKM BMECTO TMOBTOPSIOMUXCS MHU(P, MapoK, 3HAKOB,
MaTeMaTHYECKUX M XMMHYECKHX CHMBOJIOB He aomyckaercs. [Ipum oTcyrcTBum
JAHHBIX B KaKOH-TMOO CTPOKE CTAaBUTCS MPOULCPK.

Tabnuiy ¢ OONBIIMM KOJMUYECTBOM CTPOK JIOMYCKAaeTCs TEPEHOCHTHh Ha
npyroi ymct (ctpanuity). [Ipu sToM Tpadsl TaGIMIEI HYMEpPYIOTCS apaOCKuMU
nudppamu Ha oOoux mnuctax. Ha BTOpoM mucTe TaOmWIbl ClpaBa MHUIIETCS
«[Ipomomxkenne Tabnaumpl 1» — eciam TaOnWIa 3aHUMAeT BECh BTOPOUM JIUCT U
nepexoauT Ha TpeTwil. Ecnm Tabnuiia 3akaHuMBaeTCss HA BTOPOM JIMCTE, MHUIIYT
«OxoHYaHME TaOHIIBI 1.

B cnywyae ecnu TaGnuiia He mOMENIAeTCs HA JIUCTE TOCTE CChUIKM HA HEE B
TEKCTE, TO PEKOMEHIYETCSl pa3MECTUTD €€ Ha CIEAYIOLIEH CTpaHuIIe.
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Ecnu B pabote oaHa Tabiuila, T0 OHA TOJDKHA ObITH 0003Ha4YeHa «Tabmuia
I».

Tabmuiy ¢ GONBIIMM KOJMYECTBOM Tpad IOMyCKaeTcsl ACTUTh HA YacTH W
TIOMEIATh OJHY YacTh IOJ APYrOoi B Mpejenax oaHOi ctpanuipl. Ecnm cTtpoku u
rpadbl TaOMUIIBI BBIXOAAT 32 (OPMAT CTPAHUIIBI, TO B IEPBOM Cllydae B KaXIOH
YJaCTH TaOJHIIBI IOBTOPSETCS TOJIOBKA, BO BTOPOM CiTydae — OOKOBUK.

Kpynsbie TaOmuipl ¢ OONBIIMM KOJTMYECTBOM JAHHBIX PEKOMEHIYETCS
BBIHOCUTH B TIPUJIOIKCHHSI.

[Tpumepst oopmiteHHst TaOIUI] IPUBEICHBI B IPUIIOKeHHH E.

®opmyJibl M ypaBHEHUsI

dopMysbl U ypaBHEHHS CIIEAYeT BBLICIATh B OTACIbHYIO CTPOKY TEKCTA.
Beilie U HWKE KaXI0H (GOpMYJbl WM ypaBHEHHUS TO/DKHA OBITh OCTaBJICHA
CBOOO/IHAs CTPOKA.

[Tpu odopmiernn Gopmys, 0COOCHHO ¢ MCIOJIB30BAHUEM MATEMATHYCCKUX
CHMBOJIOB, MHTETPAJIOB, MTU(PQEPCHIINATOB U CIOXKHBIX JIpo0OCH pPEeKOMEHIyeTCs
UCIIONIB30BaTh pemakTop (opmyn Microsoft Equation. B ciywae, ecnu 3TOT
pPEIaKTOp HE YCTAaHOBICH HAa KOMIIBIOTEPE, JOIYCKAeTCsl MPOIYCK CTPOKH, Kyla
noTOM (opMysia BIHUCBHIBACTCA OT pPyKH dYepTéxHbM mmpudrom. Takke
JIOMYCKAeTCsl 3aIlMChIBATh «MHOTO3TAXHBICY» (OPMYJIBI B JIMHCHHOM BHUJC — TPU
YCJIOBUH, 4TO HEe OyJIeT UMETh MECTO UCKaXKCHUE OPMYJIBI.

Hanpumep, GopMyay agiuTHBHOCTH TEPMHUECKUX COMPOTHBICHUMN JTydIIle
BCETO 3aMKcaTh ¢ MOMOIIBI0 penakropa ¢popmyn Microsoft Equation:

1

Tyo,. 1
a, r, a,

K

OJIHAKO €€ JK€ MOXKHO 3aMUCaTh JMHEHHO CICTYIONMM 00pa3oM:
K=1/[1/ay + Z(d/1,) + 1/05].

O06e ¢GopMbI 3amucu MpUEMIIEMBI, XOTS B MEPBOM cirydae Gopmylia uMeer
OoJiee MOHSTHBIN JJIS1 TPAKTOBAHUS M YAOOHBIN /1J1s1 BBIYMCIICHUI BH/I.

