[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WO: ConoHeHko AHHA AneKcaHLpOoBHa

[omkHocTb: [upekTop Deoe]
[ata nognucanus: 05.11 2884 17:51:50
YHMKanbHbIV Nporpam :
d9ba9a2cd160ab4

- A
7185305051 T

dedepanvroe azeHmMcmeo no pvlH0106CHEYy
DAIbHOE 20CYOapCcHiBeHHOe DI00cenHoe 00paszosameibHoe
yupesicoeHue gvlcuiezo 00pazoeanu
DAXAHCKUTL 20CYOapCMEEeH LI MEeXHUYeCKUIl YHUGepCcumeny,

MUMPOECKU

il pblO0X03ATICMBEHHbLIL MEXHO02UYeCKUll uHcmumym (guauan)

e ghedepanvho.
w

20 20CYO0APCMEEHHO20 0100MHCEMHO020 00pA308amenbHO20
yupescoeHus eplcuiezo 00pazoeanus

- «Acmpaxanckuii 2ocyoapcmeeHH bl MeXHUYeCKUll YHUBEPCUNIEH)
p ) e

MeHeo. 6 Iz

obpa 8 HayKu u
000 «IKC PYC» no mesncoynapoonomy cmandapmy ISO 9001:2015

OTAEJIEHUE CPEJHEI'O [TPO®ECCHUOHAJIBHOI'O OEPA3OBAHIA

METOANYECKHUE YKA3ZAHUA

IO BBINMOJHEHUIO KYPCOBOHM PABOThHI

poheCCHOHANBEHOTO MOIYJIS

IIM.04 CocraBiieHue M HCIOJIb30BaHKE OyXTaJTepcKoH ((PMHAHCOBOI)

OTYETHOCTH

JUISL CTY/IEHTOB OYHOM, OYHO-3a09HON U 3a04HON (hopM 00yUeHHs

cneunanbHocTH 38.02.01 DKOHOMHUKA M OyXTauTepCKuil yueT (10 OTpaciism)

1. Pe1oHO

e, JImutpoBckuii r.0., MockoBckas oo - 2023 r.



ABTOp:
[IpenonaBarenu: I'.A. lllenenesa

Metoanyeckre yka3aHus 10 BBIIIOJHEHUIO KypCOBOH PabOThI MO MpodecCHOHATEHOMY
monyio IIM.04 CocraBieHue W UCHONBb30BaHUE Oyxranrepckoi ((puHaHCOBOI) OTYETHOCTH
pa3pabotana Ha ocHoBe denepaslbHOTO TOCYAAPCTBEHHOTO OOpPa30BATEIBHOIO CTaHAapTa
cpenHero mnpodeccuoHaNbHOrO oOpaszoBanus 1o crenuanbHocTH 38.02.01 DkoHOMHKA U
OyxraJTepckuil yueT (1o oTpacisim). [DnekTpoHHbld pecypc]. — PeibHoe, 2023. Pesxxum gocryna:
http://portal-drti.ru

PaccMoTpeHs! 1 0100peHBI Ha 3aceaHUH IUKIOBOH KOMUCCUH 00LIETTPOdecCHOHATBHBIX
HYKOHOMHYECKUX U TOBAPOBEIHBIX JAUCIUILTUH U MPOPECCHOHATBHBIX MOy IeH, mpoTokoa Ne 1ot
«31» aBrycra 2023 r.

© JIMUTPOBCKUH PBIOOXO3AUCTBEHHBIM TexHOJIOrnueckuii HHCTUTYT (pmmman) PI'bOY BO
«AcTpaxaHCKHI rocy1apCTBEHHBIH TEXHUYECKUN YHUBEPCUTET»


http://portal-drti.ru/

COJEPKXAHHUE

IO 10) 1007 (I 1 (001 (0 X< 1 S 4
2.MeToandeckrue peKOMEHAAIMH 10 BBITIOJIHEHUIO KypPCOBOUM pabOTHI................ 7
2 B 23 (210 0 1S3 1 7
2.2. CocTaBneHue IUIaHa U MOCJIEI0BATEIbHOCTh BBIIIOJIHEHUSI KypCOBOU pabOThI. 7
2.3. ConepKaHNe KYPCOBOM PAOOTBL. ... uuteneteenteeneenteeneeateanneenneenneennnenns 7
2.4.TTo100P W UBYUCHUE JTHTCPATYPDBL. .o .uvenreenneeneeentsenneenteenneeanseeeeenneennss 8
3. OPOPMIICHUE KYPCOBOM PAOOTBL. .. uuvtteneteeenetteeeteeaneeaneeeaaneeeanneeennnans 9

3.1.0cHoBHBIE TpeOOBaHUS, TPEABABIAEMbIC K KYpCOBOH pabOTe........vvenenen.. 9

3.2. O6wmue TpeboBaHUs K OPOPMIIEHUIO OCHOBHOTO TEKCTA PAOOTHI................. 9
L0000 007 2X=) 1 6 (R 22



1. OO01Me moJIoKeHus

KypcoBas pa6ota no npodeccuonaibnomy moayito [IM.04 CocraBnienue u
UCIIOJIb30BaHUE Oyxrantepckod ((pUHAHCOBOM) OTYETHOCTH SBIISIETCS YacThbIO
y4eOHOT0 MpoIecca NOJArOTOBKH CIIEUATMCTOB CPEHErO 3BEHA IO HAMPABIECHUIO
38.02.01 Dkxonomuka u Oyxranrepckuil yder (mo otpacisiMm). KypcoBas pabora
3aBepliaeT uzydeHue mexaucuumimaapaoro kypca MJIK 04.02 OcHoBsl aHanuza
OyXraiaTepckoil OTYETHOCTH W WrpaeT pelIaoIlyl0 pojib B (OPMUPOBAHUU
0a30BBIX 3HAHUU CTYAEHTOB, B PELICHUWU MPAKTHYECKUX 3a0ad W IPOBEACHUHU
TEOPETUYECKUX UCCIETOBAHUM.

[lens KypcoBOM pabOThl — 3aKpeIyieHue TEOPETHUUECKUX 3HAHUM U
BbIpa0OTKa NPAKTHMYECKUX HABBIKOB, CIOCOOCTBYIOUIMX Oosiee TIyOOKOMY U
JIeTaTbHOMY OCBOSHHIO mpodeccuorabHoro monaynst [IM.04 CocraBienue wu
UCIOJIb30BaHue Oyxrantepckoil (prHaHCOBOW) OTYETHOCTH.

K ocHOBHBIM 3a71auaM BBINOJIHEHHSI KYpCOBOM pabOThI OTHOCSTCS:

- H3yYEeHHE U  OCBOCHHE  CTYJEHTaMU IIOpsKa UM  METOJOB
(GYHKIIMOHUPOBAHUS MIPEANIPUATHI B YCIOBUSX PHIHOYHBIX OTHOILICHUH;

- pa3BUTHE HaBBIKOB CAMOCTOSITEIbHOM pabOThI C 3aKOHOAATEIbHBIMU U
HOPMATHBHO-METOAUYECKUMH JTOKYMEHTaMH, a TaKXe C JIMUTepaTypHbIMU
UCTOYHUKAMU B 00JacTH  (PYHKUMOHHPOBAHUS U  PA3BUTHUS  SKOHOMHKHU
pEeANPUSTHUS,

- BbIpabOTKa Yy CTYJAEHTAa HaBBIKOB CaMOCTOSITEJIbBHOM  HAay4YHO-
UCCIIEIOBATENBCKON U aHATUTUYECKON PaOOThI;

- IPUOOPETEHNE MPAKTUYECKOrO OMbITa 00pabOTKM TOBAPOBEIHBIX JTaHHBIX
O MPOU3BOACTBEHHO-XO3IMCTBEHHOU IEATETbHOCTH NPEAIPUATHS (OpraHU3alun);

- pa3paboTKa MpPaKTUYECKUX PEKOMEHAAIMI MO COBEPIICHCTBOBAHUIO
NEeSTENIbHOCTH TpeanpusaTHs (OpraHu3alui) B pa3pe3e paccMaTpuBacMoOM B
KypCOBOIi pab0oTe TEMBI.

Ucxonnoit unHdopMmaimend sl HaMMCAHHUS KypCOBOM pPaOOTHI SIBISIOTCS
TEOPETHUYECKUE HWCTOYHHUKH, NPAKTUYECKHE MaTEpHAbl O  JACSTEIbHOCTH
KOHKPETHOM OpraHu3alyyd, METOJAMYECKHE, HOPMATUBHBIE M WHCTPYKTHBHBIC
MaTepuaibl. B npouecce HamucaHusi KypcoBOM pabOThl CTYACHT JOJIKEH MPOSIBUTH
HABBIKM HCIIOJIb30BAaHUS IMOJYYEHHBIX TEOPETUUYECKUX 3HAHUU NMPUMEHHUTEIBHO K
MpPaKTUKe PYHKIMOHUPOBAHUSI KOHKPETHOTO MPEANPUATHS (OpraHU3alun).

TemaTuka KypcoBbIX palOOT JIOJDKHA COOTBETCTBOBAaTh  CTAaHIAPTY
HarnpaBiaeHuss noaroroBku 38.02.01 Dxonomuka M OyxraiaTepckuil yder (1o
oTpacisiM) U paboueil mporpamme mno npodeccruoHasbHOoMy Moaynwo 11IM.04
CocraBneHue M HCMOJIB30BAHHE OyXTanTepckoil ((hMHAHCOBOM) OTYETHOCTH U
BKJIIOYATh CJICYIOIINE BOMPOCHI:

- IOKa3aTh YMEHHUE CTYyZIeHTa 00OCHOBATh aKTyaJbHOCTb TEMbI, TBOPUECKHUIA
NoJIX0J K M30paHHON TeMe, HCHOJb30BaTh METObl HAYyYHOTO HCCIIEIO0BaHUS,
aHAIM3UPOBATh HCTOYHUKH;

- coJiepKaTh YETKYI0 (POPMYIMPOBKY LieJeil, 3a7a4, onpeneiaeHue npeameTa
1 00BEKTa UCCIICIOBAHHUS;



- OTJIMYATHCS TIIYOMHON W3JI0KEHMSI, HAYYHBIM IMOJXOJOM W CHCTEMHBIM
aHaAJIM30M CYHIECTBYIOLIMX B OTE€YECTBEHHOH U 3apy0exKHOM HayKe TOUEK 3PEHUS;

- COOTBETCTBOBATh BCEM TPEOOBAHUSM, MPEIBABIAEMbIM K O(DOPMIICHHUIO
KypcoBbIX padoT, B ToM uucie ['OCT.

KypcoBas pa6ora no npodeccuonaibnomy moayito [IM.04 CocraBnenue u
HCIIOJIb30BaHue OyxranTepckoi (puHAHCOBOM) OTYETHOCTH MPECTABISIET COOOM
3aKOHUYEHHYIO pa3pabOTKy, B KOTOPOM B TEOPETHUYECKOM U B NPAKTUYECKOM
acniektax mpopabateiBaeTcs ogHa w3 TemM MJIK.04.02 OcnHoBbl aHanm3a
OyXTrajaTepCKON OTYETHOCTH.

TpeOoBaHus, NMpeabsBIsEMblE K KypCOBOM paboTe, OJMHAKOBBI KakK s
CTYACHTOB OYHOTO, TaK U JUIS CTY/ICHTOB 320YHOTO O0YUYCHHUS.

B mpouecce m3ydeHuss HamucaHUs M 3alUTBl KYpCOBOM pabOThl CTYAEHT
OBJIAJICBACT CIACAYIOUIUMH MPOPECCHOHATBHBIMU KOMIIETEHIUSMHU:

[1IK 4.1. OtpakaTh HapacTAIOIIMM UTOTOM Ha cueTax OyXTaJTepCKOTO ydeTa
UMYIIECTBEHHOE W  (MHAHCOBOE TMIOJOKEHHUE OpraHU3allMH, OMNPEIEISATh
pe3yJbTaThl XO34MCTBEHHOW JEATEIbHOCTH 3a OTYETHBIN MEPUOL;

[IK 4.2. CocraBnars GopMmbl OyxranTepckoit ((pUHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEIBCTBOM CPOKH;

[IK 4.3. CocraBnarh (0TY4ETHI) U HAJOTOBBIC JEKJIApalMy MO Hajioram H
coopam B OIOKET, YUYUTHIBAs OTMEHEHHBIN eIuHBIN coruanbHbiii Hajor (ECH),
OTUETHI MO CTPAXOBBIM B3HOCAM B T'OCY/IapCTBEHHBIE BHEOIOKETHbIE (DOHIBI, a
TaKXKe bopmbI CTATUCTUYECKOMN OTYETHOCTH B YCTaHOBJICHHBIE
3aKOHOJIaTEJIBCTBOM CPOKH;

I[IK 4.4. IlpoBoaMTh KOHTPOJb U aHAIW3 HH(MOpMAUU 00 aKTUBaxX H
(bMHaHCOBOM MOJIO)KEHUH OPTaHU3alUH, €€ IIATEXECTOCOOHOCTH U TIOXOAHOCTH;

IIK 4.5. IlpuHuMaTh y4acThe B COCTAaBJIEHUU OM3HEC-TIJIaHa;

I[IK 4.6. Anamu3upoBath (PUHAHCOBO-XO3SUCTBEHHYIO JEATEIHLHOCTD,
OCYHIIECTBJISATh aHaNu3 WHGOOpPMAIMK, TOJYYSeHHOM B XOJA€ IPOBEICHHUS
KOHTPOJIBHBIX MPOLEAYP, BHISBICHUE U OLIEHKY PUCKOB;

[IK 4.7. ITpoBOANT MOHUTOPUHT YCTPAHEHUS MEHEKMEHTOM BBISIBICHHBIX
HapyIlIeHUH, HEJOCTATKOB M PUCKOB.

B pesynbrare HamuicaHus W 3alIUTBhl KYpPCOBOM palOOThl OOydYarOIIMICS
noikeH obiaaate npeaycMmorpeHHbiMu PI'OC no cnermansaoct CITO 38.02.01
DKOHOMHKA M OyXraiaTepckuil ydyer (MO OoTpacisiM) CIEAYIOLIMMU YMEHUSIMH,
3HAHUSMU:

yMeTh:

V1 - oTpaxkaTb HapacTarOIIMM WTOTOM Ha cYeTax OyXrajaTepCcKOTo ydeTa
MMYIIIECTBEHHOE U (PMHAHCOBOE MOJIOKEHUE OPraHU3aLINH;

V2 - onpeaensitb pe3ysibTaTbl XO3IMCTBEHHON AEATEIBHOCTH 33 OTYETHBIN
NEPUOL;

VY3 - 3akpbIBaTh y4YETHBIE OyXTaaTEpCKHUE PETHCTPHI U 3amOJHATH (POPMBI
OyXTanTepCKOil OTYETHOCTH B YCTAHOBJICHHBIC 3aKOHOIATEILCTBOM CPOKH;

V4 - ycranaBIMBaTh UACHTUYHOCTD MMOKA3aTeNIeH OyXTralTepCKUX OTYETOB;

VY5 - ocBauBaTh HOBBIE (HOPMBI OyXTaldTePCKOW OTYETHOCTH, BBITIOJHSTH



MOPpYYCHU: 110 IICPCPCrUCTPpaAlliv OPraHru3alMu B TOCYJapCTBCHHBIX OPraHax;

3HATh:

31 - ompexaeneHue OyXraiaTepcKol OTYETHOCTH KakK €IMHOW CHCTEMBbI
JAHHBIX 00 UMYIIECTBEHHOM U ()MHAHCOBOM TOJIOKEHUH OpPTraHU3aliy;

32 - MEXaHuW3M OTPaXEHUsS HapacTalIUM HMTOTOM Ha  CyeTax

OyXraiaTepcKoro y4era JaHHbIX 3@ OTYETHBIN EPUOI;

33 - Metoapl 0000IeHUS HMHPOpPMALMM O XO3SICTBEHHBIX ONEpaLUsiX
OpraHU3alMy 32 OTUYETHBINA MEPHUO;

34 - MOPSIAOK COCTABJICHMS IIAXMATHOM TaOIMIBI U O0OOPOTHO-CAIIbIOBOM
BEJIOMOCTH;

35 - MeToabl OmpeneieHHs] Pe3yIbTaTOB XO3IWCTBEHHOM NEATEIBHOCTH 3a
OTYETHBIN MEPUO;

36 - TpeOoBaHUs K OyXTraaTepCKOi OTYETHOCTH OpraHu3alliu;

37 - coctaB u coaepkanue Gopm OyXraaTepcKoil OTYETHOCTH;

38 - Oyxranrepckuii OajaHC KaK OCHOBHYIO (opMmy OyXraaTepckoin
OTYETHOCTH,
39 - wMeToapl TPYNIUPOBKU M TIEPEHECEHHS OOOOIIEHHOW YYEeTHOM

nHpopManuu 13 00OPOTHO-CANTBJAOBOM BEIOMOCTH B (DOPMBI OyXrajaTepcKon
OTYETHOCTH,;

310 - npoueaypy COCTaBlIeHUs MOSICHUTEIBHON 3alMUCKU K OyXrajaTepcKoMy
OanaHcy;

311 - mopsmoOK OTpaKECHHS W3MEHEHHWM B YYETHOM IOJUTUKE B LEJAX
OyXTaJITEPCKOTO yUeTa;

312 - mopsAmoOK OpraHu3aluy IOJYyYEHHUS ayJUTOPCKOTIO 3aKIIOYEHUS B
Cilyyae He0OXOIMMOCTH;

313 - cpoku npencTaBiieHUs OyXraaTepCcKoi OTYETHOCTH;

314 - mpaBuiia BHECEHHs HCHPABJICHUA B OyXrajaTepCKyH0 OTUYETHOCTh B
CJIy4yae BbISABJIIEHUS HEMPABUIBHOTO OTPAXKEHUS X031 CTBEHHBIX ONEPALIHil;

315 - popMbI HANOTOBBIX JEKJIapaluil 1Mo HajoraM M cOopaM B OIOJKET U
MHCTPYKIIMH 110 MX 3alI0JIHEHUIO;

316 - ¢opmy nHanoroBoit nexmapanuu nmo ECH wu uHCTpykiuioo mo ee
3aM0JIHCHHUIO;

317 - ¢opMy CTaTUCTUYECKOM OTYETHOCTH M HHCTPYKIMIO TIO0 €€
3aMOJHEHUIO;

318 - cpoKM mpencTaBleHUs HAIOTOBBIX JIEKJIAPALMN B TOCYIAPCTBEHHBIE
HAJIOTOBBIC OpraHbl, BHEOIOJKETHbIE (OHABI M TOCYJIapPCTBEHHBIE OPTaHbI
CTaTUCTUKHU;

319 - conmepxaHue HOBBIX ()OpPM HAJIOTOBBIX JIEKJIapaluii Mo HajoraM u
cOOpaM 1 HOBBIX MHCTPYKIIMH O UX 3aMI0JIHEHUIO;

320 - mopsiAOK PETUCTPALIMU U NIEPEPETUCTPAIIMIN OPTraHU3alUHA B HAJIOTOBBIX
opraHax, BHEOIO/PKETHBIX (DOHIaX U CTATUCTUYECKUX OpraHax;

321 - meTopl ((PUHAHCOBOTO aHAIN3A;

322 - BunbI ¥ ipueMbl ((MHAHCOBOTO aHAJIN3a;

323 - mpomeaypsl aHaiau3a OyXxraaTepckoro OamaHca: MOPSAOK 0OImen
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OIICHKU CTPYKTYPhI UMYIIIECTBA OPTaHU3AIMM U €r0 UCTOYHUKOB IO TOKA3aTEIIsIM
Oajtanca;

324 - mOpSNOK OIpeaeieHus pe3yJbTaToB OOIIeH OIEHKH CTPYKTYphI
AKTHUBOB U UX MCTOYHHMKOB II0 MOKAa3aTeIsIM OajlaHca;

325 - mpolienypsl aHAJIN3a TUKBUIHOCTH OYXTalITEPCKOTo OajaHca;

326 - mopsgok pacyera (UHAHCOBBIX KOA(D(UIIMEHTOB ISl OIEHKU
MJ1aTeXKECTIOCOOHOCTH;

327 - cocTaB KpUTEPHUEB OLEHKA HECOCTOSTEIbHOCTH (OaHKPOTCTBA)
OpraHu3aluu;

328 - mporenypsl aHaNKM3a MoKazaTeynei (UHAHCOBOW YCTOMYHUBOCTH;

329 - mpomenypbl aHanM3a OTYETa O MPUOBUIM M YOBITKaX: MPUHIUIBI U
METO/IbI OOIIEH OIIEHKH JEJI0BOM aKTUBHOCTH OpraHU3allii, TEXHOJIOTHIO pacdera
U aHanu3a (PMHAHCOBOTO [IUKJIA;

330 - mpouenypsl aHalu3a YpOBHA U JTWHAMUKUA (PUHAHCOBBIX PE3YyJbTAaTOB
0 [TOKA3aTeNsIM OTYETHOCTH;

331 - npouenypsl aHaIu3a BAUSHUS (AKTOPOB HA MPUOBLIb.



2. MeToauyecKue peKOMEHIANMHU N0 BHINOJHEHHIO KYPCOBOI padoThl

2.1. Bbi0op TeMbI

Tema KypcoBoif pabOThl MOXKET OBITh BbIOpaHa CTYJICHTOM CaMOCTOSITEIBHO,
HO TIpM OTOM 00s3aTelbHO COIJIacOBaHa C IMpernojaBarelieM, BeAYIIUM
npodeccuonanbubiii  monynb  [IM.04  CoctaBieHMe U HCMOJIb30BAHUE
Oyxrantepckoit (puHAHCOBOM) OTYETHOCTH, WM TMPEIJIOKEHA CTYISHTY
npenojasareneM. [lpumepHblii MepedeHb TeM KypCOBBIX pabOT MPUBEIEH B
npuwioxeHuu. [Ipu BeIOOpe TeMbl KypCOBOM pabOThl CTYIAEHTY CIEAyeT Y4YECTh
CBOM HAy4yHbI€ HWHTEPECHI, OIBIT MPOXOXKACHUS NPAKTHUKUA WM paboOThl Ha
npeanpusTii (B OpraHU3allii), B HAYYHBIX CTYACHUECKHUX KPYXKKax, 3HAHUE
CHELMATLHON JIUTEPATyphl, TEMbI MPEABLAYIINX KYPCOBBIX pabOT, BBHIOJHEHHBIX
CTYACHTOM IO JPYTUM JUCHHUIUIMHAM. {715 3aKperuieHus: TeMbl KypcoBOil pabOTHhI
CTYACHT JIOJDKEH COOOIIUTh Ha3BaHWE TEMBl MPETOAABATENIO-PYKOBOIUTEIIIO.
PaboTa HECKONBKUX CTYACHTOB IO OJHOM TeMe He pa3peraercs, KpoMe ClIyJacB
pa3paboTKu KOMILIEKCHBIX TeM. KypcoBas paboTa BBINOJHAETCS CTYJIEHTOM
CaMOCTOSITENIFHO TOJ] PYKOBOJACTBOM IIpenojaBaTesisi. TeopeTHuecKue BOIPOCHI
JOJDKHBI  OBITh PACKPBITBIL C HUCIOJb30BAHUEM COBPEMEHHOW JIUTEPATYpHI,
JEHCTBYIOIIMX HOPMATUBHBIX U 3aKOHOJATENbHBIX akTOB. [IpakTHueckue Bonpocsl
PacKpbIBAIOTCSI C HCIOJB30BAaHUEM OTYETHBIX JAHHBIX MO JACUCTBYIOLIEMY
MPEANPUATHIO, PA3MEIICHHBIX Ha CalTe MPEANpUATHS, JTUOO0 U3 JUTEPATYPHBIX
MCTOYHUKOB (KHUT, OpOULIIOp, Ta3eT, >XYpPHAJIOB, JJICKTPOHHBIX H3AaHMil). B
mporecce pa3padOTKU TEMbl yCTAHABIMBACTCS HETMOCPEICTBEHHAs B3aHMMOCBS3b
pemaeMbIX CTYACHTOM OTAENbHBIX 3amad. ConepkaHue KypCOBBIX padoT
BKIIIOUAET aHAJM3 CYIIECTBYIOIIMX TOUYEK 3PEHUS TPEX — YETBIPEX aBTOPOB IO
JUTEPATypHbIM HCTOYHHKAM W ONpEIeTeHHe COOCTBEHHON TOUYKH 3pEHHS TIO
JTaHHOW TeMe. B BhIBOJaxX M MpeIOKEHHUSIX HEOOXOIMMO PYKOBOACTBOBATHCS HE
TOJIKO JIMTEPATYpHBIMA HWCTOYHWUKAMU, HO, TPEXKIE BCEro, aKIEHTUPOBATH
BHHUMaHUE Ha COOCTBEHHOM B3IJISI/I€ B PEILICHUU MIOCTAaBICHHON B KypCOBOM pabote
npobieme.

2.2. CocraBjieHHe IUIaHA W IOCJIEAO0BATEIbHOCTH  BbINOJHECHHUS
KYPCOBOii padoThI

BriOpaB TeMy, CTyIeHT NODKEH pa3paboTaTh IJIaH KypCOBOM pabOThI 1O
riaBaM, nmaparpadgaM W KaJeHJapHBIM CpOKaM BBINIOJIHEHUs. B  maHe
(comepxaHuM) KypcoBOM palOOThl JOJDKHBI OBITh  BBIICICHBI: BBeneHue
Teopernueckas yacth I[Ipaktudeckass yacte BbiBoabl M mpemyioxkeHus Cnucok
UCITIOJIb30BAaHHBIX MCTOYHUKOB 3akitoueHusi Ilpunosxenus. IlpumepHslii oOpasen
TJIAHOB T10 TEMATUKE KYPCOBBIX pa0OT MPUBE/ICH B MPUIIOKEHHUHU.

2.3. Conep:kanue KypcoBoi padoThl

Bce pasmenst kypcoBod paOOThl JODKHBI OBITH HM3J0XKEHBI B CTPOTOM
JIOTUYECKOM IMOCJIEN0BATEIBHOCTH U B3aUMOCBsI3aHbl ApyT ¢ apyroMm. Coneprxanue
paboThl  ClenyeT WUIIOCTPUPOBATH CXEMaMHu, TaOnHIlamMH, JuarpaMMaMu,



rpagukaMu, pUCYHKaMH U T.1. [paduyeckomMy maTepuany CcleayeT maaBaTh
MOSICHEHMS.

Bo BBemeHum mpenCTaBISETCS — AKTyaJIbHOCTh  BBIOPAHHOM — TEMBI,
0o003HaYarOTCsl 1edd MW 3aJa4d  KypcoBOM palbOThl, OOBEKT H IpeaMeT
HCCIIeIOBAHUSI, OCBEIIACTCS CYIITHOCTh Pa3pabOTOK, KOTOPhIE OYyAYT MpeICTaBICHBI
B MOCIEAYIONIUX pas3aenax padoTel. OO0beM BBEICHHS JOJDKEH COCTABIATh 2-3
CTpaHMUIIBI.

B nepBoM pasnmene (TeopeTuueckass 4acTh) PacCMATPUBAETCS CYUIHOCTH
paccmarpuBaeMor Tembl. 1Ipy He OIHA3HAYHOM TPAKTOBKE B JINTEPATYPE ITOTO
BOIIPOCA CTYJICHT JOJKEH MPUBECTU B pabOTE BBHICKA3bIBAHUSI aBTOPOB, UMEIOIINX
Pa3IMUHYI0 TOYKY 3pEHHUS 1O JaHHOMY BONPOCY MU JaTh apryMEHTHUPOBAHHYIO
KPUTHYECKYIO OLIEHKY MX CYKJICHUSl U BbICKa3aTh CBO€ MHEHHUE WUJIM YKa3aTh MM
aBTOpA, YbeW TOUKH 3pEHUS CTYJEHT npuaepkupaetcsa. Heodxoamumo npeacTaBuTh
Ha3BaHHWE JIAaHHOW TJIaBbl C COOTBETCTBYIOIIMMH MoOAMyHKTaMu. OObeM JTaHHOU
IJ1aBbl JJOJDKEH COCTaBIATH 15-20 cTpaHuil.

Bo Btopom pazgene (mpakTudeckas YacTh) IPUBOJIUTCS Pe3yJIbTaThl
WCCIICIOBAHUM  CTYJIGHTAa, TMPOBEICHHBIX MeToJaMH cbopa HEoOXOoauMoun
nHpOpMaK Pa3IMUYHBIMA CITIOCOOAMU (PETHUCTPAIMOHHBIM, COIUOJIOTHUUYECKUM,
U3MEPUTEIbHBIM, OPraHOJICNITHYECKUM, aHAIUTUYECKUM U T.1.). OO0beM JaHHOM
IJ1aBbl JJOJDKEH COCTaBIATH 15-20 cTpaHuil.

B BbIBOJaX M TPEIIOKEHHUSIX HEOOXOJUMO H3JO0XHUTh PE3yJbTaThl
MPOJICIAaHHOW pabOThl U aHaAIM3a JACATEIBHOCTU TMPEANPHUATHS MO0 KOHKPETHOMY
HaIpPaBJICHUIO U JIaTh MPE/JI0KEHUS IO COBEPIIICHCTBOBAHUIO ATOM JEATEIbHOCTHU.

2.4.1Ton0op 1 U3yyeHUe JUTEePaTyphbl

B cnmcke MCTOYHWKOB clieAyeT BKJIOYaTh He MeHee 15-20 mcTOYHMKOB
JIATEPATYPHI B IEYATHOM M 3JIEKTPOHHBIX BApUAHTAX, KOTOPBIMU HEMTOCPEICTBEHHO
MOJIB30BAJICS CTYACHT TIPH HAITMCAHUM KypPCOBOHM paboThL. B cmmcok muTepaTypsl
BKJIFOUAETCA JIMTEPATYPA, U3JAHHAA 32 MOCJICTHUE TISITh JIET.