@opMynbl CIEAYyeT HYMEpOBaTh CKBO3HOW MOPSAKOBOW HyMeEpalued B
mpenenax Bcel  paboThl apabckumu I1MdpamMu B Kpyribix ckoOkax. Homep
(bopMyIIBI TTPOCTABIIICTCS Ha YPOBHE HAMMCAHHOW (OPMYJIBI B KpaltHEM MPAaBOM
MOJIO’KEHUH Ha CTPOKE, HAIIPUMED:

Z=AZ+Y (1)

[Ipu nmepeHoce o4YeHb JNIMHHOU MO 3amucu (HOpPMYJbl C OJHON CTPOKH Ha
JIPYTYIO0 HOMEP CTaBUTCS HA YPOBHE ITOCIEAHEN CTPOKH.
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Cucrema Qopmyn, o0pa3yromux ABE CTPOKH U 0ojiee, MOXET OBITh
o0o3HaueHa (UTYpPHOU CKOOKOI. B 3TOM cilydae HOMEp CTaBUTCS TPOTHB OCTPHSI
burypHoit CkoOKH, HarpuMep:

yl = fl(a’ Xl’ XZ)
Y, =,(a,%,,X,) )

B TekcTe cchUIKy Ha MOPSAKOBBIM HOMEp GOPMYJIbI ClIeyeT HAaUUHATh CO
cloB «popMmyra, ypaBHEHHUE, BBIPAKEHUE» W 3aTeM B KPYIJIbIX CKOOKax
yKa3biBaeTcsi Homep dhopmyssl. Hampumep:

«B gopmyne (2) ucnonvzyromes...»

«Paccuumvieaem kosghguyuenm mennonepeoauu no gpopmyne (5)»

JlomyckatoTcss  Takxke  00OpOTBI:  «pacd€T  BEJIUMYMHBI  IUIOIIA]U
MOBEPXHOCTH TEIJIOOOMEHHUKA [cM. popmydty (4)] mokasai, uto...».

B cnoxHBIX 1O KOHCTpYKIMU ¢Gopmylsiax cieayeT NPUMEHATh CHadalia
KpyrJible CKOOKH ( ), BO BTOpPYIO ouepelb — KBaApaTHbie — [ |, B TPEThIO —
¢durypHsie {} U B YETBEPTYIO — YIJIOBBIE < >.

B koHiie dopmyn u B TeKCcTe Nepe] HUMU 3HAKW MPENUHAHUS CTaBSITCS B
COOTBETCTBUM C OOBIYHBIMHM MpPABUJIAMHU, TaK KaK CUMTAeTCs, 4To (popMmyrna He
HapylIaeT CHHTAaKCUYECKOro cTpost ¢ppassl. Hampumep:

«Taxk xax

Qn = Qm + Q11 (3)

mo nomepu cocmagam 3,5%».

JIBoeToune niepen popmMysiaMu CTaBUTCS B CIICTYIOITUX CITydasX:

— IIpU HAJTMYUKU 0000IIAIOIIEro CJIOBA;

— €CITM 33 TeKCTOM CJenyeT psia Gopmyd;

— ¢opMyIie NpeauIecTBYET JeeNPUYACTHBIN (IPUYACTHBII) 000POT.

Hanpumep: «uz pasencmea (3) nonyuaem ciedyrowee coommouieHue: ...»;

«nymém npeobpazosanus gopmyavl (4) ¢ yuemom 3asucumocmu (1),
HOIYUaeM: ...».

Touka Kak 3HaK YyMHOXXEHHsI CTaBUTCS TOJBKO MEXKIY YWCIOBBIMH
comMHOXuTeaIMu  (24-32-67,5), a TakKe A OTIACICHUS COMHOXHUTEICH,
OTHOCSIIUXCS K 3HaKaM Jjioraprdma, HHTerpaia, paaukana u T. . Hampumep:

a+p-b-Inu (5)
3HaK YMHOXEHHUS B BUJE KpecTa (X) MPUMEHSIETCS Yallle BCeTo it

0003Ha4YeHUs1 rabapuUTHBIX pa3MepoB (3x4x7 cM), a Takxke pHu nepeHoce GopmyJibl
C OJTHOM CTPOYKH Ha IPYTyIO HA 3HAKE YMHOKEHUS.
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Mmuororoune (0TTO4MEe) BHYTPH (HOPMYIIBI IPUMEHSIOT B BHJIC TPEX TOUEK
Ha HUKHEH JIMHUM CTPOKU. 3ansThie (TP MEPEUUCICHUH BEIMYMH), a TAKKE 3HAKU
CJIOKEHMUS], BBIUYUTAHUS U PABEHCTBA CTABSAT IEPE] OTTOUYMEM M MOCIIE HETO.
Hampumep:

f (X1, X2, ...y Xn) (6)
M+rh+ ... +r1,. (7)