3.0¢opmiaenne KypcoBoii padboTbl

3.1.0cHoBHBIE TPeOOBaHMS, IPEAbSABJIAEMbIE K KypcoOBoii padore

KypcoBas pa6ora o npodeccuonanibnomy moayito [IM.04 CocraBnenue u
HCIIOJIb30BaHNE OyXTraiaTepckod ((PUHAHCOBOM) OTYETHOCTH JIOJKHA OBITH
CTPYKTYpUpOBaHa B TMPEIJaracéMod IOCIEIOBATEIBHOCTH, W  COAEPKATh
CIEAYIOIIHNE PA3IEIBL:

1. TutyneHplld JUCT. TUTYNBHBIM JIMCT KYypCOBOM pabOTHI JOJKEH OBITh
oopmiieH B COOTBETCTBUH cO cTaHnapTamu, npunateimMu JIPTU (Ilpunoxenue).

2.Conepxanue;

3.BBenenue;

4. TeopeTnueckas 4acThb;

S.IIpakTyeckas 4acTh;

6.BBpIBOABI U NIPETIOKEHUS;

7.bubnmnorpadus (COMCOK UCIIOIb3YyEMbIX HCTOYHUKOB);

8.IlpunoxkeHus, BKIIOYAIOMIME BCIOMOIAaTENIbHBIA MaTepuall, KOTOPBIA
MCIIOJIb30BaH IPHU BHINOJIHEHUH OCHOBHOM YaCTH KypCOBOW pabOTHI.

KypcoBas paboTbl n1omkHa ObITE 0OPMIIEHA CTPOTO C U3JI0KEHHBIMU HUXKE
TpeOOBaHUSAMU, NPEABIBISIEMBIMU K O(OPMIIEHHIO TEKCTOBBIX JOKYMEHTOB.
O0beM KypcoBOil pabOThl JOKEH COCTaBIATh OT 35-45 cTpaHMIl MEYaTHOTO
tekcta. KypcoBas pabGoTa nomKHA cojepkaTh TaOIMUHBIA U rpaduueckuit
MaTepualn, KOTOPbIA IMO03BOJIAET Oo0Jiee WUIIOCTPATUBHO U3Jararb MaTepHall
KypcoBoil paboTbl. CTpaHMIlbl, TAaOJULBI, TpadUKH, CXEMBbI, (POPMYIBbI AOJKHBI
ObITh CTPOro MNpPOHYMepoBaHbl. lIpu HamucaHUM KypcoOBOM pPadOThI clieayeT
PYKOBOJICTBOBATHCS CIIEYIOUIMMU ITPaBUIaMHU.

3.2. O0mme TpedboBaHUA K 0)OPMJICHUIO OCHOBHOTI'0 TEKCTA PA0OThI

Bsenenne

Bo BBenenuu (1-2 ctp.) KpaTko 0OOCHOBBIBAETCS BHIOOP TEMBI KYpCOBOM
paboOThI:  aKTyaJbHOCTh MPOOJEMBbI HCCIEAOBAHHS, OOBEKT W  MpPeaMeT
UCCIIEIOBaHMsI, 1IeJIM, 3a/ladyl U METoAbl uccienoBaHus. HeoOxomumo mokxazaTh
HAyYHYIO HOBU3HY U IPAKTHUUECKYIO 3HAUUMOCTh PabOThI, PACCMOTPETh COCTOSIHUE
Y TIEPCIIEKTUBBI Pa3BUTHSI ONPEIETICHHOIO TOBAPHOTO CETMEHTA MOTPEOUTENBCKOTO
PBIHKA, IIEJIA U 33]1a4i paOOTHl.

OcCHOBHOH TeKCT padoThI

TexcToBass yacTh pabOT BBHITIOIHSAETCS HA OJHOM CTOpoHE Oenoil Oymaru
dbopmata A4 (pazmep 21%x30 cm). Texcr HaOupaeTcs Ha KOMIBIOTEpE C
MOJIyTOPHBIM MEXCTPOUYHBIM HWHTEPBAJIOM B TEKCTOBOM peaakTtope Microsoft
Word, HexupusiM mpudtom Times New Roman, pasmepom 14 nr. Pasmep
ab3anHoro orcrymna 5 3HakoB (1,25 cm). [ns obopmiieHus TabauI UCHIOJIB3YETCS
3TOT ke mpudT pazmepom 12 1T, MEKCTPOUHBIN UHTEPBAT — OTUHAPHBIH.

Onevatku, ONUCKU U TpaduyecKue HETOYHOCTU JOIMYCKACTCS HCIPABIATH
nociie MOJYUCTKH WM 3aKpalluBaHusi Oelod Kpackoil (KoppeKkTopoM) He Ooiiee
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IByX Ha OmHOW cTpanuie. [loBpekIeHHs JUCTOB TEKCTOBBIX JOKYMEHTOB,
MOMAapKH U CJIeIbl MOJTHOCTHIO YJIAJIEHHOTO MPEKHEr0 TEKCTa HE JI0MYCKAITCS.

KadecTBo HameyaTaHHOTO TEKCTa, PUCYHKOB W TaOJMIl, pacrevyarok B
OPWIOKEHUSAX  JIOJDKHO — YIOBIETBOPATH  TpeOOBAaHUIO  HMX  YETKOTO
BOCITPOU3BEICHUSI.

Texcr pabOThl OJIKEH OBITH KPATKUM, YETKUM U HE JOMYCKaTh Pa3IMYHBIX
tonkoBaHuM. Ilpu wW3NOKEHUM TEKcTa JOKHBI COOJIIOATBCS — MpaBHiia
opdorpadum W MyHKTyalluu PYCCKOTO si3bika. He pgomyckaercss W3I0KEeHHE
MaTepuaia pa3rOBOPHBIM, MyOJHMIIMCTHYCCKUM WA XYJ0KECTBEHHBIM CTUJIEM.
Taxke He dOMycKaeTcs TMpUMEHEHHE OOOpPOTOB pAa3TOBOPHOW peud WU
pEKIIaMHBIX TEKCTOB. He momyckaercs TpOW3BOJIBHOE COKpAICHHWE CJIOB, HE
YCTaHOBJICHHOE TIpaBuiIamMu opdorpadun pyccKoro sS3bIKa.

Ecam B TekcTe WCHOMB30BaHBl MaJOPACIPOCTPAHCHHBIC COKPAIICHUS WIIH
o0O3HaueHus, WX pacmu@poBKa JODKHA OBITh NPHUBEACHA TMOCIE TEPBOTO
ynomuHanusi. Hanpumep: cyxoe o6ezxupernroe Mosioko (COM); MOJTOYHOKHUCITbIE
oaxtepun (MKB).

B tekcTe paboThl (32 UCKITIOYEHHEM pacuETOB) 3aIPEIIACTCS UCTIO0Ib30BaHHUE
MaTEMaTUYECKOI0 3HaKa «—» (MUHYC) JUIsl 0003HAYEHUS! OTPUIIATEIbHBIX 3HAUCHUN
BEJIMYMH, B 9TOM CIIydae ClIeIyeT MUCaTh CIIOBO «MUHYC», HAIIpuMep, He «— 5°Cy,
a «munyc 5°Cy». He nmomyckaercst Takxke ynorpeblieHne MaTeMaTHYeCKUX 3HaKOB
0e3 nudp, Takux kak < (MeHblie JUOO paBHO), > (OomblIe AUMOO paBHO), # (HE
paBHO), a Takke 3HaKOB Ne (HoMep) u % (TIPOIIEHT).

B Tekcre umcna ¢ pa3smMepHOCTBIO cieayeT mnucarth Imdpamu, a 0e3
Pa3MEpHOCTH — CIIOBaMU, HallpUMeEp: «...BbIOMpaeM JAMaMeTp ammnapara, paBHbIN 4
M» U «yBEJIHMYCHHE JIBIKYIICH CUIIbI O0Jiee, YeEM B JBa Pa3ay.

Enununa ¢usnueckodl BEIMYMHBI OJHOTO W TOTO K€ MapaMerpa JI0JDKHA
OBITH OMHAKOBOM B MpeEeNiax BCETo TEKCTa, MPUUEM BCE UCIIOJIb3yEMbIC €THHUIIBI
U3MEpPEHUsI JIOJDKHBI OBITH TPUBEIEHBI K CUCTeMHBbIM. Hampumep, ecnu
TEIUIOEMKOCTh BBIpaK€HAa B CHUCTEMHBIX €IWHHUIIAX u3Mepenus [/ (ke-K), ToO
Hurae Oojiee OHAa HE JIOJDKHA OBITh MPEICTaBIIEHA BO BHECHUCTEMHBIX €JIMHUIIAX
KKaa/(ke-2pad).

Bo wu3bexanue ommOOK, CBS3aHHBIX C BEIWYWHOM paspsga dYucel B
pacuérax, peKOMEHIYeTCsS MPUBOJNTh MX K JKCIMOHCHITMATBHOUW (pOpMe 3aIlvCH,
Hanpumep: He 34567831 Br, a 3,45-10 Br.

K mopsiikoBbIM YHCIUTENBHBIM, KOTOPBIE HAMMCaHbl IU(PpaMu, HEOOXOAUMO
00aBJIATH MA/ICKHBIE OKOHYAHUS:

— W3 OJHOW OYKBBI, €CJIM TMOCJCIHUE JABE OYyKBBI YHUCIUTEIHHOTO TJIACHBIE,
HaIpuMep, «2-e MPUOINIKEHUESY;

— ©3 JAByX OyKB, eciau Imepen mocienHed OyKBOM YHCIUTENBHOTO -
corjacHasi, Hanpumep, «3-To KOpIycay;

— MPU HECKOJBKUX (0oJiee NBYX) TMOPSIKOBBIX UYHCIUTEIBHBIX ITaJIC)KHBIC
OKOHYAHMS CTaBATCS TOJbKO y mocieanero. Hanpumep, «1, 2 u 4-1 KOJOHHBI», a
HE «1-5 U 2-9 KOJTOHHBI».

He craBsTcs maje:KHbIe OKOHUAHUS
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— B TIOPSIIKOBBIX YHCITUTENBHBIX, €CJTU OHU CTOST TMOCTE CYIIECTBUTEIBHBIX,
K KOTOPBIM OHU OTHOCSITCS, HAIIPUMED, «Ha CTpaHuLEe I»;

— Ipu pUMCKHX 1udpax, Hanpumep, «II moTok»;

— B JlaTax, Hanpumep: «9 mas», «B 1996 rogy».

[Ipu ykazaHUAX TpeETOB M3MEHEHHUS BEIWYMHBI CTABUTCS MHOTOTOYHE
(50...70°C). Ecnu u3MeHeHue UIeT B Mpeaeaax OT OTPUIATEIbHOW BEJIWYHHBI 10
MOJIOKHUTEIIBHON BEJIMUUHBI, TO MIPUMEHSIOTCS TIPEJIOTH «OT» U «10». Hanmpumep:
«memnepamypa 6yoem menusamucs om munyc 2°C 0o 4°Cy.

[IpuBoas HauOOJIbIIME WM HAUMEHBIIWE 3HAYEHUS BEJIUYUH, CIEAYET
MPUMEHSTh CIIOBOCOUETAHUE <«JIOJDKHO OBITH HE Ooiiee (He meHee)». [IpuBons
JIOMYCTUMbIC 3HAYEHUSI OTKJIOHEHUN OT YKa3aHHBIX HOPM, TPEOOBAHUM, CIeayeT
MPUMEHSTh CIIOBOCOUETAHUE «HE JOJDKHO OBITh Ooisiee (MeHee)». Hampumep:
«maccoeas 0075 Y2NeKUCI020 HAMPUsl 6 MexXHU4ecKou KalbYUHUPOBAHHOU COOe
ooJicHa bvims ne menee 99,4%py.

YucnoBble 3HAUYCHHS BEJIMYHMH B TEKCTE CIEAyeT YKa3blBaTh CO CTEIECHBIO
TOYHOCTH, KOTOpasi He0OX0ouMa JJist 00ecTieueHs] TPeOyEeMbIX CBOMCTB U3/EiHs,
IIPU 3TOM B PSY BEJIMYHH OCYIIECTBIISCTCS BhIPAaBHUBAHHE YKCIIa 3HAKOB TOCIE
3ansToil. OKpYIrJI€HUE YHCIOBBIX 3HAYEHUH BEJIMYMH JO TEPBOTro, BTOPOTO,
TPEThEero M T.J. JECATUYHOTO 3HAKA IS psAa YHUCIOBBIX JaHHBIX OJHOTO
HAaMMEHOBAHUS JIOJDKHO OBITH OJTUHAKOBBIM.

B Tekcre He creayeT UCHONb30BaTh a0OpeBHATyphl HOPMATUBHBIX
nokyMeHToB (I'OCT, OCT wu T.11.) 6€3 peructpauiuoHHoro Homepa. [lo npaBuaam
pycckoii opdorpadur M MOyHKTyallud B COYETAaHUAX HHAEKCA CTaHJapTa C
peructpauoHHbIM HOMepoM ab0peBuatypy I'OCT ynorpebisaroT 0e3 HapaleHus
najgeXHbIX OKOH4YaHUU. COOTBETCTBEHHO, B TEKCTaXx pabOT HEAOMyCTUMBbI
cienyrome Beipaxkenus: «corsiacHo 'OCT TpeGoBaHMsS K KaueCTBY H3ACIHIL...»,
«Ha ocHoBaHuu ['OCTa KOTIETHl AOJDKHBI H3TOTaBIMBAThCH...», «mo ['OCTy
3452-2002 Ttpedyetcd...» unn «B cooTBeTcTBUU ¢ ['OCToM CBIpBE MOIIKHO
OBITb...».

B pabGore momxeH crporo coOr0aaThCs MNPUHIMI €IUHOO0Opa3us. Bun
mpudTa JOMKEH OBITh E€IUHBIM BO BCEM TekcTe paborel. (OOo3HAUYEHUS,
COKpAIIICHUS, 3HAKW TPENHUHAHUS W WCIOJIb3yeMble CHUMBOJBI JOJIKHBI OBIThH
OJIMHAKOBBIMH BO BCEM TEKCTE pabOTHI.

TekcT, MOIyYeHHBIM KOMMPOBAHUEM U3 HHTEPHET-UCTOUYHHUKOB, IOJDKEH
NOJBEpraThCsi THIATENIbHOM mpoBepke (c  BKIoueHueM pexuma  Word
«0TOOpaXkeHue 3HaKOB a03aleB U APYTUX CKPBITHIX CUMBOJIOB ()OPMATHUPOBAHUS)
U, TpU HEoOXoAMMOCTH, mepedopMaTUpoBaHuio. BeO-cTpaHUIBI MMEIOT CBOU
HACTPONKH U (PopMaThl, KOTOPHIE MOTYT OBITh IEPEHECEHBI BMECTE C KOMMUPYEMbIM
TEKCTOM B JIOKYMEHT U MPOSIBUTH CE0S1 HETaTUBHO B TEKCTOBOM PEIAKTOPE, BHI3BAB
HexenarenbHble 2(()EKThI, KAaK-TO: CMEIEHNE TeKCTa B JOKYMEHTE, NICUE3HOBEHUE
po0eJIoB MEX Ty CIOBaMH, cOO¥ (popMaTHpoBaHUs a03alleB U T. .