Ecmm Qopmyna He ymemaercs B CTPOKE, €€ MOXKHO TIEPEHECTH Ha
clenyoomyo. B mepByro ouepenb mepeHOC cienyeT claeiaThb Ha 3HaKax: PaBHO,
MPUOJIM3UTEIIEHO PAaBHO, MEHBINE, OOJbINE, MEHBIIE JTUOO paBHO, OOJBIIE JIHOO
paBHO ( =, &, <, >, <, >); BO BTOPYIO O4€pe/ib — Ha OTTOYUH (...), 3HAKAX CIIOKEHUS
U BBIYUTAHUS («+», «—», «£»), B TPEThIO OUepE/Ib — Ha 3HAKE YMHOXKEHUS («X»).
3HaK, Ha KOTOPOM CJEJIaH MEPEHOC, TIOBTOPSIOT B HAYaJIe TOM CTPOKH, Ha KOTOPYIO
nepeBe/ieHa 4acTh OpMYJIbI.

Crnoxxaple (HOpMYIBI, UMEIONHE TPOMO3JIKHE YHUCIUTEIh W 3HAMCHATEIb,
1ejaecoo0pa3Ho  MpeoOpa3oBbIBaTh,  BBOAS ~ O0O3HAUYEHUS  TPOMO3IKUM
KOHCTPYKITUSIM U JIeJiast 3aITUCh HECKOJIBKUX (hOPMYJ BMECTO OJTHOM.

Bce unaekcbl u mokasarenu cteneHd B ¢opmyrax AOKHBI ObITh B 1,5...2
pasa MeHblIlle OyKBEHHBIX 0003HAYEHUH, K KOTOPBHIM OHM OTHOCSTCS. HajcTpounsie
WHJICKCHI U TTOKa3aTeNI HYKHO pacrojararh BbIIIE CTPOKH, MOACTPOYHbIC — HIKE
ctpoku. Haubonee mpeanouTuTenbHbl WHIAEKCHI M3 OJHOW OYKBBI WU IUDPHI;
COKpAIIIEHUS TIOJKHBI OBITh KOPOTKUMH, YACTIO OYKB B HUX HE JOJIKHO MPEBHIIIATH
TpexX.

[IpeanouTuTenbHBI COKpAICHUS W3 PYCCKUX CJIOB. JIaTMHCKWE WHIEKCHI,
oOpa30BaHHBIC COKPAIICHUSMH CJIOB, NPUMEHSIOTCS B TOM Clydae, €ClId OHH
OOIIETTPUHSATEI U COKPAIIAIOT YHCIIO 3HAKOB B HHAECKCE, HATPUMEP: Prax, Qmin-

OG6miee uncio 3HaKkoB (OyKB, HU(P, YCIOBHBIX 0003HAUEHUI) B UHJIEKCE HE
JIOJDKHO TIPEBBIMIATH MATH. B CIIOKHBIX MHACKCAX U3 IBYX WIIM TPEX COKPAIIEHHBIX
PYCCKHUX CJIOB MeXy 3HakaMu cTaBaTcs TOUkH (C., — KOHIIEHTpAIMs CUBYITHBIX
macen). Ha koHIle nHAEKCca Mocie mocaeHero 3HaKa TouKa He CTaBUTCA. Todka He
CTaBUTCS TAKKE€ B CIOXKHBIX WHACKCAX, COCTOSIIMX M3 IUQPHI, JATHHCKON WIH
rpeueckoi OYKBBI H COKpAIIEHHOTO pycckoro cioBa. Hanmpumep: Qiag witn Py mip, -

3Haku Haj OyKBamMu U U pamMu HEOOXOIUMO BIUCHIBATH TOYHO HAJl HUMHU.

[lepeyeHr HCMOTB30BaHHBIX B (opMysie CHUMBOJIOB TMPUBOIUTCS C
pact(ppOBHIBAIOIIMMH WX  CMBICI  OOBSICHEHUSMHU  TOCJIEAOBATEIbHO B
COOTBETCTBHM C TOPSIKOM PACIIOJIOKECHHS dTUX 0003HaueHH B dopmyne. Eciaun
dbopmyIa 3amrcana B BUAC IpoOH, TO BHAYAJIC MTOSICHAIOTCS CUMBOJIBI B YUCITHTEIIS,
3aTeM B 3HAMEHaTeJIe. 3HaUeHUE KaKI0TO CUMBOJIA TAETCS C HOBOM CTPOKH.

[TosicHeHre 3HAYEHWH CHMBOJIOB M YHCIOBBIX KOA(D(DHUIIMEHTOB ClemyeT
MIPUBOJINTHh HETIOCPEACTBEHHO IMOA (POpMYIJION B TOW e TOCIEAOBATCIIBHOCTH, B
KOTOPOIi OHH JJaHBI B (hopMyIIe.

[Tocne dopmynbl mepen pacmmpoBKOW CTABUTCS 3amsiTasi, €CJIH Jajee
CIIEIyEeT CJIOBO «TJE»; WM TOYKA, €CIU Jlajee CIEAYeT CIIOBO «31ech». Kakmprit
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CHMMBOJI BBIIMCBIBAIOT C HOBOW CTPOKM B TOM MOCJIEAOBATEIBHOCTH, B KAKOW OHU
npuBeneHsl B hopmyiie. [Ipu nmoacraHoBke B (hOpMyIsibl KOHKPETHBIX BEJIMYHMH MX
MECTO JIOJDKHO CTPOrO COOTBETCTBOBaTh MECTY CHMMBOJa B 0OOIEM BHJIE 3TOU
dbopMyIIbl, HAIIPUMED:

Benuuuny xpumepus Petinonvoca npu O0s8udiceHuu nomoxka 6 mpyoax
onpeoensiem no gopmyine (3):

Re= W dw P 3)
u

20e W — cpeoHsis CKOpOCMb NOMoKa 8 mpyoax, m/c;
d,, — 6Hympennuii ouamemp mpyo, m,

D — NIOMHOCTb NOMOKA, Ke/M,

U — ounamuyeckas esazkocms nomoka, lla-c.

CnoBo «rzme» pacmnonaraercss ¢ a03allHOTO OTCTYIA, BEJTUYMHBI JOJDKHBI
OBITH BBIPOBHEHBI CTOJIOLIOM.

[Ipy MOBTOPHOM MCHOJIB30BAHUM OJHOM U TOM k€ (POpMYJIbI OOITUI BUJ €€
HE 3alKCHIBAIOT, a MOJCTABISAIOT HEMOCPEACTBEHHO LHU(PPOBHIE BEIUYUHBI 10
yKa3aHHBIM IpaBWJIAM U MPUBOASAT KOHEUHBIM pe3ynbTar pacuera. [Ipu sTom B
TEKCT€ JAETCS CChUIKAa Ha MEpPBBIA Clydyaid NPUMEHEHHS 3TOW (QOpPMyIbI €
ykazaHuem ee Homepa. Hanpumep: «Tonwuny cmenku obeyauxu Kopnyca
mennio0OMeHHUKa paccyumoleéaem no gopmyne (7)».

Ecnu B pabore Tonmpko onHa GopMmyia WM ypaBHEHHE, UX HE HYMEPYIOT.
[Topsinok wu3noxeHuss B paboTe MaTeMaTWUYECKUX YpPAaBHEHHM TakoW ke, KaKk M
dbopmy.

[Mpumeuyanus

[Ipumeuanuss npuBOAST B paboTe, €ciii HEOOXOIWMBI TOSCHEHUS WU
CIpaBOYHbIE JlaHHBIE K COJEPKAHHUIO TEKCTa, Taliull WIM TIpadUyecKoro
Marepurana.

CrpaBo4Hble U TMOSCHAIONIME JAaHHBIE YKa3bIBAIOT B MPUMEUYAHUSAX K TEKCTY
U Ta0IuIaM.

CrnoBo «lIpumedanue» cineayer nevararb ¢ MPONUCHOM OYKBBI ¢ ab3ana U He
MOIYEPKUBATb.

Ecnu numeercs 0IHO MpUMEYaHue, TO nUmeTcs cioBo «lIpumedanne» u nocie
HEro CTaBiT TOYKY, a Jajiee€ MAET TEKCT NpuMedanus. OOHO NpuMEdYaHUE He
HymepyroT. Harpumep:

Ilpumeuanue. Texcm npumeuanusi.

Ecnn npumeyaHnii HECKOJIBKO, TO muIIeTcs ciaoBo «lIpumeuanus» u mocie
HEro CTaBUTCS JBoeToume. lIprmedanust B 3TOM ciiydae HyMEpYIOT apaOCKUMU
nudpamu 6e3 npocrtasieHus Touku. Hampumep:

Ilpumeuanusa: 1 Texcm nepeozo npumedanusi.

2 Texcm emopoeo npumedarnus.

17



[Ipumedanust cremyeT TOMENIATh HEMOCPEACTBEHHO TIOCIE TEKCTOBOTO,
rpaduueckoro MaTepuana Wik B TaOJIUIE, K KOTOPBIM OTHOCSATCS 3TU IPUMEYaHMUS.

[Ipumeuyanne K Tabauile MOMEMIAIOT B KOHIE TaOJMIBI HaJ JIMHUEH,
0003HavaroIIe OKOHYaHUE TaOTUIBI.