Hywmepamuto crpanuiy Tekcta mpou3BosIT apabckumu nudpamu, codmrogas
CKBO3HYIO HYMEpAIMIO MO BCeEMYy TeKCTy. Homep cTpaHUIbI BHOCUTCS B IOJIE
HUKHETO KOJIOHTUTYJA, MO TeHTpy. lIpu ycTaHOBIEHWM TIONEH CTpPaHUIIBI
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peKoMeHayeTcs OoOpaTUTh BHUMAHUE HA PACCTOSHUE O KOJOHTUTYJA: JI0
BepxHero — 0, 1o HuxHero — 0,7...1 cM. TUTynbHBINA JUCT U 3aaHUE BKIIOYAIOT B
OOIIyI0 HYMEpalMI0 CTPAHWI], HO HOMEp CTPAaHMIIBl HA HUX HE MPOCTABIISIOT.
WnmrocTpauyii M TaOiUIIbl, BBHIMOJHEHHBIE HA OT/AENBHBIX JIMCTAaX, BKIIOYAIOT B
oO0IIyI0 HyMEpallui0 CTPAHHUIL.

TpedoBanusi kK 0pOPMIIEHHIO CTPYKTYPHI Pa0d0ThI

Texcr pa®OThl JOJKEH TOJPa3JEisaThCS Ha pas3lielibl, MOAPA3ACIbl U
MYHKTBHI.

Pa3znensl v mosipasaensl JOJKHBI UMETh 3ar0JIOBKU, KOTOPBIE JOJIKHBI YETKO
Y KPaTKO OTPa)kaTh COAEPKAHUE PA3JICIIOB U MOAPA3/IEIIOB.

Kaxnpiit paznen paboThl HauMHAETCS ¢ HOBOM cTpaHullsl. He momyckaercs
Ha3piBaTh  pasnenbl  «Teopermyeckas 4acthy», «lIpakTudeckass 4acTby,
«IKCIIEpUMEHTAJIbHAS YacTh», « IKOHOMUYECKAsi YaCThb» U T.II.

Paznenbl paboTel HymMepytoTcs apabckumu nudpamu 6€3 ToueK, HAPUMED:
1, 2, 3 u 1.1. Hymepyrorcs pasmensl TOJIbKO OCHOBHOM YacTH; BBEICHUE,
3aKJIIOUYECHHE, CIIMCOK HCIIOJb30BaHHBIX HCTOYHUKOB — HE Hymepyrorcs. He
JIOITyCKaeTcs MUcaTh B 3arojoBkax pazaenoB «['masa 1», «Hacte 1», «Pa3znmen 1» u
T.IL

3aroyioBKu pasniesioB paboThl (B TOM YMCIIE BBEJICHUE, 3aKIIIOUEHHE, CITUCOK
WCITIOJIb30BAaHHBIX UCTOYHUKOB M T.I1.) CJIE€IyeT MUCATh MPONMUCHBIMU OyKBaMu, O6€3
TOYKA B KOHIIE W pacmojiaraTb B cepeauHe cTpoku. [locie Ha3BaHus pasznena
CIeAyeT AenaTh OTCTYI B IB€ CTPOKH.

[loapa3nensl HyMepyroTcs apaOCKUMHM LHUQpaMH B Tpenenax Kaxaoro
paznena. Homep moppasnmena BKIOYAET HOMEpP pasleiia U IMOPSAKOBBIM HOMED
nojapasjena, pa3aeieHHble TOUKOM, Hanpumep, 1.1, 1.2, 1.3 u . 1.

Homep myHKTa BKJIIOUAaeT HOMEp paszfena, MojJpasjielia U IyHKTa,
pazjeneHHble Toukou, Hanpumep, 1.1.1, 1.1.2, 1.1.3 u 1. x.

Paznen He MOXKeT colepKaTh OAUH MOAPa3/Aeil, a MoApa3aesl — OJIUH MyHKT.
Ecnu noapasaen uMeeT TOJIBKO OJIUH IYHKT, TO HyMEpPOBAaTh IyHKT HE CIEIYET.

3arojoBKM TOJAPA3/CIOB W IYHKTOB CIEAyeT IeyaTaTb C ab3aiHoro
OTCTYIIa C MPOMUCHON OYKBBI 0€3 TOYKM B KOHIIE. ECIM 3arojoBOK COCTOUT W3
JBYX IIPEIIOKEHUM, UX PA3ACISIIOT TOYKOM.

[Tocne 3aronoBka nojpasnaesna cieyer aeaaTh OTCTYH B OJHY CTPOKY.

[Tocne Ha3BaHUsI MyHKTOB OTCTYI HE JEIaeTCH.

[Ipu popmatupoBaHuu cojaepkanusi pabOThl HOMEpA U Ha3BaHUs Pa3JieioB,
MOAPa3/eIoB U MOA3aroJIOBKOB BRIPABHUBAIOTCS CTyneH4yaTo. Hampumep:

I TeopeTnueckne OCHOBBI

1.1 Ceipbé€, ncnoib3yeMoe B IPOU3BOICTBE
1.2.1 OcHOBHOE CBIpHE

1.2.2 Ucnionb3yemMble MHIIEBBIC JOOABKU
1.2 Bnusinue crenenu
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He nomyckaercs Hanucanue paboThl mpudTaMu pa3HOTO THIA WM I[BETA, a
TaK)Ke MEePEHOC CJIOB B 3ar0JIOBKaxX pasJiesioB.

OdopmieHue puCyHKOB

Pucynku (auarpammsl, rpaduku, CXEMbI, 3CKU3bI, YEPTEIKU, KOMITBIOTEPHBIC
pacnieyaTky, (OTOCHUMKH U T.J.) CJIEAyeT pacroJiaraTh HEMOCPEACTBEHHO MOCIIEe
TEKCTa, B KOTOPOM OHU YIIOMHHAIOTCS BIIEPBBIC WM Ha cienytouiei crpanuie. Ha
BCE PUCYHKH JOJIKHBI OBITh JTAaHBI CCHUJIKU B TEKCTE.

PucyHku B TekcTe (32 MCKIIOUEHUEM MPUIIOKEHUN) ClIeAyeT HYyMEpOBaTh
apabckumu nrdppaMy CKBO3HON MOPSIAKOBOM Hymepaluel B Tekcte padoTsl. Ecim
PUCYHOK OJWH, TO OH oOo3Hauaercs «PucyHok 1». PucyHkm HOMKHBI UMETh
Ha3BaHKE, KOTOPOE MUIIETCS Yepe3 KOPOTKOE TUPE Mocie HoMepa pucyHka. CiioBo
«PUCYHOK» BMECTE€ C HOMEPOM M HAa3BaHUEM pPacojaraercsi Mo LEHTPY CTPOKHU.
[Ipy HEOOXOMMMOCTH PHUCYHKH MOTYT UMETh TMOSCHUTEIbHBIE JaHHBIC
(MOPUCYHOUYHBINA TEKCT), KOTOPBIN OJKEH ObITh odopmiieH mpudTtom Ha 1-2 O
MEHbIIIE OCHOBHOTO W pacrojaratbCsi HajJ CIOBOM «PUCYHOK», €r0 HOMEPOM U
Ha3BaHUEM.

KonmuuecTBO pPUCYHKOB JOKHO OBITH JOCTATOYHBIM JJISI TOSCHEHUS
U3JIaraeMoro TEeKCTa.

Pucynku Kaxaoro MpuiIoKeHHUs 0003HAYAIOT OT/ACIbHON HyMmepaluen
apaOckumu mudpamu ¢ naodaBiaeHUEM rnepes; nudpoit 0003HAYCHUS MPUITIOKECHUS
(HanpuMep: pUCYHOK A.3).

[Ipu ccpUtkax HA PUCYHKU CIEAYET MUCATh; «... B COOTBETCTBUU C PUCYHKOM
2», W «Ha pUCYHKE | TpeAcTaBieHa cXeMma...» WM «Ha PUCYHKE 5 M300pakeHa
BbITIApHAsl YCTaHOBKA TUIEHOYHOTO THIIA...)».

[Tpumepb ohopmITeHUsT PUCYHKOB TIPUBEICHBI B TIPHIIOKeHUN J1.

Odopmiienune Tadanig

Tabnuipl MPUMEHSIOT JJIsl JIyYIlIed HarJIsSIIHOCTH U yJ00CTBa CpaBHEHUS
3HAUCHUA BEIWYMH WM Tokazatenel. Kak mpaBuio, B Bume Tabnui
1enaecoodpasHo opopMiATh IMdpoBor Matepuan. Tabmuily ciaeayeT pacrojiaraTh
B pa0OTe HEMOCPEICTBEHHO MOCIE TEKCTa, B KOTOPOM OHAa YIIOMHHAETCS BIIEPBbIE,
WJIM HA CJIEAYIOLIEH CTPaHULIE.

Kaxxnas tabnuiia 10mKHA UMETh HOMED U 3ar0JI0BOK.

HymMmepanms tabmuir qopkHa OBITH CKBO3HAS IO BCEMY TEKCTY paboTHI (3a
HCKJTFOYEHUEM MPUIIOKEHUH).

Ha3zBanue TabnuIpl JOMKHO OTPaKaTh €€ COAEep)KaHUE, OBbITh TOYHBIM,
kpatkuMm. OHO TOMeNIaeTcsl HaJl Tabuuiel ciaeBa, 6e3 ad3alHOro OTCTYyIa B OAHY
CTPOKY C €€ HOMEPOM uepe3 KOPOTKOE THUPE.

Ha Bce TaOnuibl B TekcTe pabOThI JOJDKHBI ObITH CChUIKU. IIpu cchuike
CJIeyeT MUcaTh CIOBO «Ta0JUIIa» C yKa3aHUEM €€ HoMmepa (Hampumep: «B TaOIuIe
9 mpencraBieHbl PE3yJbTAaThl pacuéra MOBEPXHOCTH TEIUIONEPEaaun KOPITYyCOB
BBITIAPHOW YCTaHOBKWY). [Ipy MOBTOPHOM CChUTKE HA TAOIUITY MUIITYT COKPAIICHHO
CJIOBO «CMOTpPHU» (HarpuMep, «cM. Tabmuiry 1»).

CtpykTypa TaOnuIlbpl IpUBEJeHA Ha pUCYHKE 1.
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FonoBKa } Jaronoeku rpad

} Mofzaronoeku rpag

CTpoKK
{rOPU30HT ANbHEIE

pAAL])

EBoKOBME Madbl (KONOHKKW)
(rpada ana
3aranoekKoe)

Pucynok 1 — O6muit Bu CTPYKTYpBI TaOIUIIBI

3aroy0BKY CTOJOIIOB U CTPOK TaOIHUIIBI CIIEAYET MUCATh C MPOMHUCHON OYKBBI
B €IMHCTBEHHOM YHCJE, a TOJ3arojIoBKU rpad — cO CTPOUHOI OYKBBI, €CIM OHU
COCTaBJISIIOT OJTHO TMPENJIOKEHUE C 3aroJIOBKOM, HIIM C MPOMHUCHON OYKBBI, €CIH
OHU MMEIOT CaMOCTOSITENIbHOE 3HaueHHe. B KOHIIE 3aroJOBKOB W MOA3aroJOBKOB
TaOJIMI] TOYKU HE CTaBAT.

Tabmuupl cBepxXy, cieBa, CHOpaBa W CHU3Y OrPaHUYMBAIOT JUHUSMH.
JlomyckaeTcsi MpUMEHSTh pa3Mmep Ipudra B TaOiMIle MEHBIIUN, YeM B TEKCTE
(HanmpuMep, OCHOBHOM TEKCT — mpu@dT pazmepom 14 0T, TekcT B Tabmune — 12 nr).

['onoBka TabiuIbl OJDKHA OBITH OTNIENIEHA JIMHUEW OT OCTAIbHOM YacTH
Tabnuibl. ['Opu30HTAIbHBIE U BEPTUKAIbHBIE JIMHUU, PA3rPAaHUYMBAIOIINE CTPOKU
TaONUIIBI, JOMYyCKAaeTcs HE MPOBOJUTH, €CIM HMX OTCYTCTBHE HE 3aTpyIHSET
M0JIb30BaHUE TaOIULIEH.

He nomyckaetcst 3arojloBoK TaOJHIbI U 0003HaYEHHBbIE rpadbl («IIAIKY»)
U300pakaTh Ha OJTHOM JIMCTE, a COACPKAHUE TAOJIUIIBI TIEPEHOCUTH Ha CIIEAYIOIIUI
JIUCT.

3aronoBku Tpad, Kak TMPaBUJIO, 3aMUCHIBAIOT MapajljieIbHO CTPOKaM
Tabmuiel. [Ipr HEOOXOAUMOCTH AOIMyCKAeTCsl MEPICHIUKYIIPHOE PACIIOIOKEHHE
3aroJoBKOB rpad.

Jlenuth TOJIOBKY TaONUIBI TO JUAroHajid He Jomyckaerca. Ecim mo-
BTOpsitfoUiics B rpade TaOMUIBI TEKCT COCTOUT U3 OJIHOTO CJIOBA, €ro
JIOTYCKaeTCsl 3aMEHSTh KaBbIYKaMM; €CJIM U3 JIByX U 00Jjiee CJIOB — TO MPHU MEPBOM
€ro MMOBTOPEHUHU 3aMEHSIETCS CJIOBOM «TO KeE» U Jlajiee KaBbIYKHU.

CTaBUTh KaBBIYKM BMECTO TMOBTOPSIOMUXCS 1P, MapOK, 3HAKOB,
MaTeMaTHYECKUX W XWMHYECKHX CHMBOJIOB He momyckaercsa. [Ipu oTcyrcTBum
JAHHBIX B KaKOH-TMOO CTPOKE CTAaBUTCS MPOULCPK.

Tabnuiy ¢ OONBIIMM KOJMUYECTBOM CTPOK JIOMYCKAaeTCs TEPEHOCHTHh Ha
npyroit ymct (ctpanuity). I[Ipu sToM rpadnl TaGaUIEI HYMEpPYIOTCS apaOCKUMHU
nudppamu Ha o0oumx muctax. Ha BTOpoM mucTe TaOMWIBI CIpaBa MHUIIETCS
«[Ipomomxkenne Tabnaumpl 1» — eciam TaOnWIa 3aHUMAeT BECh BTOPOUM JIUCT U
nepexoauT Ha TpeTwil. Ecnm Tabnuiia 3akaHuMBaeTCss HA BTOPOM JIMCTE, MHUIIYT
«OxoH4aHue Ta0IUIEL 1.

B cnyuae ecnu Tabnuita He MOMENIAETCS] HA JIUCTE MOCTE CChUIKM Ha HEE B
TEKCTE, TO PEKOMEHYETCSl pa3MECTUTD €€ Ha CIEAYIOLIEH cTpaHuIIe.
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Ecnu B pabote oaHa Tabiuila, T0 OHA TOJDKHA ObITH 0003Ha4YeHa «Tabmuia
I».

Tabmuiy ¢ GONBIIMM KOJMYECTBOM Tpad IOMyCKaeTcsl ACTUTh HA YacTH W
TIOMEIATh OJHY YacTh IO/ APYTOi B Mpejenax oaHOH ctpanuipl. Ecnm cTtpoku u
rpadbl TaOMUIIBI BBIXOAAT 32 (OPMAT CTPAHUIIBI, TO B IEPBOM Cllydae B KaXIOH
YJaCTH TaOJHIIBI IOBTOPSETCS TOJIOBKA, BO BTOPOM CiTydae — OOKOBUK.

Kpynsbie TaOmuipl ¢ OONBIIMM KOJTMYECTBOM JAHHBIX PEKOMEHIYETCS
BBIHOCUTH B TIPUJIOKCHHSI.

[Tpumepst oopmiteHHst TaOIUI] IPUBEICHBI B IPUIIOKeHHH E.

®opmyJibl M ypaBHEHUsI

dopMysbl U ypaBHEHHS CIIEAYeT BBLICIATh B OTACIbHYIO CTPOKY TEKCTA.
Beilie U HWKE KaXIOH (GOpMYJbl WM ypaBHEHHUS OJDKHA OBITh OCTaBJICHA
CBOOO/IHAs CTPOKA.

[Tpu odopmiernn Gopmys, 0COOEHHO ¢ HCIOIB30BAHMEM MAaTEMAaTHYECKUX
CHMBOJIOB, MHTETPAJIOB, MTU(PQEPCHIINATOB U CIOXKHBIX JIpo0OCH pPEeKOMEHIyeTCs
UCIIONIBb30BaTh pemakTop (opmyn Microsoft Equation. B ciyuae, ecnu 3TOT
pPEIaKTOp HE YCTAaHOBICH HAa KOMIIBIOTEPE, JOIYCKAeTCsl MPOIYCK CTPOKH, Kyla
nOoTOM (opMyZia BIHUCBIBAETCS OT pPYyKH YepTEXHBIM mmpudTom. Takke
JIOMYCKAeTCsl 3aIlMChIBATh «MHOTO3TAXHBICY» (OPMYJIBI B JIMHCHHOM BHUJC — TPU
YCJIOBUH, 4TO HEe OyJIeT UMETh MECTO UCKAXKCHUE (POPMYJIBL.

Hanpumep, GopMyay agiuTHBHOCTH TEPMHUECKUX COMPOTHBICHUMN JTydIIle
BCETO 3aMKcaTh ¢ MOMOIIBI0 penakropa Gopmyn Microsoft Equation:

1

Tyo,. 1
a, r, a,

K

OJIHAKO €€ JK€ MOXKHO 3aMUCaTh JMHEHHO CICTYIONMM 00pa3oM:
K=1/[1/ay + Z(d/1,) + 1/05].

O6e QopMbI 3amucu MpUEMIIEMbI, XOTS B MEPBOM ciy4dae GopMysia UMeEeT
OoJiee MMOHATHBIN JIJIs1 TPAKTOBAHUS 1 YAOOHBIN JJIs1 BEIYMCIICHUN BHI.

@opMyIbl CIEAYyeT HYMEpOBaTh CKBO3HOW MOPSAKOBOW HyMepaluueud B
npenenax Bced  paboThl apabckumu I1MdpamMu B Kpyribix ckoOkax. Homep
(dbopMyIIBI TIPOCTABIIIETCSI HA YPOBHE HAIMMCAHHOW (OpMYJBI B KpalHEM IPaBOM
MOJIO’KEHUH Ha CTPOKE, HAIIPUMED:

Z=AZ+Y (1)

[Ipu nmepeHoce o4YeHb JNIMHHOU MO 3amucu (HOpPMYJbl C OJHON CTPOKH Ha
JIPYTYO HOMEP CTaBUTCS HA YPOBHE ITOCIEAHEN CTPOKH.
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Cucrema Qopmyn, o0pa3yromux ABE CTPOKH U 0ojiee, MOXET OBITh
o0o3HaveHa (UTYpPHOU CKOOKOMH. B 3TOM ciiydae HOMEp CTaBUTCS TMPOTHB OCTPHS
burypHoit CkoOKu, HarpuMep:

yl = fl(a’ Xl’ XZ)
Y, =,(a,%,,X,) )

B TekcTe cchUIKy Ha MOPSAKOBBIM HOMEp GOPMYJIbI ClIeyeT HAaUUHATh CO
cloB «popMmyra, ypaBHEHHUE, BBIPAKEHUE» W 3aTeM B KPYIJIbIX CKOOKax
yKa3biBaeTcsi Homep dhopmyssl. Hampumep:

«B gopmyne (2) ucnonvzyromes...»

«Paccuumvieaem koaghguyuenm mennonepeoauu no gpopmyne (5)»

JlomyckatoTcss  Takxke  00OpOTBI:  «pacd€T  BEJIUMYMHBI  IUIOIIA]U
MOBEPXHOCTH TEIJIOOOMEHHUKA [cM. popmydty (4)] mokasai, uto...».

B cnoxHBIX 1O KOHCTpYKIMU ¢Gopmylsiax cieayeT NPUMEHATh CHadalia
KpyrJible CKOOKH ( ), BO BTOpPYIO ouepelb — KBaApaTHbie — [ |, B TPEThIO —
¢durypHsie {} U B YETBEPTYIO — YIJIOBBIE < >.

B koHiie dopmyn u B TeKCcTe Nepe] HUMU 3HAKW MPENUHAHUS CTaBSITCS B
COOTBETCTBUM C OOBIYHBIMHM MpPABUJIAMHU, TaK KaK CUMTAeTCs, 4To (popMmyrna He
HapylIaeT CHHTAaKCUYECKOro cTpost ¢ppassl. Hampumep:

«Taxk xax

Qn = Qm + Q11 (3)

mo nomepu cocmagam 3,5%».

JIBoeToune niepen popmMysiaMu CTaBUTCS B CIICTYIOITUX CITydasX:

— IIpU HAJTMYUKU 0000IIAIOIIEro CJIOBA;

— €CITM 33 TeKCTOM CJenyeT psia Gopmyd;

— ¢opMyIie NpeauIecTBYET JeeNPUYACTHBIN (IPUYACTHBII) 000POT.

Hanpumep: «uz pasencmea (3) nonyuaem ciedyrowee coommouieHue: ...»;

«nymém npeobpazosanus gopmynvt (4) ¢ yuemom 3asucumocmu (1),
nOYy4aeMm: ...».

Touka Kak 3HaK YyMHOXEHMSI CTaBUTCS TOJBKO MEXKIY YHCIOBBIMH
comMHOXuTeIMu  (24-32-67,5), a TakkKe IS OTICICHUS COMHOXHUTEJCH,
OTHOCSIIUXCS K 3HaKaM Jjioraprdma, HHTerpaia, paaukana u T. . Hampumep:

a+p-b-Inu (5)
3HaK YMHOXEHHUS B BUJE KpecTa (X) MPUMEHSIETCS Yallle BCero it

0003Ha4YeHUs1 rabapuUTHBIX pa3MepoB (3x4x7 cM), a Takxke pu nepeHoce GopmyJibl
C OJTHOM CTPOYKH Ha IPYTYIO HA 3HAKE YMHOKEHUSI.
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Mmuororoune (0TTO4MEe) BHYTPH (HOPMYIIBI IPUMEHSIOT B BHJIC TPEX TOUEK
Ha HUKHEH JIMHUM CTPOKU. 3ansThie (TP MEPEUUCICHUH BEINYMH), @ TAKXKE 3HAKU
CJIOKEHMUS], BBIUYUTAHUS U PABEHCTBA CTABSAT IEPE] OTTOUYMEM M MOCIIE HETO.
Hampumep:

f (X1, X2, ...y Xn) (6)
M+rh+ ... +r1,. (7)

Ecmm Qopmyna He ymemaercs B CTPOKE, €€ MOXKHO TIEPEHECTH Ha
cienyrontyr. B mepByro odepear mepeHOC CIeAyeT claeliaTh Ha 3HaKax: PaBHO,
MPUOJIM3UTEIIEHO PAaBHO, MEHBINE, OOJbINE, MEHBIIE JTUOO paBHO, OOJBIIE JIHOO
paBHO ( =, &, <, >, <, >); BO BTOPYIO O4€pe/ib — HA OTTOYUH (...), 3HAKAX CIIOKEHUS
U BBIUUTAHUS («1+», «—», «£»), B TPEThIO OUYEpeh — Ha 3HAKE YMHOXKCHHS («X»).
3HaK, Ha KOTOPOM CJEJIaH MEPEHOC, TIOBTOPSIOT B HAYaJIe TOM CTPOKH, Ha KOTOPYIO
nepeBe/ieHa 4acTh OpMYJIbI.

Crnoxxaple (HOpMYIBI, UMEIONHE TPOMO3JIKHE YHUCIUTEIh W 3HAMCHATEIb,
1ejaecoo0pa3Ho  MpeoOpa3oBbIBaTh,  BBOAS ~ O0O3HAUYEHUS  TPOMO3IKUM
KOHCTPYKITUSIM U JIeJiast 3aITUCh HECKOJIBKUX (hOPMYJ BMECTO OJTHOM.

Bce unaekcbl u mokasarenu cteneHd B ¢opmyrax AOKHBI ObITh B 1,5...2
pasa MeHblIlle OyKBEHHBIX 0003HAYEHUH, K KOTOPBHIM OHM OTHOCSTCS. HajcTpounsie
WHJICKCHI U TTOKa3aTeNI HYKHO pacrojararh BbIIIE CTPOKH, MOACTPOYHbIC — HIKE
ctpoku. Haubonee mpeanouTuTenbHbl WHIAEKCHI M3 OJHOW OYKBBI WM IUDPHI;
COKpAIIIEHUS JTIOJKHBI OBITh KOPOTKUMHU, YHUCTIO OYKB B HUX HE JOJIKHO MPEBHIIIATh
TpexX.

[IpeanouTuTenbHBI COKpAICHUS W3 PYCCKUX CJIOB. JIaTMHCKWE WHIEKCHI,
oOpa30BaHHBIC COKPAIICHUSMH CJIOB, NPUMEHSIOTCS B TOM Clydae, €ClId OHH
OOIIETTPUHSATEI U COKPAIIAIOT YHCIIO 3HAKOB B HHAECKCE, HATPUMEP: Prax, Qmin-

OG6miee uncio 3HaKkoB (OyKB, HU(P, YCIOBHBIX 0003HAUEHUI) B UHJIEKCE HE
JIOJDKHO TIPEBBIMIATH MATH. B CIIOKHBIX MHACKCAX U3 IBYX WIIM TPEX COKPAIIEHHBIX
PYCCKHUX CJIOB MeXy 3HakaMu cTaBaTcs TOUkH (C., — KOHIIEHTpAIMs CUBYITHBIX
macen). Ha koHIle nHAEKCca Mocie mocaeHero 3HaKa TouKa He CTaBUTCA. Todka He
CTaBUTCS TAKKE B CIOXKHBIX HHACKCAX, COCTOSIIMX M3 IUQPPHI, JATUHCKON WIH
rpedecKkoit OYKBBI U COKpaIIEHHOTo pycckoro cioBa. Hanmpumep: Qiag Wi Py min

3Haku Haj OyKBamMu U U(PpaMu HEOOXOTUMO BIUCHIBATH TOYHO HAJl HUMHU.

[lepeyeHr HCMOIB30BaHHBIX B (opMysie CHUMBOJIOB TNPUBOIUTCS C
pact(ppOBHIBAIOIIMMH WX  CMBICI  OOBSICHEHUSMHU  TOCJIEAOBATEIbHO B
COOTBETCTBHM C TOPSIKOM PACIIOJIOKECHHS dTUX 0003HaueHH B dopmyne. Eciaun
dbopmyIa 3amrcana B BUAC IpoOH, TO BHAYAJIC MTOSICHAIOTCS CUMBOJIBI B YUCITHTEIIS,
3aTeM B 3HAMEHaTeJIe. 3HaUeHUE KaKI0TO CUMBOJIA TAETCS C HOBOM CTPOKH.

[TosicHeHre 3HAYEHWH CHMBOJIOB M YHCIOBBIX KOA(D(DHUIIMEHTOB ClemyeT
MIPUBOJINTHh HETIOCPEACTBEHHO IMOA (POpMYIJION B TOW e TOCIEAOBATCIIBHOCTH, B
KOTOPOU OHM J1aHbl B popmyiie.

[Tocne dopmynbl mepen pacmpoBKOW CTABUTCS 3amsiTasi, €CJIH Jajee
CIIEIyET CJIOBO «TJE»; WM TOYKA, €CIU Jlajee CIEAYyeT CIOBO «31ech». Kaxmprit
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CHMMBOJI BBIIMCBIBAIOT C HOBOW CTPOKM B TOM MOCJIEAOBATEIBHOCTH, B KAKOW OHU
npuBenieHsl B hopmyiie. [Ipu nmojacraHoBke B (hOpMyIibl KOHKPETHBIX BEJIUYHMH MX
MECTO JIOJDKHO CTPOrO COOTBETCTBOBaTh MECTY CHMMBOJa B 0OOIEM BHJIE 3TOU
dbopMyIIbl, HAIIPUMED:

Benuuuny xpumepus Petinonvoca npu O0s8udiceHuu nomoxka 6 mpyoax
onpeoensiem no gopmyine (3):

Re= W dw P 3)
u

20e W — cpeoHsis CKOpOCMb NOMoKa 8 mpyoax, m/c;
d,, — 6Hympennuii ouamemp mpyo, m,

 — NIOMHOCTb NOMOKA, Ke/M,

U — ounamuyeckas esazkocms nomoka, lla-c.

CnoBo «rzme» pacmnonaraercss ¢ a03allHOTO OTCTYIA, BEJTUYMHBI JOJDKHBI
OBITH BBIPOBHEHBI CTOJIOLIOM.

[Ipy MOBTOPHOM MCHOJIB30BAHUM OJHOM U TOM k€ (POpMYJIbI OOITUI BUJ €€
HE 3alKCHIBAIOT, a MOJCTABISAIOT HEMOCPEACTBEHHO LHU(PPOBHIE BEIUYUHBI 10
yKa3aHHBIM IpaBWJIAM U MPUBOASAT KOHEUHBIM pe3ynbTar pacuera. [Ipu sTom B
TEKCT€ JAETCS CChUIKAa Ha MEpPBBIA Clydyaid NPUMEHEHHS 3TOW (QOpPMyIbI €
ykazaHuem ee Homepa. Hanpumep: «Tonwuny cmenku obeyauixu Kopnyca
mennio0OMeHHUKa paccyumoleéaem no gopmyne (7)».

Ecnu B pabore Tonpko onHa GopMmyia WM ypaBHEHHE, UX HE HYMEPYIOT.
[Topsinok wu3noxeHuss B paboTe MaTeMaTUYECKUX YpPaBHEHHM TakoW ke, KaKk M
dbopmy.

[Mpumeuyanus

[Ipumeuanuss npuBOAST B paboTe, €ciii HEOOXOIWMBI TOSCHEHUS WU
CIpaBOYHbIE JlaHHBIE K COJEPKAHHUIO TEKCTa, Taliull WIM TIpadUyecKoro
Marepurana.

CrpaBo4Hble U TMOSCHAIONIME JAaHHBIE YKa3bIBAIOT B MPUMEUYAHUSAX K TEKCTY
U Ta0IuIaM.

CrnoBo «lIpumedanue» cineayer nevararb ¢ MPONUCHOM OYKBBI ¢ ab3ana U He
MOIYEPKUBATb.

Ecnu numeercst 0IHO MpUMeEYaHue, TO MUAIeTcs cioBo «lIpumedanne» u nocie
HEro CTaBsAT TOYKY, a Jajiee UJeT TeKCT mnpumedanus. OIHO MpUMEYaHUE He
HyMepyroT. Hanmpumep:

Ilpumeuanue. Texcm npumeuanusi.