Ccebliku

Ha Bcro undopmatiuio, B3ATyI0 U3 JIUTEPATYPHBIX UCTOUYHUKOB (YUEOHUKOB U
y4e€OHbIX TOCOOMH, METOJUYECKUX YyKa3aHWH, KHUT M  CIPABOYHHKOB,
AJIEKTPOHHBIX MCTOYHUKOB, MEPUOINIYCCKAX HM3JAHHI) B TEKCTE PaOOTHI JTOJKHBI
OBITH CCBLIKH.

Taxke B Tekcte pabOThl JOKHBI OBITH OOS3aTENbHBIC CCHUIKA Ha
WCITOJIb3yEMbIC CTAHNAPThI, TEXHUYCCKHUE YCIOBHS W JPYrue HOPMATHUBHBIC
JIOKYMEHTBI M 3aKOHOJIaTeIbHbIC aKThl. CChIIAThCS CIIEAYET Ha JOKYMEHT B IICJIOM
WM €TO Pa3/Ieibl ¥ MPUII0KEHUS.

CchUIKM Ha HCIOJB30BAHHBIE MCTOYHUKU CIIEAYET YKa3bIBaTh MOPSIKOBBIM
HOMEPOM U MPHUBOJUTH B KBaJpaTHBIX CKOOKax. CcChUJIKa MOXET pacrojiaraThCs
BHYTPH TEKCTa, OOBIYHO — B KOHIIE MpemyiokeHus. B 3ToM ciydae Touka,
3aBepIaoIas MpeIokKEHUE, CTaBUTCS Tociie cchliiki. Hanmpumep:

B yenom xonbacuwvui pvinox Poccuu npaxmuuecku uacwviuen. Heobxooumo
3amMemums, Ymo no YpPOoeHi0 NOMpeO.IeHUsL MACHBIX NPOOYKMO8 MOCKOBCKUL Pe2UOH
CYyuecmeeHHo onepedicaem CpeoHepOCCULiCKUe NoKazameiu — 2mo 00)Cl081eHO,
npesicoe 6ce20, 8bLCOKUM YPOBHEM HCUIHU dHcumenel cmoauysl [1].

OpHako mpu OOpameHnd K KOHKPETHBIM JTaHHBIM WJIM CBEJCHHUSM, CCBLIKA
MOXET OBITh pa3MellleHa B cepeanHe npemaioxenus. Hanpumep:

Cneyuanucmol ungopmayuonnozo azenmcemea INFOLine [5] cuumarom, umo
6 Onudicavuiell nepcnekmuse pPOoCCUtiCKUe Npouzeooument KoJNOACHbIX U30eaull
0yO0ym Hapawueamv 6blNYCK U PACUUPSMb ACCOPMUMEHM NPOOYKYUU HUZKO2O
YEeHO0B020 cecMeHma.

WIIH:

Ilo oannbim 0 xumuueckom cocmase msaca nmuyslt [2] ModxcHO cOenams
861800, YMO OAHHBIU BUO MACA NPUMEHUM O OUEMUYECKO20 NUMAHUS.

[Ipy ccpuTkax Ha TEXHUYECKHE PETJIaMEHTBI, CTAHIAPThl U TEXHUYECKUE
YCJIOBUS YKa3bIBAIOT:

— MOJHOE 0003HAYCHNE U HAMMEHOBAHHUE CTaHAApTa, €CIIM OH YIIOMHUHAETCS B
TEKCTE BIICPBBIC;

— TOJIBKO 0003HAYCHHE CTaHaapTa (IIPU 3TOM JOMYCKACTCS HE YKa3bIBaTh IO/
WX YTBEP)KICHUS MPHU YCIOBUH TOJIHOTO ONMUCAaHUS OMOIMOrpaduyecKux JaHHBIX
CTaHJapTa B CIMCKE MCTIOJIb30BAHHBIX HICTOYHUKOB).

Hampumep, npu yImoMHWHaHWH CTaHapTa BICPBBIC:

Coenacno I'OCT P 55456-2013 «Konbacwl cvipokonuenvie. Texuuueckue
yenosusy [5], coipokonuenvie konbacwl 8bipabamuvlearom ciedyrOWUX Kame2opull...

Tot e cTaHAapT MPU MOBTOPHOM YITOMUHAHUU:

s 6bipabomku colpOKONYEHbIX KOIOAC NPUMEHSION CbIPbe U MAMeEPUATbL NO
I'OCT P 55456-2013 [5]. He Oonyckaemcs npumeHsAmv MsCO, XpAHUBUieecs
cevlule YCMAHOBIEeHH020 CPOKA 200HOCMIU.
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CchbulkM Ha pasnenbl, MOAPA3eibl, MyHKTHI, WIIIOCTPAIlMU, TaOJHIIbI,
dbopMyIbl, ypaBHEHUS, IPUBEAEHHBIE B TEKCTE pabOThHI, a TAK)KE HA MPUIIOKECHUS
CJIeIyeT YKa3bIBaTh UX MOPSAKOBBIM HOMEPOM (IIJIsi MPUIOKEHUN — OyKBEHHBIM
0003HaYEHUEM), HAMPUMEP: «... B pazaene 1», «... mo m. 1.2», «.. B ypaBHEHUU
(2)», «... HA pUCYHKE 3»,

«... B IpUJIOKEHUH By.