Ecnn npumeyaHnii HECKOJIBKO, TO muIIeTcs ciaoBo «lIpumeuanus» u mocie
HEro CTaBUTCS JBoeToume. lIprmedanust B 3TOM ciiydae HyMEpYIOT apaOCKUMU
nudpamu 6e3 npocrtasieHus Touku. Hampumep:

Ilpumeuanusa: 1 Texcm nepeozo npumedanusi.

2 Texcm emopoeo npumedarus.
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[Ipumedanust cremyeT TOMENIATh HEMOCPEACTBEHHO TIOCIE TEKCTOBOTO,
rpaduueckoro mMaTepuana Wik B TaOJUIE, K KOTOPBIM OTHOCATCS 3TU IPUMEYaHMUS.

[Ipumeuyanne K Tabauile MOMEMIAIOT B KOHIE TaOJMIBI HaJ JIMHUEH,
0003HavaroIIe OKOHYaHUE TaOTUIBI.

Ccebliku

Ha Bcro undopmatiuio, B3ATyI0 U3 JIUTEPATYPHBIX UCTOUYHUKOB (YUEOHUKOB U
y4e€OHbIX TOCOOMH, METOJUYECKUX YyKa3aHWH, KHUT M  CIPABOYHHKOB,
AJIEKTPOHHBIX MCTOYHUKOB, MEPUOINIYCCKAX HM3JAHHI) B TEKCTE PaOOTHI JTOJKHBI
OBITH CCBLIKH.

Taxke B Tekcte pabOThl JOKHBI OBITH OOS3aTENbHBIC CCHUIKA Ha
WCITOJIb3yEMbIC CTAHNAPThI, TEXHUYCCKHUE YCIOBHS W JPYrue HOPMATHUBHBIC
JIOKYMEHTBI ¥ 3aKOHOJIaTeIbHbIE aKThl. CChIIAThCS CIECAYET Ha JOKYMEHT B IIEJIOM
WJIM €TO Pa3/ieiibl | MPUIIOKEHUS.

CchUIKM Ha HCIOJB30BAHHBIE MCTOYHUKU CIIEAYET YKa3bIBaTh MOPSIKOBBIM
HOMEPOM U MPHUBOJUTH B KBaJpaTHBIX CKOOKax. CcChUJIKa MOXET pacrojiaraThCs
BHYTPH TEKCTa, OOBIYHO — B KOHIIE MpemyiokeHus. B 3ToM ciydae Touka,
3aBepIaoIas MpeIokKEHUE, CTaBUTCS Tociie cchliiki. Hanmpumep:

B yenom xonbacuwvui pvinox Poccuu npaxmuuecku uacwviuen. Heobxooumo
3amMemums, Ymo no YpPOoeHi0 NOMpeO.IeHUsL MACHBIX NPOOYKMO8 MOCKOBCKUL Pe2UOH
CYyuecmeeHHo onepedicaem CpeoHepOCCULiCKUe NoKazameiu — 3mo 00)Clo8/1eHo,
npesicoe 6ce20, 8bLCOKUM YPOBHEM HCUIHU dHcumenel cmoauysl [1].

OpHako mpu OOpameHnd K KOHKPETHBIM JTaHHBIM WJIM CBEJCHHUSM, CCBHLIKA
MOXET OBITh pa3MellleHa B cepeinHe npeaioxenus. Hanpumep:

Cneyuanucmol ungopmayuonnozo azenmcmea INFOLine [5] cuumarom, umo
6 Onudicavuiell nepcnekmuse pPOoCCUtiCKUe Npouzeooument KoJNOACHbIX U30eaull
0y0ym Hapawueamsv 6bINYCK U PACUIUPAMb ACCOPMUMEHN NPOOYKYUU HUZKOSO
YEeHO0B020 cecMeHma.

WIIH:

Ilo oannbim 0 xumuueckom cocmase msaca nmuyslt [2] ModxcHO cOenams
861800, YMO OAHHBIU BUO MACA NPUMEHUM O OUEMUYECKO20 NUMAHUS.

[Ipy ccpuTkax Ha TEXHUYECKHE PETJIaMEHTBI, CTAHIAPThl U TEXHUYECKUE
YCJIOBUS YKa3bIBAIOT:

— MOJHOE 0003HAYEHUE U HAMMEHOBAHUE CTaHAapTa, €CIIU OH YIIOMHHAETCS B
TEKCTE BIICPBBIC;

— TOJBPKO 0003HaUYCHHE CTaHAapTa (IIPU ATOM JOMYCKAETCS HE YKa3bIBaTh TOJ
WX YTBEP)KICHUS MPHU YCIOBUH TOJIHOTO ONMUCAaHUS OMOIMOrpaduyecKux JaHHBIX
CTaHJapTa B CIMCKE MCTIOJIb30BAHHBIX HICTOYHUKOB).

Hampumep, npu yImoMHWHaHWH CTaHapTa BICPBBIC:

Coenacno I'OCT P 55456-2013 «Konbacwl cvipokonuenvie. Texuuueckue
yenosusy [5], coipoxonuenvie konbacwl 8bipabamuleaion Cieoyiouwux Kamezopuil...

Tot e cTaHAapT MPU MOBTOPHOM YITOMUHAHUU:

s 8bipabomku ColpOKONYEHbIX KOAOAC NPUMEHSIOM Cblpbe U MAMEPUATbL NO
I'OCT P 55456-2013 [5]. He oOonyckaemcs npumeHsmv MACO, XpAHUBUieecs
cevlue YCMAaH0BNIeHHO20 CPOKA 200HOCHI.
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Ccbulkn Ha pasfenbl, MNOApa3iesbl, MYHKTHl, WIUIIOCTPAUU, TaOIUIBL,
bopMyIbl, ypaBHEHUS, IPUBEAEHHBIE B TEKCTE paldOThI, a TAKXKE HA MPUIIOKEHUS
CJIeIyeT YKa3bIBaTh UX MOPSAKOBBIM HOMEPOM (IIJIsi MPUIOKEHUN — OyKBEHHBIM
0003HaYEHUEM), HAMPUMEP: «... B pazaene 1», «... mo m. 1.2», «.. B ypaBHEHUU
(2)», «... HA pUCYHKE 3»,

«... B IpUJIOKEHUH By.

Cnmcok UCnoIb30BAHHBIX HCTOYHUKOB

CHucok HMCHOJIb30BAaHHBIX HMCTOYHUKOB OQOPMIISIETCS B COOTBETCTBUU C
TpeOOBAHUSIMU I'ocCT 7.1-2003 «bubmmorpaduaeckas 3aIUCh.
bubmuorpagpuyeckoe omucanue. OOmme TpeOOBaHMS W MPaBUIa COCTABICHH.
CrucoK JOKEH COJep)KaTh MepeueHb BCEX HCTOYHHUKOB, MCIOJIb30BAHHBIX MPH
BBIMOJHEHNH paboThl. Crioco® MpeiCcTaBlIeHUs Pa3HbIX WCTOYHUKOB 3aBHUCHUT OT
BUJIa MMyOJMKAIIMK WA JOKYMEHTA, KOJIMYeCTBa aBTOPOB U T.II.

HymepoBaTh ucTOUHMKHM clieqyeT apabckumu mudpamMu 0e3 TOUKH U
nevaratb ¢ ab3anHoro orcryna. [lepedeHb MCTOYHHMKOB cleayeT (popMHUpPOBaTh
a100 B MOPSAJKE MOSIBICHUS CCbUIOK HAa MCTOYHUKHU B TEKCTE€ padOThI, JMOO 1O
andaBuTy (paMUINIl aBTOPOB WJIH 3arJIaBHi.

PekoMeHayeMbIM  CHOCOOOM  pacmojOXKEHHs MaTepuajgoB B  CIHUCKE
UCIIOJIb3YEMbIX UCTOYHUKOB SIBJISIETCS WX PACIOJIOKEHHUE B MOPSJIKE YIIOMUHAHUS
B TEKCTE NpPHU CKBO3HOM JUId Bcel paboThl HymMepaluuu HCTOYHHKOB. Kaxnomy
UCTOYHUKY B CIHCKE MPUCBAWBAETCA OJWH HOMEP, KOTOPBHIM JaHHBIA HUCTOYHHUK
HyMepyeTcs Tph TIepBOM YINOMHHaHMH O HeMm. I[lpm pampHeiem, maxe
MHOTOKPAaTHOM YIOMHUHAHUU JAHHOTO MCTOYHHKA B paboTe OH OyAeT MMETh TOT
e (aHHBIM eMy MpU EPBOM YIIOMUHAHKUK) HOMEpP. B TekcTe paboThl CCHUIKUA Ha
VCTOYHHUK JAIOTCS B BUJIE €r0 HOMEpPA, 3aKJIFOYEHHOTO B KBaJpaTHbIE CKOOKHU |...]
(manpumep, [1]).

Kparkas cxema OuGnuorpaduueckoro OmucaHusi CXeMaTUYHO MOXKET OBITh
Mpe/iCTaBleHa TaK:

Aemopul . 3aconoeok onucanus. OcHosHOe 3a2nasue: ceeoeHus,
omuocswuecs K 3aenasuto / Ceedenust 06 omsemcmeennocmu.- Ceeoerus 06
uzoanuu. - Boixoonwvie oannvie. — Obvem.

[Ipu onmcaHuM MCTOYHWKA HEOOXOIUMO 3aMOJHATH O00JACTh 00I1Iero
o0o3Hauenus Mmarepuana: [Tekct], [DnexkTpoHHbIi pecypc], [MynpTumMeanal u T.1.

[Ipu ccbiike Ha HEONMyOJMKOBAaHHBIA JOKYMEHT (Hampumep, U3 0a3bl
«Koncynbrant-1lntocy) 3anonHsoT o01acTe 001ero 0003HAYeHUs Marepuana, u
yepe3 TOYKY B KOHIIE OMUCAHMS YKA3bIBAalOT: «J{OKyMEHT omyOJIMKOBaH HE ObLI.
Hoctyn us...».

B mpunoxenun I Ha mpumepax NpeacTaBieHbl MpaBuia 0G(OPMIICHHUS
CTIHCKA UCTIOIh30BAaHHBIX HCTOYHUKOB, B T.4. JICKTPOHHBIX.

Jl5is y4eOHUKOB M yueOHBIX MOCOOMI CPOK M3JaHUs JOJKEH ObITh He Oosee
10 net, 1 METOAMYECKUX YKa3aHUM — He OoJiee MATH JIeT.

[Tpu ncnosb30BaHUM HOPMATUBHOM IOKYMEHTAIIUU 00S3aTEIbHBIM SIBIISCTCS
mpoBepka ¢akTa JeHCTBUS JOKyMEHTAa HA MOMEHT HalMCAaHUs paOOTHI.
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Ipuioxenus

Marepuan, IOMOTHAKOUMKA TEKCT JOKYMEHTA, IOMYCKAeTcs MOMENAaTh B
npuioxkenusix. I[lpunoxeHusMu MOTYT ObITh, Hampumep, TIpapuyecKuii
Matepual, TaOiauibl OoJibiioro ¢opmara, pacyeThl, OMHCAHUS amnmapaTtypbl U
npuOOpPOB, OMUCAHUS AITOPUTMOB U MPOTPaMM 3ajaad, pemaeMbix Ha [IOBM, u
T.[I.

[Ipunoxenre oQOPMISAIOT Kak MPOJOJDKEHUE JAHHOTO JOKYyMEHTa Ha
MOCJIEIYIOIIHX €ro JINCTAX.

[Ipunoxxennss MOTryT OBITh 00S3aTEIbHBIMH W HWH(POPMAITMOHHBIMH.
NudpopManmioHHbple  TPWIOKEHHUS  MOTYT  OBITh  PEKOMEHIYeMOTO  WIIH
CIIPaBOYHOIr'0 XapakTepa.

B TexcTe AOKyMeHTa Ha BCE NPUIOXKEHUS JIOJKHBI OBITh JaHbI CCHUIKH.
[IpunoxxeHus: pacnoyiaraloT B MOPSAKE CCBHUIOK HAa HHUX B TEKCTE€ JOKYMEHTA.
Kaxnoe npunoxxeHue ciaeayeT HAaYyMHATh C HOBOM CTpPaHUIBl C YyKa3aHUEM
HaBepxy nocepenune crpanuilbl cioBa «[IPMJIOXKEHUWE» u ero o6o3naueHus.

[IpunoxkeHne JOJKHO  HUMETh  3aroJIOBOK, KOTOPBIM  3alMCHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA, MPH BBIPABHUBAHUM [0 IEHTPY C
MPOMUCHOM OYKBBI OTJIEIEHON CTPOKOA.

[Tpunoxenusi 0003HaYaIOT 3arjaBHBIMU OYKBaMU PycCKoro andaBuTa, Hauu-
Has ¢ A, 3a uckmoueHueM OykB E, 3, i, O, 4, b, bl, b. Ilocne ciosa
«IIpunoxxenue» cienyer OykBa, 00O3HAyarollas €ro MOCIeA0BATEIbHOCTb.
JlonmyckaeTcsi 00O3HaUeHUE MPUIOKEHUH OyKBaMU JIATUHCKOro aingaBuTa, 3a
uckioueHueMm OykB | u O. B ciydae mojgHOTO MCIOJIB30BaHUSI OYKB PYCCKOTO U
JATUHCKOTO an(aBUTOB JOIMyCKaeTca O0003HAa4YaTh MPWIOKEHUS apaOCKUMU
uudpamu.

Ecnu B paboTe ogHO npuioxeHue, oHo o0o3Havaercs «lIpunoxenue A».

TekeT KaKa0ro NMPUIOKEHUs TPU HEOOXOAMMOCTU MOXKET OBITh pa3fesieH Ha
paszenbl, MOApa3Jeibl, MyHKTHI, MOJMYHKTBI, KOTOPbIE HYMEpPYIOT B IIpeaesax
Kaxzaoro mnpuioxeHus. Ilepen HoMepoM cTaBUTCS O00O3HAUYE€HHE 3TOTO
MPUIIOKECHUSL.

[TpunoxeHus: JOIKHBI UMETH OOIIYIO C OCTaJIBbHOM YaCcThiO pabOThI CKBO3HYIO
HyMEpalUIo CTPaHULL.

TabnuIel KaXKI0T0 MPUIIOKEHUST 0003HAYAIOT OTASILHON HymMepaluen apao-
CKUMH LIUPpamu ¢ 1oOaBIeHUEM nepe]] HUPPoil 0003HAUECHHS TPUITIOKEHHUS.

Ecnu B paboTe oiHa Tabnuia, To oHa A0JKHA ObITh 0003HadYeHa « Tabmuia 1»
nin «Tabnuia B.1», eciiu oHa puBeieHa B pUjiokeHuu B.

AHQJIOTUYHO  PUCYHKH, pa3MEIICHHbIE B  TPUIOXKEHUH,  JOJDKHBI
HYMEpOBaThCsi OYKBEHHO-LM(POBLIM 0003HaUeHHeM, Hanmpumep «PucyHok A.l —
Hazanue».