Cnmcok UCnoIb30BAHHBIX HCTOYHUKOB

CHucok HMCHOJIb30BAaHHBIX HMCTOYHUKOB OQOPMIISIETCS B COOTBETCTBUU C
TpeOOBAHUSIMU I'ocCT 7.1-2003 «bubmmorpaduaeckas 3aIUCh.
bubmuorpagpuyeckoe omucanue. OOmme TpeOOBaHMS W MPaBUIa COCTABICHH.
CrucoK JOKEH COJep)KaTh MepeueHb BCEX HCTOYHHUKOB, MCIOJIb30BAHHBIX MPH
BBIMIOJTHEHNH paboThl. Criocod MpeacTaBlIeHUs Pa3HBIX WCTOYHUKOB 3aBHUCHUT OT
BUJIa MMyOJIMKAIIMK WA JOKYMEHTa, KOJIMYeCTBAa aBTOPOB U T.II.

HymepoBaTh ucTOUHMKHM clieqyeT apabckumu mudpamMu 0e3 TOUKH U
neyaTath ¢ ab3amHoro oTcrymna. llepedeHb HCTOYHHKOB cienyeT (POopMUPOBATh
a1M00 B MOPSIKE MOSBICHUS CChUIOK HAa MCTOYHUKUA B TEKCTE pabOThI, MO0 MO
andaBuTy (paMUINIl aBTOPOB WJIH 3arJIaBHi.

PekoMeHayeMbIM  CHOCOOOM  pacmojOXKEHHs MaTepuajgoB B  CIHUCKE
UCIIOJIb3YEMbIX UCTOYHUKOB SIBJISIETCS WX PACIOJIOKEHHUE B MOPSJIKE YIIOMUHAHUS
B TEKCTE IPHU CKBO3HOW JUIsI BCEl pabOThl HyMepaluu HUCTOUHHMKOB. Kaxmpomy
WCTOYHHUKY B CHHCKE MPHUCBAMBACTCS OJWH HOMEpP, KOTOPHIM JaHHBIA HCTOYHHK
HyMEpyeTCs TIpH TIepBOM YIOMHHAaHMM O HeM. Ilpu nmampHedIeMm, maxe
MHOTOKPAaTHOM YIOMHUHAHWUU JAHHOTO MCTOYHHKA B paboTe OH OyAeT MMETh TOT
e (JJaHHBIM eMy TpU NEPBOM YIOMUHAHUK) HOMEpP. B TekcTe paboThl CCHUIKUA Ha
VCTOYHHUK JAIOTCS B BUJIE €r0 HOMEpPA, 3aKJIFOYEHHOTO B KBaJpaTHbIE CKOOKHU |...]
(manpumep, [1]).

Kparkas cxema OuGnuorpaduueckoro OmucaHusi CXeMaTUYHO MOXKET OBITh
Mpe/iCTaBleHa TaK:

Aemopul . 3aconoeok onucanus. OcHosHOe 3a2nasue: ceeoeHus,
omuocswuecs K 3aenasuto / Ceedenust 06 omsemcmeennocmu.- Ceeoerus 06
uzoanuu. - Boixoonwvie oannvie. — Obvem.

[Ipu onwcaHuy WMCTOYHWKA HEOOXOIWMO 3aMOJHATH O00JACTh 00IMIero
o0o3Hauenus Marepuana: [Tekct], [DnexkTpoHHbIi pecypc], [MynpTuMeana) u T.1.

[Ipu ccbiike Ha HEONMyOJIMKOBaHHBIA JOKYMEHT (Hampumep, U3 0a3bl
«Koncynbrant-1lntocy) 3anonHsoT o01acTh 00IIero 0003HAYeHUs Marepuana, u
yepe3 TOYKY B KOHIIE OMUCAHMS YKA3bIBAalOT: «J{OKyMEHT omyOJIMKOBaH HE ObLI.
Hoctyn us...».

B mpunoxenun I Ha mpumepax NpeacTaBieHbl MpaBuia 0G(OPMIICHHUS
CTIHCKA UCTIOIh30BAaHHBIX HCTOYHUKOB, B T.4. JICKTPOHHBIX.

Jl5is y4eOHUKOB M yueOHBIX MOCOOMI CPOK M3JaHUs JOJKEH ObITh He Oosee
10 net, 1 METOAMYECKUX YKa3aHUM — He OoJiee MATH JIeT.

[Tpu ncnosb30BaHUN HOPMATHUBHOM IOKYMEHTAIIUU 00S3aTEILHBIM SIBIISCTCS
npoBepka (akTa AEMCTBUS JOKyMEHTAa HAa MOMEHT HamucaHus padoThl.
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Ipuioxenus

Marepuan, IONMOJHAKOIMNA TEKCT JOKYMEHTA, IOMYCKAaeTcs MOMENaTh B
npuioxkenusix. I[lpunoxeHusMu MOTYT ObITh, Hampumep, TIpapuyecKuii
Matepual, TaOiauibl OoJibiioro ¢opmara, pacyeThl, OMHCAHUS amnmapaTtypbl U
npuOOpPOB, OMUCAHUS AITOPUTMOB U MPOTPaMM 3ajaad, pemaeMbix Ha [IOBM, u
T.[I.

[Ipunoxenre oQOPMISAIOT Kak MPOJOJDKEHUE JAHHOTO JOKYyMEHTa Ha
MOCJIEIYIOIIHX €ro JINCTAX.

[Tpunoxenuss MOryT OBITb O00S3aTENbHBIMH W HWH()OPMAIMOHHBIMHU.
NudopmariioHHble  NPUIOKEHUS  MOTYT  OBITh  PEKOMEHJIYyeMOro WU
CIIPaBOYHOIr'0 XapakTepa.

B TekcTre NOKyMEHTa Ha BCE MPUIIOKEHUS JOJDKHBI OBITh JTAHBI CCBHUIKH.
[IpunoxxeHus: pacnoyiaraloT B TMOPSAKE CCBHUIOK HAa HHUX B TEKCTE€ JOKYMEHTA.
Kaxnoe npunoxxeHue ciaeayeT HAaYyMHATh C HOBOM CTpPaHUIBl C YyKa3aHUEM
HaBepxy nocepenune crpanuilbl cioBa «[IPMJIOXKEHUWE» u ero o6o3naueHus.

[IpunoxxeHne  JODKHO  HMMETh  3arojIOBOK, KOTOPBIM  3alMCBIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA, MPH BBIPABHUBAHUM [0 IEHTPY C
MPOMUCHOM OYKBBI OTJIEIEHON CTPOKOA.

[Tpunoxenusi 0003HaYaIOT 3arjaBHBIMU OYKBaMU PycCKoro andaBuTa, Hauu-
Has ¢ A, 3a uckmoueHueM OykB E, 3, i, O, 4, b, bl, b. Ilocne ciosa
«IIpunoxxenue» cienyer OykBa, 00O3HAyarollas €ro MOCIeA0BATEIbHOCTb.
JlonyckaeTrcsi 00O3HaUeHWE MPUIOKEHUH OyKBaMU JIATUHCKOro aindaBuTa, 3a
uckimoueHueMm OykB | u O. B ciydae mojgHOTO MCHOJIB30BaHUSI OYKB PYCCKOTO U
JATUHCKOTO an(daBUTOB JOIMycKaeTca 0003HAayaTh MPWIOKEHUS apaOCKUMU
uudpamu.

Ecnu B paboTe ogHO npuioxeHue, oHo o0o3Havaercs «lIpunoxenue A».

TekcT Kaxx10ro MPUIIOKEHUsI MPU HEOOXOAUMOCTH MOXKET OBbITh pa3zesieH Ha
paszenbl, MOApa3Jeibl, MyHKTHI, MOJMYHKTBI, KOTOPbIE HYMEpPYIOT B IIpeaesax
Kaxzaoro mnpuioxeHus. Ilepen HoMepoM cTaBUTCS O00O3HAUYE€HHE 3TOTO
MPUIIOKECHUSL.

[TpunosxeHus: JOHKHBI UMETh OOILYIO C OCTAIbHOM 4acThiO pabOThl CKBO3HYIO
HYMEPALMIO CTPAHMII.

Tabmuibl KaXK70T0 MPUIIOKEHHUST 0003HAYAIOT OTJEIBLHON HyMepalruei apao-
CKUMHU LIUPpamu ¢ 1o0aBiIeHHEM nepe]] HUPpoil 0003HAUECHUS TPUITOKEHHUS.

Ecnu B paboTe oHa Tabnuiia, To oHa A0JKHA ObITh 0003HadYeHa « Tabiuia 1»
nin «Tabnuia B.1», eciiu oHa puBeieHa B pUjiokeHuu B.