@opMynibl, TOMENIAEMble B MPWIOKEHUAX, JIOJKHBI HYMEpPOBATHCS
OTIICTILHOW HyMepalrued apaObckumu mudpamMu B Tpeesiax Kaxaoro MpUIoKeHUS
c nobaBiieHHEeM Tiepen Kaxaou Iudpoil 0003HAUYCHUS TPHIOKEHUS, HaIpUMEp:
«popmyma (B.1)».
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Ipuioxenue 1

TemaTnka KypcoBbIX padoT nmo npodeccuonanbuomy moxay.sao I1M.04
CocrasiieHue M HCNOJIb30BaHHE OYXTraJaTepcKoi (PUHAHCOBOI) OTYETHOCTH

1. Ananu3 puHAHCOBOM JEATEIBHOCTH KOHKPETHON OpTraHU3alliH.

2. KOMIUIEKCHBI aHaJIN3 pe3yJIbTaTOB XO3SWCTBEHHOM JAEATEIIHLHOCTH
OpraHU3aIUU.

3. PelituHroBas oneHka (PMHAHCOBOTO COCTOSIHHSI OpPTaHU3allMU 10 JTaHHBIM
OyXTaJTepCKON OTYETHOCTH.

4. AHAIIUTUYECKHUE BO3MOKHOCTH OYXTaJITEPCKOTO OastaHca.

5. Amnanu3 JUKBUAHOCTH bajmaHca W OIGHKa IUIATEKECIIOCOOHOCTH
OpraHU3aIUU.

6. OreHka (UHAHCOBOW YCTOWYMBOCTH OpTaHU3AIIHH.

7. AHanu3 1e10BOil aKTUBHOCTH OpTaHU3AIUU.

8. OneHka peHTa0eIbHOCTH KalKuTalla OpraHUu3alyH.

9. Ananu3 pUHAHCOBBIX PE3yJIbTATOB JACSITEIBHOCTH OPTraHU3AIINH.

10. Anamu3 QopmMupoBaHUST U  HUCIOJB30BAHUS YHUCTOM  MPUOBLIH
OpraHu3aluu.

11. Ananu3 mpuObLIM OT MPOJIAXK Ha MPUMEpPE KOHKPETHON OpraHu3allvu.

12. AHanu3 peHTa0eNbHOCTH MPOU3BOJCTBA M peaM3allid Ha MpuMepe
KOHKPETHOM OpraHU3alyu.

13. AHaniutrdeckue Bo3MOkHOCTH OTuera 00 U3MEHEHUH KamnuTaa.

14. Ananutndeckue BO3MOXKHOCTH OTueTa O JBUKEHUH JICHEKHBIX CPEJICTB.

15. Ananu3 gBM>KEHUS IEHEXKHBIX CPEJCTB OPraHU3AIUU IPSIMBIM METOI0OM.

16. KocBeHHBII METOJ aHaIW3a JBWKEHUS JICHEKHBIX  CPEICTB
OpraHU3alUu.

17. Ananu3 GUHAHCOBBIX BIOXKEHUN OpraHU3alIUU.

18. Ananu3 1eOUTOPCKON U KPEAUTOPCKOM 3a/I0JKEHHOCTH OpraHU3alluu.

19. Ananu3 uCTOYHUKOB (POPMUPOBAHUS KAUTalIa OpTraHU3AIIHH.

20. AHanu3 pa3MelIeHus KaluTaia U OllCHKa UMYIIIECTBEHHOTO COCTOSHUS
OpraHU3alUu.

21. Anamu3 3(pGhEeKTUBHOCTH W MHTEHCUBHOCTH MCIOJB30BaHUS KanuTaja
OpraHu3aIuu.

22. JIuarHOCTMKa BEPOSITHOCTH OaHKpPOTCTBA WU NYTH (HUHAHCOBOIO
03/I0POBJICHUS CYyOBEKTOB X031 CTBOBAHUSI.

23. OleHKa KpeIUuTOCIOCOOHOCTH 3aeMIlMKa IO JIaHHBIM (PUHAHCOBOM
OTYETHOCTH.

24. AHanu3 1OXOIHOCTH AEATEIbHOCTHA OpraHUu3alNH.

25. Anamu3 3¢ GEeKTUBHOCTH YIpPaBJICHHS TEOUTOPCKON 3aI0KEHHOCTHIO
OpraHU3allUU.
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dedepanvroe azeHmMcmeo no pvlH0106CHEYy
Dedepanvroe 2ocyoapcmeeHHoe 0100rcemHoe 00paszosamenvroe
yupesicoeHue gvlcuiezo 00pazoeanu
«Acmpaxanckuii 20cy0apcmeer bl MEeXHUYeCKUl YHUGEPCUNIem)
JImumpoeckuii pel6oxo3aiicmeeH bl mexXHo102udecKull uncmumym (gunuan)

M e (DEOEPAnNbHO20 20CY0APCHIBEHHO20 BDI00HCEMHO20 00pA306amMenbHO20
C ) yupescoeHun evicuiezo 00pa30eanus
- «Acmpaxancmm zocydapcmeennbm mexHuuecKuii ynusepcumemy

meneo. 6 oopa HayKu u
000 «IKC PYC» no weo:céynapaénauy cmanoapmy IS0 9001:2015

puyur

OTAEJIEHUE CPEJHEI'O [TPO®ECCHUOHAJIBHOI'O OEPA3OBAHIA

KYPCOBASA PABOTA

[IM.04. CocraBiieHHE U UCIIOJIB30BAaHUE OYXTANTEPCKOM ((PUHAHCOBO)
OTYETHOCTH
MJIK 04.02 OcHoBbI aHanm3a OyXraaTepckoil OTYECTHOCTH

Ha TCMY: « »

Beimosaw (a): cTyieHT (Ka) rpyisl

(TomuCh) (Pamumus 1.0.)
[IpoBepun: mpenoxaBaTesb

(moamucs) (Pamumus 1.0.)

Pe3ynbpTaThl 31Tl KypCOBOM pabOThI
OneHka, NoJy4eHHas Ha 3aIuTe

« »

HiieHbl KOMUCCUH:

MOAINCH Dammmua 1.0.

MOAINCH Dammmua 1.0.

« » 20 r.

n. Prionoe, JIMmutpoBckuii r.0., MockoBckas 00.1.
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IIpunoxenue 4
NudopmanuonHoe odecriedyeHue 00y4eHust

OcHOBHBIE EYATHBIE H JIEKTPOHHBbIE U31aAHUSA

1. Boponuenko, T. B. Byxrantepckuit yuet. B 2 u. Yactp 1: yueOHUK U
MPaKTUKYM IS cpeqiHero npodeccruonansHoro oopazosanus / T. B. Boponyenko.
— Mocksa: U3narensctBo FOpaiit, 2021. — 353 ¢. Pexxum goctyma: https:/biblio-
online.ru/bcode/445265

2. 1. 3axapos, U. B. byxraatepckuil y4er W aHauu3 : y4€OHUK I
cpennero mpodeccuonaabHOoro obpaszoBanmsi/ U. B. 3axapos, O. H. Tapacosa;
nop penakuued 1. M. JImutpueBoit. — Mocksa : U3narensctBo FOpaiit, 2022.
423 c. — (IIpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-02594-1. —

Texcr : anmexkTponHbIin / O6pa3oBarenpHas tiatpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489863
3. 3.Pymsannena, E. E. Dxonomuueckuil aHanu3: y4eOHUK U MPAKTHKYM

I cpeaHero npodeccuonanbHoro oopaszosanus / E. E. PymsuneBa. - Mocksa:
UznarensctBo FOpaiit, 2021 — 381c¢. — (ITpodeccuonanbroe obpazoBanue) — URL:
https://urait.ru/viewer/ekonomicheskiy-analiz-471026. Pexum poctyma: s
3apETrUCTPUPOBAHHBIX MOJIB30BATENEH. - TEKCT: 3JEKTPOHHBIM.

I[OHOJIHHTCJ]LH&H MPOM3BOJACTBCHHAs JJUTEPATypa

1. [Inan cyeroB OyxraiaTepckoro y4era (PHUHAHCOBO-XO3HUCTBEHHOU
JEeATEIbHOCTH OPTraHU3AlMil U MHCTPYKIUS MO €ro NPUMEHEHUI0 — 5-€ U31. —
Mockga: UznarensctBo FOpaiit, 2019. — 159 c¢. — (IlpaBoBasi 6ubnmnorexa). —

ISBN 978-5-534-03270-3. — Tekct: anmektponnsiii // ObC FOpa#t [caiit]. —
URL.: https://biblio-online.ru/bcode/431058

2. [Mampuna, I'. B. OcHOBBI OyXraaTepckoro ydera: Yy4eOHUK U
MPaKTUKYM IS cpeqHero npodeccuonansHoro oopazosanus / I'. B. llagpuna, JI.
N. EropoBa. — MockBa: U3gatensctBo FOpaiit, 2019. — 429 c. Pexxum nocryna:
https://biblio-online.ru/bcode/433407.

3. Kopenkosa, C. 1. brokeTHbIN y4eT U OTYETHOCTh: yueOHOe TTocooue
it cpeaHero npodeccronansHoro oopazosanus / C. M. KopenkoBa. — Mockaa:
UzpatensctBo  FOpaitr, 2019. — 197 c¢. Pexum mpocryma: https:/biblio-
online.ru/bcode/442045.

4, VYyer 3arpar, KaJbKyJMpOBaHUE U OIKETUPOBAHUE B OTPaACIAX
npousBoAcTBeHHOM ceprl: yueOHoe nmocodue/E.N. KoctiokoBa, B.C. fIkoBeHko,
C.A. Tynun u gp.; non pen. E.M. KoctiokoBoii.- CtaBpornonb: CTaBpONOIbCKUM
roCyAapCTBEHHBIN arpapHbiii yHuBepcutet, 2016.- 314 c.: un.- bubmumorp.: c. 288-
289. Pexxum noctymna: http://biblioclub.ru/ index.php?page=book&id= 485014

Odunuanbubie, cnpaBoYHO-OMOMHOrpaduyeckne W NePHOAUYECKHE

U3IAHUS:
a) opuyuanvnvle uz0anuA:
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1. ®enepanbubiii 3akoH oT 06.12.2011 N 402-D3 (pen. ot 26.07.2019) "O
OyxraiaTepckom yuere'".

2. IlonoxeHue TO BEACHHUIO OYXTaJNTEPCKOTO yuyeTa W OyXralTepcKoi
otueTHOCTH B Poccuiickoit denepannu (yTBepxkacHO nmpukazom Munduna Poccun
oT 29 urons 1998 r. Ne 341 ¢ U3MeHEHUsAMH, BHECEHHBIMU NpUKazaMu MuHduHa
Poccuu ot 30.12.1999 Ne 107H, ot 24.03.2000 Ne 31H, ot 18.09.2006 Ne 116H, ot
26.03.2007 Ne 26H, ot 25.10.2010 Ne 132, ot 24.12.2010 Ne 186H, ot 29.03.2017
No 471, or 11.04.2018 Ne 74n)

0) cnpasouno-oubdaUOZpAPUUecKue uzOanus:

1. OKOHOMHUYECKHH clioBapb: oT Teopuu K npaktuke: H.I'. XapuroHosa,
O.T". T'openuxoBa-Kuraesa, P.P. Paxmatymnun u ap.; MunuctepcTBo 006pazoBaHus
u Hayku Poccuiickoit  @enepaumu, OpenOyprckuit ['ocymapcTBeHHbIN
YHHUBEpCUTET. - Openodypr: ory [ DIEeKTPOHHBI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=467125

8) nepuoouueckue uz30anHuA:

1. byxranrepckuii yuet. JKypnan Munucrepctsa @uHaHCOB
Poccutickoii @enepanuu. - URL: http://www.buhgalt.ru . Pexxum mocryma:
CBOOOHBIN. — TEKCT 3JIEKTPOHHBIMN.

2.  MC®O na mpakruke. XKypnan. URL: https://msfo-practice.ru. Pexum
JOCTyIa: CBOOOIHBIN. — TEKCT 31EKTPOHHBIN.

Meroanueckue yka3aHusi IS O0OyYAOIIUXCS 1O  OCBOCHHIO
Npo(ecCHOHATBHOI0 MOIYJIA:

1. [lleneneBa I'.A. TexHonoruss  cocTaBieHUs  OyXrajaTepcKon
OTYETHOCTH. MeTouuecKe yKa3aHusi K MPOBEICHUIO JTa0OpaTOPHBIX padboT IS
CTYJIEHTOB OYHOWM U 3ao4yHod QopM oOydenus crenuansHocTu 38.02.01
«JKoHOMHUKA U OyxranTepckuil y4eT (1o orpacisim)» - Pweidnoe: JJPTHU, 2023. -
Pesxum noctyna: http: www.portal-drti.ru

2. [lleneneBa I'.A. CocraBieHHe W HCIOJIb30BAaHUE OYXTalITEPCKOMN
(punancoBoil) orueTHOoCcTH. MeTronuyeckue yKa3aHHsT IO  BBIIOJHEHUIO
BHEAYJIUTOPHOMN CaMOCTOSATEIHLHON pabOThI JIsl CTYJIEHTOB OYHOM M 3a04HOU (popM
oOyuenust crneruanbHocTd 38.02.01 «OxoHOMHMKA M OyxranTepckui yder (1o
orpacisam)» - Peionoe: JIPTU, 2023. - Pexxum gocryna: http: www.portal-drti.ru

3. [lleneneBa I'.A.. CocTaBieHHe M HCIOJIB30BAaHUE OyXraaTepcKon
(buHaHCOBOM) OTUETHOCTH. MeToauyecKre yKa3zaHHs 0 KypCOBOM paboTe s
CTYJIEHTOB OYHOM W 3a04yHOM ¢opM oOydenus crneunanbHocTd 38.02.01
«IKOHOMHKA U OyxraiaTepckuil ydeT (mo otrpacism)» - Peionoe: JIPTU, 2023. -
Pexxum mocryna: http: www.portal-drti.ru

Pecypcoi UH(OPMALMOHHO-TEJIEKOMMYHUKALUOHHOM ceTn
«AHTEepHETT»:
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— Odunmanbueiii calt denepaabHOr0 areHTCTBAa MO PHIOOTIOBCTBY. —
http://fish.gov.ru/

— OdunuanbHblii calT MHUHUCTEPCTBA MPOMBIIIJIEHHOCTH U TOPTOBJIH
Poccwuiickoit @eneparuu. — http://minpromtorg.gov.ru/

— OdwunmanbHplii  caiT ~ MHHUCTEPCTBA
deneparuu. — https://www.minfin.ru/

— OdunuanbHblii  caliT MHHHUCTEPCTBA HSKOHOMUYECKOTO Pa3BUTHS
Poccuiickoii @enepariin. — mineconom@economy.gov.ru

— OdunuanbHblii calT MHHUCTEPCTBA MOTPEOUTEIBCKOTO pHIHKA U
yciryr MockoBckoi obmactu. — https://mpru.mosreg.ru/

- OdunuanbHplii  calT MHHHCTEPCTBA SKOHOMHKHM H  (DMHAHCOB
MockoBckoii obnacta. — https://mef.mosreg.ru/

— Odunuaneueiit cailt Hekommepueckoro [laptHepcTBa «Accommarus
[Mpodeccuonansubix byxranrepos Compysxectso». — http://npabs.ru/

— Odunuaneueiii  calt  Poccuiickoro coro3a TPOMBIIUICHHUKOB |
npeanpuHuMaresnen. — http://penm.pd/

- Od¢unmanehelil cailT Poccuiickoro kiy6a (pMHAHCOBBIX AUPEKTOPOB. —
http://ki1y6-PpuHAHCOBBIX-TUPEKTOPOB. P/

¢uHancoB  Poccuiickoit

Ilepeyens WHGPOPMALNUMOHHBIX TEXHOJOIUWH, HCHOJb3yeMbIX IpH
OCYNIECTBJICHMH  00pa30BaTeJIbHOIO  Mpolecca, BKJIKYAsg  IepeveHb
JUIEH3HMOHHOTO0 TMPOrPpaMMHOr0 odOecredyeHusi HW  HHPOPMALMOHHBIX

CIIPAaBOYHBLIX CHCTEM

llepeuenv unopmayuoHubIX MEXHOI02UL, UCNOIL3YEMbIX 8 YUEeOHOM npoyecce

HauMmeHoBaHUe

NPOrpaMMHOIo Ha3nauenue
obecneyeHust
Oo6pazoBatenbubiii moptant JAPTU moctpoen Ha oOyuaromieit
BUpPTyalibHOM cpeae Moodle u goctymeH 1o aapecy
https:/www.mopTaJL. ApTH.pd U3 JT000H TOYKH, HMEIOIIEH
MOJIKIIOYEHNE K ceTh VHTepHeT, B TOM 4YHCII€ U3 JIOKAJIbHOMU
OO6pa3oBaTeNIbHBIN cetu JIPTU. O6pazoBarenpHbii moptan JIPTU moxxomaut kak

noptan Moodle

JUIS OpraHu3anuy online- KJaccoB, TaK U JJIs TPAIUIIMOHHOTO
oOydeHwusI. [Topran pasnesneH Ha «OTKPBITYIO»
(OOIIEIOCTYIHYI0) U «3aKPBITYIO» YacTh. JIOCTyI K 3aKpbITON
YaCTH OCYIIECTBIISICTCS TOCJE TMPEABSIBICHUS IEPCOHATBHON
napbl «JIOTHH-TTAPOJIBY MPETOIaBaTelIeM WIIH CTYACHTOM.