AHaNOTUYHO  PHUCYHKHM, pa3MEUIeHHble B  NPWIOKEHUH,  JOJHKHBI
HYMEpOBaThCsi OYKBEHHO-LM(POBLIM 0003HaUeHHeM, Hanmpumep «PucyHok A.l —
Hazanue».

@opMynibl, TOMENIAEMble B MPWIOKEHUAX, JIOJKHBI HYMEpPOBATHCS
OTIICTILHOW HyMepalrued apaObckumu mudpamMu B Tpeesiax Kaxaoro MpUIoKeHUS
c goOaBieHueM mepes Kaxaod nudpoil o003HAUEHHS MPUIIOKEHUS, HAPUMEDP:
«popmyna (B.1)».
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Ipuioxenue 1

TemaTnka KypcoBbIX padoT no npodeccuonanbuomy moxay.saro IIM.01
Opranuzanus U ocyuiecTBJIeHHEe TOProBoii 1eATeJTbHOCTH

1. Opranuzanus AeATeJbHOCTH HHTEPHET-MATra3MHOB B COBPeMEHHOM

TOProBJje.
2. PacnpeaennreibHble HEHTPbI TOPrOBBIX CETEIA.
3. Opranmsanus KOMMepUecKoi AesITeJIbHOCTH U MyTH
COBEPILICHCTBOBAHMS.

21



IIpunoxenue 2
IIpumepHoe coaep:xaHue KypcoBbIX padoT

BBEJIEHUE

1 TEOPETUYECKUE OCHOBBI ITOHATHUA TOPI'OBOT'O ITIPEAIIPUATHSA B
YCJIOBUAX PBIHKA

1.1 TlonaTue TOProBOro NpearnpusiTUs

1.2 Opranuzanus onTOBOM U pO3HUYHON TOPTOBIU

1.3 MeTo/1bI MpoAaku TOBAPOB B TOPTOBBIX MPEIMIPUATUIX

2 AHAJIM3 KOMMEPYECKOM JJESATEJIBHOCTU OO0 «AT'POITPOM»

2.1 Obmas xapaktepuctuka npeanpudatus OO0 «Arponpom»

2.2 AHanu3 SKOHOMUYECKHUX MOKa3aTeIen IeITEIbHOCTH MPEATPUATHUS

2.3 Opranuzanus KOMMEpPUYECKOHN AEATEIbHOCTA Ha TPEAITPUATHI

3 COBEPIIEHCTBOBAHUE KOMMEPYECKON JIEATEJILHOCTU
OOO«AT'POITPOM»

3.1 PazpaboTka pexkOMEHAAMI IO COBEPIICHCTBOBAHUIO KOMMEPYECKOM
NEATeIIbHOCTH MPEANPUSITUS

3.2 Onenka 3 PeKTUBHOCTU pa3pabOTaHHBIX PEKOMEH AU

3AKJIIOUEHUE

CIIMCOK HCIIOJIb3OBAHHBIX NCTOUYHUKOB
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dedepanvroe azeHmMcmeo no pvlH0106CHEYy
Dedepanvroe 2ocyoapcmeeHHoe 0100rcemHoe 00paszosamenvroe
yupesicoeHue gvlcuiezo 00pazoeanu
«Acmpaxanckuii 20cy0apcmeer bl MEeXHUYeCKUl YHUGEPCUNIem)
JImumpoeckuii pel6oxo3aiicmeeH bl mexXHo102udecKull uncmumym (gunuan)

M e (DEOEPAnNbHO20 20CY0APCHIBEHHO20 BDI00HCEMHO20 00pA306amMenbHO20
C ) yupescoeHun evicuiezo 00pa30eanus
- «Acmpaxancmm zocydapcmeennbm mexHuuecKuii ynusepcumemy

meneo. 6 oopa HayKu u
000 «IKC PYC» no uemé;napabnauy cmanoapmy IS0 9001:2015

puyur

OTAEJIEHUE CPEJHEI'O [TPO®ECCHUOHAJIBHOI'O OEPA3OBAHIA

KYPCOBASA PABOTA

I[IM.01. Opranuzanys 1 OCyIIECTBICHUE TOPTOBOM AEATEILHOCTH
MJIK 01.02 Opranuzanust TOproBiv

Ha TCMY: « »

Beimosaw (a): cTyieHT (Ka) rpyIibl

(Tomuch) (Pamumus 1.0.)
[IpoBepui: mpenoxaBaTesb

(moamucs) (Pamumus 1.0.)

Pe3ynbpTaThl 31Tl KYpCOBOM pabOThI
OueHka, NoJy4eHHas Ha 3aluTe

« »

UieHbl KOMUCCHU:

MOAINCH Dammmua 1.0.

MOAINCH Dammmua 1.0.
« » 20 1.

n. PrioHoe, JIMuTpoBckuii r.0., MockoBckas 00.1.
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