DJIEKTPOHHO-
ObecneunBaeT  JOCTym K  DJIEKTPOHHO-OMOIMOTEUHBIM
OubnmoTeuHas CHUCTEMaM H3/aTeNIbCTB, JOCTYN K AJIEKTPOHHOMY KaTajor
CHUCTEMA JAPTU ’ Y . P Y M
PIEOY BO | KHAT,  TpyiaMm  mperionasatenet, y4e0HO-METOTMYECKUM
azpabotkam J[PTU, nepuoandecKum U3JaHUSIM.
«AT'TY» pasp A » TEpHOA A
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Bozmooicnocmo Oocmyna K 3Jl€Kmp0HHO'6M6ﬂu0mellelM cucmemam

HaumenoBanue

JIEKTPOHHOI'O

pecypca, aapec
calTa

Ha3znauenune

ObC HOpaiit
WwWw.urait.ru

OBbC HOpailiT - pecypc, BKIIOYAIONIUMN 3JIEKTPOHHBIE BEPCUHU
KHUT M31aTeNIbCTBA "FOpaiit". N3narenscTBO
CHEIUAIN3UPYETCs Ha W3JaHUW Y4eOHON JHUTEepaTyphl IS
BBICIIINX M CPEJHMX CICIHAIBHBIX yU4eOHBIX 3aBEICHUN TI0
HOBBIM 00pa30BaTEIbHBIM CTaHIAPTaM.

Bxmrodaer B ce0si karaimor rpudoOBaHHBIX y4YEOHHKOB IO

COMAJIbBHO-OKOHOMHYCCKOMY, I'YMaHHUTAapHOMY 151
OPpUINYCCKOMY, CCTCCTBCHHOHAYYHOMY H TCXHHYCCKOMY
HaIIpaBJICHUAM. ABTOpaMH y‘-I€6HI/IKOB SABJIIIOTCA

npenojasarenu  Begymux By3oB  Poccuun. B OBC
IPEICTaBICHbl YYeOHUKUM U y4deOHble MOcoOMs Jid BCeX
ypOBHEH NpoQecCHOHANBHOIO 00pa30BaHUsl OT BEAYLIUX
HAYYHBIX IIKOJI C COONIOACHUEM JICHCTBYIOIINUX TPeOOBaHUM
dI'OC. B 9bC IIPUCYTCTBYET BO3MOJXHOCTB:
WHJUBUTyJIbBHOTO HEOIPAHUYEHHOTO JOCTyma
MOJIb30BATENE K COAEPKUMOMY U3 JIIOOOW TOYKH, B
KOTOPOM HMeeTcsd NOAKIIOYEeHUE K ceTtu HTepHer;
OJTHOBPEMEHHOTO VHIBUAYAJIBHOTO JOCTyTIa
MIOJIB30BATENEN K COAEPKUMOMY; MOJTHOTEKCTOBOTO MOUCKA
IO  COAEPXKUMOMY,  (POpMHpPOBAHMS  CTATUCTUYECKHUX
OTUYETOB 10 noJb3oBaressiM. M3aanus B ObC npencraBieHsl
C COXpaHEHHEM BHJIa CTpaHUIL] (OPUTMHAIBLHON BEPCTKH).

OBC «Jlaupy
https://e.lanbook.co

m

OBbC BxirovaeT B ce0st Kak dJIEKTPOHHBIC BEPCUU KHUT
u3aaTenbCcTBa «JIaHb» M APYrUX BEAYIIUX U31aTEIIbCTB
y4eOHOM JIUTEepaTyphl, TAK U DJIEKTPOHHBIE BEPCUU
MEPUOINYECKUX U3JJaHUH IO €CTECTBEHHBIM, TEXHUYECKUM
Y TYMaHUTApPHBIM HayKaM.

[IpenocraBnser BO3MOKHOCTD KPYTJI0CyTOYHOTO
JUACTAaHIMOHHOTO HMHAWBUAYAIBHOTO TOJIb30BaHUS, JJIs
KaXJI0ro oOydaromerocss u3 JH0OOWM TOUYKH, B KOTOpOM
UMEeTCd JOoCTyn K cetu HHTEepHET, ¢ BO3MOKHOCTBIO
IIPOCMOTPa M CKayMWBaHHS HA CAUTE B OH-JIAMH pEKHUME.
[IpenocraBnsger nmpaBo IOCTyNa K OTAEIbHBIM KOJIJICKIIUSIM,
B YACTHOCTH TakuM, Kak «HXEHEPHO-TEXHUYECKUE HAYKU
— MsnarensctBo Jlanb», «MHbopMaTtuka — M3marenbcTBO
Jlanpy, «Xumua — UznarensctBo Jlanby, «Teoperuueckas
Mexanuka — M3marensctBo JIanby.
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HaumMmeHoBaHue

3JIEKTPOHHOI' 0 Ha3nauenue
pecypca, aapec
caira
9BC Nudopmanmonnsiit pecypc ®I'bOY BO "KI'TY" cocrout
Pp100X03SIICTBEHHO | MCKJTIOUUTEIBPHO M3 YYEOHBIX M3JIaHUN PEKOMEHIOBAHHBIX

¢ oOpazoBaHue
http://lib.klgtu.ru/jir
bis2

®denepanbHBIMU Y4€OHO-METOIUIECKUMU 00bETMHECHUSIMH B
cucTeme BBICIIIETO o0Opa3oBaHUs U CpEIHETO
npodeccrnoHantbHO 00pa30BaHU.

M3panua B OBC mpencraBieHbl € COXpaHEHUEM BHJIA
CTpaHMI (OPUTMHAILHON BEPCTKH).

[Tonb3oBanne DbC He TpedyeT HUKAKOTO JTOMOJHUTEIHLHOTO
IPOrpaMMHOTO OOECNeYeHUs] WM amnmnapaTHBIX YCTPOUCTB,
JIOCTATOYHO UMETh NOJAKII0UeHUE K HTepHeTY.

UreHue SIEKTPOHHOW BEPCMUM  KHUT  JIOCTYIIHO B
MOCTPAaHUYHOM PEXHUME, a MPU HEOOXOAUMOCTH BO3MOMKHO
IUTUPOBAHHUE.

Y 100HBIN U COBPEMEHHBI KOHTEKCTHBIA MOUCK IO BCEMY
XPaHWIMILY KHUT MO3BOJISIET OBICTPO HAUTH HY>KHYIO KHUTY.
JlocTyn OCylIeCTBIISIETCS 1O JIOTMHY M IapoJit0, JOTUH H
MapoJib JOCTYIa HAXOAATCS Ha 00IIeM aOOHEMEHTE.

[Hudporoii
oOpa3zoBaTeIbHbIN
pecype IPRsmart
(BOBC
IPRBOOKSHOP.R
U)
www.iprbookshop.r
u

Baxueiimmii pecypc s MOJMY4YEHUS] KAYECTBEHHOTO
00pa3oBaHusl, MPEAOCTABISAIOMIMA JOCTYl K Y4E€OHBIM U
HAyYHBIM M3JAaHUSIM, HEOOXOJIMMBIM JJisi OOy4YeHUS W
opranuzainmu ydeOHoro rmpoiecca. Mcnonb3oBanue 2DbC
I[PR BOOKS mno3BossieT 00y4aroieMycsi moJroTOBUTHCS K
CeMHMHapaM, 3adyeraM M  DK3aMEHaM,  BBIIIOJIHUTh
HeoOxoauMble paboThl U PoeKThI. [IpenomgaBaTensim pecypc
OyJIIeT IMOJIe3eH MPU COCTABJICHUHU yueOHBIX TuraHoB U PII/],

NOATOTOBKE M NPOBEIACHUM  3aHIATHH,  MOJyYEHHUH
uH(OpMAIIMU O HOBBIX MyOJIMKAIUSAX KOJIJIET.
Pecypc  OBC  IPRbooks  oObeauHsieT  HOBeHIME

UH(OPMAIIMOHHBIE TEXHOJIOTUU U YYEOHYIO JIMLEH3UOHHYIO
JUTEPATYPY, MPEIHA3HAYCHHYIO ISl pa3HbIX HalpaBICHUM
oOy4eHHsl, C TMOMOUIbI0 KOTOPOTrO MOKHO TMOJIYYHTb
HEOOXOIUMbIE 3HAHMS, TMOJATOTOBUTHCA K CEMHUHapam,
3ayeTaM M dK3aMeHaM, BBIMOJIHUTh HEOOXOAUMbIE PabOThl U

IIPOEKTHI.

Koutenr OBC IPRbooks mpeacTtaBieH u3naHUSIMH
(enepanbHbIX, PETHOHAJBHBIX, BY30BCKHUX H3/IaTENIbCTB,
HAYYHO-HCCIIEeI0BATEIbCKUX WHCTHUTYTOB, BEYLINX
aBTOPCKUX KOJUJIEKTUBOB, coJiep)KaHue KOTOPBIX
COOTBETCTBYET TpeOOBaHUAM dbenepanbHbIX
o0pa3oBaTeNbHBIX  CTaHAAPTOB  BBICHIETO,  CPEIAHETO
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HaumMmeHoBaHue

3JIEKTPOHHOI' 0 Ha3nauenue
pecypca, ajpec
calTa
npo¢eCCUOHAIILHOTO, JOTIOJTHUTEIIBHOTO
poeCCHOHAIBHOTO  00pa30BaHMs, U ©KCIHCBHO

MOTIOJTHACTCS HOBBIMH aKTyaJIbHBIMH H3MaHUsIMUA. ObC
IPRbOOKS conepKuT MHOXKECTBO SKCKIFO3UBHBIX H3JaHHM,
KOTOpbIE HE TMPEACTABICHBI B JPYTUX pecypcax, B TOM
9uCclie W3AaTeNbCcTB  Trpymmbl  kommnaHud  [PRmedia:
By3oBckoe oOpazoBanme, I[IpodoOpazoBanue, At [lu Op
Menna.

YnaneHHsll  IOCTYyIl  TOCPEICTBOM  ceTh  MHTEpHET
Bo3moxeH ¢ soboro IIK. PaGorats ¢ O6C IPR BOOKS
MO>KHO TaK %€ ¢ MOOMJIBHBIX YCTPOUCTB B KPYTJIOCYTOYHOM
pexume ynaneHHo (ckavaiite mnpunoxkenue [PRbooks
Mobile Reader na App Store wiu Play Market, npunosxenue
s cnabougsanux IPRbooks WV-Reader na App Store
unu Play Market).

Ilepeuens nut

€H3UOHHO20 yqe6H020 npocpammroco obecneuenus

HaumMmeHnoBanue
NPOrpaMMHOI0
o0ecrneyeHus

Ha3nauenue

1C:IIpennpustue 8.0.

Komruiekt 15t 00ydeHust B BBICIIUX M CPETHUX YICOHBIX
3aBEJICHUAX

ABBYY FineReader
8.0 Corporate Edition

Cucrema OnNTHYECKOTO paciio3HaBaHUs TCKCTa

STDU Viewer [Iporpamma mu1st IpOCMOTpPA INEKTPOHHBIX TOKYMEHTOB
Google Chrome, Eoavae
Opera paysep
. I'padprueckue, MHTEPAKTUBHBIE, MHOT03a/1auHbIE
Windows NT pad ’ P ’ 1
OIepaTHBHBIC cHCcTeMbl Koproparu Microsoft
Dr.Web AHTHUBHPYCHBIE IPOTrPAMMHBIE TPOLYKTHI

Microsoft Office

[Ipunoxenus — oduUCHBIE pPETAKTOPHI IS pabOTHl ¢
TEKCTOBBIMH JOKYMEHTAMHM, SJIEKTPOHHBIMH TaOJHIIaAMH,
3JIEKTPOHHBIMU COO0IIEeHUIMH, Oa3zaMu JIAaHHBIX,
N300paXEHUSIMH U T.JI.

Moodle

Oo6pazoBatenbhbiii moptan JAPTU ®I'BOY BO «AI'TY»

7-zip

ApxuBatop

Hepeueﬂb MH@OpM(ZL;uOHHbZX CnpaeovHblx cucniem
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HaumenoBanue
NCC

Hasznauenune

CrnpaBo4HO-TIIpaBOBast
cucrema
«Koncynsrantllmroc»

Conepxut poccuiickoe " pEeruoHaIbHOE
3aKOHOJIATEIbCTBO, CYyAECOHYIO MPaKTUKY, (PMHAHCOBBIE U
KaJIpOBBbIE KOHCYJIbTAIIMM, KOHCYJIbTAIIMHU JIJIsi OFOIPKETHBIX
OpraHu3aluii, KOMMEHTapHH 3aKOHOJATEeNbCTBA, (HOPMBI
JIOKYMEHTOB, MPOEKTHl HOPMATHUBHBIX MPAaBOBHIX aKTOB,
MEXIYHApPOJHbIE IPABOBBIE AKThI, IMPABOBBIE AKTHI IIO
3/IpaBOOXPAHEHUI0, TEXHUYECKHE HOPMBI U MTPABUJIA.

CBenenus o0 o0OHOBIEHUM HWH(MOPMALIMOHHOTO OOECICUCHUsI OO0yUYCHHS
npeacTaBieHbl B JokaabHOUW cetd JIPTU mo amgpecy: \Base\\192.168.10.10\mis
oomena 1o adarry\UT B oOyueHuu
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